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On behalf of the staff and faculty of Mountain Empire Community
College, it is my pleasure to welcome you to our campus. Our goal at
MECC is to prepare you for meaningful employment or for successful
transfer to a four-year college or university upon graduation. We are glad
you have chosen MECC to pursue your educational goals. Our faculty and
staff are dedicated to ensuring we provide an array of academic programs
and training opportunities to create a better career and future for you
and your family.

This handbook will serve as a guide to our College’s policies and
procedures. MECC staff are available to assist you with any questions or
concerns you may have. Please consider taking advantage of the many
student support services offered at our College designed to assist you in
attaining your educational goals. Most importantly, get involved in a club,
organization, or activity on campus. We believe your experience at MECC
will be academically and personally rewarding.

I wish you the very best in your future endeavors!

Message from

the President &MM

Kristen Westover, Ed.D.
President, Mountain Empire Community College
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The information, procedures, regulations, rules, and policies listed in this catalog are subject to change by the College, the College
Board, the Virginia Community College System or the State Board for community Colleges. This catalog is for informational purposes
only. It is not intended to establish contractual agreements between students and the College.

Nondiscrimination Policy

Mountain Empire Community College (MECC) is an open entry institution. Its mission is to provide quality higher education and
workforce training programs and services that are financially and geographically accessible and meet individual, business, and
community needs. The following pathways exist:

Allied Health Engineering
Arts & Music Environmental
Business Health Sciences
College Transfer Manufacturing
Construction Public Safety
Education Technology

MECC is committed to a policy of nondiscrimination in employment and education opportunity. No person shall be discriminated
against in the terms and conditions of employment, personnel practices, or access to and participation in, programs, services, and
activities with regard to race, sex, color, creed, religion, age, national origin, disability, marital status, status with regard to public
assistance, sexual orientation, or membership or activity in a local commission as defined by law.

Harassment of an individual or group on the basis of race, sex, color, creed, religion, age, national origin, disability, marital status,
status with regard to public assistance, sexual orientation, or membership or activity in a local commission has no place in alearning
or work environment and is prohibited. Sexual violence has no place in a learning or work environment. Further, MECC shall work to
eliminate violence in all its forms. Physical contact by designated system, college, and university staff members may be appropriate
if necessary to avoid physical harm to persons or property.

Lack of English skills will not be a barrier to admission or participation. In order to eliminate barriers, we take appropriate measures
to assess each student’s ability to participate and benefit through placement testing and counseling. Based on the assessment and
counseling, students are then provided with campus services or a referral to community services to be better prepared for success-
ful participation.

Nondiscrimination Coordinators:
. Title IX Coordinator — Ron Vicars, Room 136, Godwin Hall, 276.523.7480
« Title IX Coordinator (Students) — Lelia Bradshaw, Room 133, Holton Hall, 276.523.2400 ext. 288
« Title IX Coordinator (Employees) — Pam Giles, Room 137, Godwin Hall, 276.523.2400 ext. 212
- Disabilities Coordinator — Dale Lee, Room 131, Holton Hall, 276.523.2400 ext. 343

This document is available in alternative formats to individuals with disabilities. Consumers with hearing or speech disabilities may
contact us via their preferred Telecommunications Relay Service.

Content Disclaimer

Mountain Empire Community College provides its website, catalog, handbooks, and any other printed materials or electronic media
for your general guidance. The college does not guarantee that the information contained within them, including, but not limited
to, the contents of any page that resides under the DNS registrations of www.mecc.edu is up-to-date, complete and accurate, and
individuals assume any risks associated with relying upon such information without checking other credible sources, such as a stu-
dent’s academic advisor. In addition, a student’s or prospective student’s reliance upon information contained within these sources,
or individual program catalogs or handbooks, when making academic decisions does not constitute, and should not be construed
as, a contract with the college. Further, the college reserves the right to make changes to any provision or requirement within these
sources, as well as changes to any curriculum or program, whether during a student’s enrollment or otherwise.

Links or references to other materials and websites provided in the above-referenced sources are also for information purposes only
and do not constitute the college’s endorsement of products or services referenced.
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Academic Calendar 2019-2020

Summer 2019

LONG SESSION

April
May

June

July

August

1 Mon Early enrollment/advisement begins

27 Mon College closed - Memorial Day holiday

29-30 Wed-Thu New Student Seminar/SDV 100

31 Fri Tuition due for early enrollment

31 Fri FIRST DAY OF CLASSES

4 Tue Last day to add classes without faculty permission

10 Mon Last day to change from audit to credit, change from credit to audit, drop with a refund,
or change class sections

4 Thu College closed - Independence Day holiday

5 Fri Last day to make-up incomplete grades for spring 2019

9 Tue Last day to withdraw from classes without grade penalty

1 Thu LAST DAY OF CLASSES

28&5 Fri & Mon FINAL EXAMS

6 Tue Grades due at 12:00 p.m.

FIRST SHORT SESSION

April 1 Mon Early enrollment/advisement begins
May 27 Mon College closed - Memorial Day holiday
31 Fri Tuition due for early enrollment
31 Fri FIRST DAY OF CLASSES
31 Fri Last day to add classes without faculty permission
June 3 Mon Last day to change from audit to credit, change from credit to audit, drop with a refund,
or change class sections
17 Mon Last day to withdraw from classes without grade penalty
27 Thu LAST DAY OF CLASSES
28 Fri FINAL EXAMS
July 1 Mon Grades due at 12:00 p.m.
4 Thu College closed - Independence Day holiday
5 Fri Last day to make-up incomplete grades for spring 2019
SECOND SHORT SESSION
April 1 Mon Early enrollment/advisement begins
July 4 Thu College closed - Independence Day holiday
5 Fri Tuition due for early enrollment
5 Fri Last day to make-up incomplete grades for spring 2019
8 Mon FIRST DAY OF CLASSES
8 Mon Last day to add classes without faculty permission
11 Thu Last day to change from audit to credit, change from credit to audit, drop with a refund,
or change class sections
23 Tue Last day to withdraw from classes without grade penalty
August 2 Fri LAST DAY OF CLASSES
5 Mon FINAL EXAMS
6 Tue Grades due at 12:00 p.m.

3W1 (THREE WEEK FIRST) SESSION

May 31 Fri
31 Fri

June 4 Mon

12 Tue

20 Thu

FIRST DAY OF CLASSES

Last day to add classes
without faculty permission
Last day to change from audit
to credit, change from credit
to audit, drop with a refund, or
change class sections

Last day to withdraw from
classes without grade penalty

LAST DAY OF CLASSES

3W2 (THREE WEEK SECOND) SESSION

June 21 Fri
21 Fri

25 Mon

July 3 Tue

11 Thu

FIRST DAY OF CLASSES

Last day to add classes
without faculty permission
Last day to change from audit
to credit, change from credit
to audit, drop with a refund, or
change class sections

Last day to withdraw from
classes without grade penalty
LAST DAY OF CLASSES

3W3 (THREE WEEK THIRD) SESSION

July 12 Fri
12 Fri

15 Mon

24 Wed

Aug. 1 Thu

FIRST DAY OF CLASSES

Last day to add classes
without faculty permission
Last day to change from audit
to credit, change from credit
to audit, drop with a refund, or
change class sections

Last day to withdraw from
classes without grade penalty

LAST DAY OF CLASSES
7



Fall 2019

August

September

October

November

December

16&19  Fri&Mon Faculty/staff in-service days

20-23 Tue-Fri Enrollment/advisement days

21-22 Wed-Thu New Student Seminar/SDV 100

26 Mon Tuition due for early enroliment

26 Mon FIRST DAY OF CLASSES

29 Thu Last day to add classes without faculty permission

2 Mon College closed - Labor Day holiday

11 Wed Last day to change from audit to credit, change from credit to audit, drop with a refund,
or change class sections

18 Fri Faculty/staff in-service day - No day or evening classes

25 Fri Spring early enrollment begins

1 Fri Last day to withdraw from classes without grade penalty

1 Fri Application deadline for fall graduation

15 Fri Last day to make up incomplete grades from summer 2019

27 Wed College closes at 12:00 p.m. - No day or evening classes

28-29 Thu-Fri College closed - Thanksgiving holiday

10 Tue LAST DAY OF CLASSES

11-12 Wed-Thu FINAL EXAMS

16-17 Mon-Tue FINAL EXAMS

13 Fri Professional development day

18 Wed Faculty/staff in-service day - Grades due at 4:30 p.m.

19-20 Thu-Fri Professional development days

23-27 Mon-Fri College closed - Christmas holiday

30-31 Mon-Tue College closed - Christmas holiday

8W1 (EIGHT WEEK FIRST) SESSION

Aug. 26 Mon FIRST DAY OF CLASSES
28 Wed Lastday to add classes without faculty permission

Sep. 3
26
Oct. 18

Tue

Thu
Fri

Last day to change from audit to credit, change from
credit to audit, drop with a refund, or change class
sections

Oct.

21 Mon

23 Wed
28 Mon

Last day to withdraw from classes without grade penalty  Nov. 21 Thu

LAST DAY OF CLASSES

Dec.

13 Fri

8W2 (EIGHT WEEK SECOND) SESSION

FIRST DAY OF CLASSES

Last day to add classes without faculty permission

Last day to change from audit to credit, change from
credit to audit, drop with a refund, or change class
sections

Last day to withdraw from classes without grade penalty
LAST DAY OF CLASSES

Aug. 26
26
30

Sep. 13
26

Sep. 30
30
Oct. 4

18
31

Mon
Mon
Fri

Fri
Thu

Mon
Mon
Fri

Fri
Thu

5W1 (FIVE WEEK FIRST) SESSION

FIRST DAY OF CLASSES

Last day to add classes without faculty permission

Last day to change from audit to credit, change from
credit to audit, drop with a refund, or change class
sections

Last day to withdraw from classes without grade penalty
LAST DAY OF CLASSES

5W2 (FIVE WEEK SECOND) SESSION
FIRST DAY OF CLASSES
Last day to add classes without faculty permission
Last day to change from audit to credit, change from
credit to audit, drop with a refund, or change class
sections
Last day to withdraw from classes without grade penalty
LAST DAY OF CLASSES

Nov. 4 Mon
4  Mon
11 Mon

Dec.

25 Mon
10 Tue

5W3 (FIVE WEEK THIRD) SESSION

FIRST DAY OF CLASSES

Last day to add classes without faculty permission

Last day to change from audit to credit, change from
credit to audit, drop with a refund, or change class
sections

Last day to withdraw from classes without grade penalty
LAST DAY OF CLASSES



Spring 2020

January

February

March

April

May

1 Wed College closed - New Year’s Day holiday

2-3 Thu-Fri Faculty/staff in-service days

6-10 Mon-Fri Enrollment/advisement days

13 Mon Tuition due

13 Mon FIRST DAY OF CLASSES

16 Thu Last day to add classes without faculty permission

30 Thu Last day to change from audit to credit, change from credit to audit, drop with a refund,
or change class sections

28 Fri Application deadline for spring and summer graduation

9-10 Mon-Tue Professional development days - No day or evening classes

11-13 Wed-Fri Spring Break - No day or evening classes
(Note: May be reduced/eliminated if necessary to make up class time.)

30 Mon Last day to withdraw from classes without grade penalty

1 Wed Summer and fall early enrollment begins

9 Thu Last day to make up incomplete grades from fall 2019

10 Fri College closed

24 Fri Faculty/staff in-service day - Graduate assessment at 9:00 a.m.
Graduation practice, Goodloe Center, 11:00 a.m. (no day or evening classes)

5 Tue LAST DAY OF CLASSES

6-7 Wed-Thu FINAL EXAMS

11-12 Mon-Tue FINAL EXAMS

8 Fri Faculty/staff in-service - Celebration of People

13 Fri Faculty/staff in-service - Grades due at 4:30 p.m.

14 Thu Professional development day

15 Fri GRADUATION - Faculty/staff in-service

Jan. 13
15
20

Feb. 13
Mar. 6

Mon
Wed
Mon

Thu
Fri

8W1 (EIGHT WEEK FIRST) SESSION
FIRST DAY OF CLASSES
Last day to add classes without faculty permission

Last day to change from audit to credit, change from
credit to audit, drop with a refund, or change class

sections
Last day to withdraw from classes without grade penalty
LAST DAY OF CLASSES

8W2 (EIGHT WEEK SECOND) SESSION

Mar. 16 Mon FIRST DAY OF CLASSES
18 Wed Last day to add classes without faculty permission
23 Mon Last day to change from audit to credit, change from
credit to audit, drop with a refund, or change class
sections
Apr. 16 Thu Lastday to withdraw from classes without grade penalty
May 7 Thu LASTDAY OF CLASSES

13
13
17

Jan.

31

Feb. 13

Feb. 17
17

24

Mar. 10
26

Mon
Mon
Fri

Fri
Thu

Mon
Mon
Mon

Tue
Thu

5W1 (FIVE WEEK FIRST) SESSION
FIRST DAY OF CLASSES
Last day to add classes without faculty permission
Last day to change from audit to credit, change from
credit to audit, drop with a refund, or change class
sections
Last day to withdraw from classes without grade penalty
LAST DAY OF CLASSES

5W2 (FIVE WEEK SECOND) SESSION
FIRST DAY OF CLASSES
Last day to add classes without faculty permission
Last day to change from audit to credit, change from
credit to audit, drop with a refund, or change class
sections
Last day to withdraw from classes without grade penalty
LAST DAY OF CLASSES

5W3 (FIVE WEEK THIRD) SESSION

Mar. 30 Mon FIRST DAY OF CLASSES
30 Mon Lastday toadd classes without faculty permission
Apr. 3 Fri Last day to change from audit to credit, change from
credit to audit, drop with a refund, or change class
sections
17 Fri Last day to withdraw from classes without grade penalty
30 Thu LASTDAY OF CLASSES



Fall 2019 Semester

Wed., Dec. 11
Tues/Thur
Tues/Thur
Tues/Thur

Thu., Dec. 12
Mon/Wed
Mon/Wed
Mon/Wed

Mon., Dec. 16
Tues/Thur
Tues/Thur
Tues/Thur

Tue., Dec. 17
Mon/Wed
Mon/Wed
Mon/Wed

Spring 2020 Semester

Thu., May 6
Tues/Thur
Tues/Thur
Tues/Thur

Fri., May 7
Mon/Wed
Mon/Wed
Mon/Wed

Mon., May 11
Tues/Thur
Tues/Thur
Tues/Thur

Tue., May 12
Mon/Wed
Mon/Wed
Mon/Wed
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EXAM SCHEDULE

Your exam will be:
8:15am-10:15 pm
11:05 am-12:20 pm 11:05 am-1:05 pm
2:15 pm-3:30 pm 2:15 pm-4:15 pm
Tuesday evening exams will be held from 6:00-8:00 pm

If your class meets:
8:15 am-9:30 am

Your exam will be:
8:15am-10:15 pm
11:05 am-12:20 pm 11:05 am-1:05 pm
2:15 pm-3:30 pm 2:15 pm-4:15 pm
Wednesday evening exams will be held from 6:00-8:00 pm

If your class meets:
8:15am-9:30 am

Your exam will be:
9:40 am-11:40 am

If your class meets:

9:40 am-10:55 am

12:50 pm-2:05 pm 12:50 pm-2:50 pm

3:40 pm-4:55 pm 3:40 pm-5:40 pm
Thursday evening exams will be held from 6:00-8:00 pm

Your exam will be:
9:40 am-11:40 am

If your class meets:

9:40 am-10:55 am
12:50 pm-2:05 pm 12:50 pm-2:50 pm
3:40 pm-4:55 pm 3:40 pm-5:40 pm

Monday evening exams will be held from 6:00-8:00 pm

Your exam will be:
8:15am-10:15 pm
11:05 am-12:20 pm 11:05 am-1:05 pm
2:15 pm-3:30 pm 2:15 pm-4:15 pm
Tuesday evening exams will be held from 6:00-8:00 pm

If your class meets:
8:15am-9:30 am

Your exam will be:
8:15am-10:15 pm
11:05 am-12:20 pm 11:05 am-1:05 pm
2:15 pm-3:30 pm 2:15 pm-4:15 pm
Wednesday evening exams will be held from 6:00-8:00 pm

If your class meets:
8:15am-9:30 am

Your exam will be:
9:40 am-11:40 am

If your class meets:

9:40 am-10:55 am
12:50 pm-2:05 pm 12:50 pm-2:50 pm
3:40 pm-4:55 pm 3:40 pm-5:40 pm

Thursday evening exams will be held from 6:00-8:00 pm

Your exam will be:
9:40 am-11:40 am

If your class meets:

9:40 am-10:55 am
12:50 pm-2:05 pm 12:50 pm-2:50 pm
3:40 pm-4:55 pm 3:40 pm-5:40 pm

Monday evening exams will be held from 6:00-8:00 pm



Bookstore Deadlines

Summer 2019:
May 29

May 29 - 30
June3-6

June 10

June 24 - 28

July 4

July 9

August 5

Fall 2019:
August 21

August 21 - 22
August 26 - 29
September 2
September 11
September 11
November 27
November 28 - 29
December 10-12
December 17
December 23 - Jan 1

Spring 2020:
January 6
January 6-9
January 13-16
January 30
February 7
March9-13
March 31

April 10

April 24

May 5-7

Students can begin charging to their financial aid accounts in the Bookstore

Bookstore extended hours (open 8-6)

Bookstore extended hours (open 8-6)

Last day for students to return textbooks for a refund in the Bookstore

Bookstore closed for Inventory

Bookstore closed for Independence Day

Last day for students to charge to their financial aid accounts for the summer semester
Rentals due back to the Bookstore

Students can begin charging to their financial aid accounts in the Bookstore
Bookstore extended hours (open 8-6)

Bookstore extended hours (open 8-6)

Bookstore closed for Labor Day

Last day for students to return textbooks for a refund in the Bookstore

Last day for students to charge to their financial aid accounts for the fall semester
Bookstore will close at noon.

Bookstore closed for Thanksgiving

Textbook Buyback (9-4)

Rentals due back to the Bookstore

Bookstore closed for Holidays

Students can begin charging to their financial aid accounts in the Bookstore
Bookstore extended hours (open 8-6)

Bookstore extended hours (open 8-6)

Last day for students to return textbooks for a refund in the Bookstore

Last day for students to charge to their financial aid accounts for the spring semester
Spring Break

Cap and Gown orders due in Bookstore

Bookstore closed for Good Friday

Cap and Gown orders available for pickup at Grad Practice

Textbook Buyback (9-4)

***Note****

Dates are subject to change due to schedule or financial aid adjustments.
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Who Can Answer My Question?

Issue

Academic - General Studies

Who to Call

Dean, Arts & Sciences

Contact

276.523.7460

Academic - Applied Science & Technology

Dean, Applied Science & Technology

276.523.7465

Academic - Business & Information Technology

Dean, Applied Science & Technology

276.523.7465

Academic - Health Sciences

Dean, Health Sciences

276.523.7456

Adding or dropping a course

Your Advisor

276.523.2400

Advanced placement

Dean, Arts & Sciences

276.523.7460

Canvas

Instructional Technology

276.523.7488

Career planning

Career Services Center

276.523.2400 ext. 324

Change of address Enrollment Services/Admissions 276.523.7474
Class schedule conflicts Your Advisor 276.523.2400
Courses, electives & curriculum changes Your Advisor 276.523.2400

Evaluation of credits

Enrollment Services/Admissions

276.523.7474

Fees, tuition & refunds

Business Office

276.523.7475

Financial aid

Enrollment Services/Financial Aid

1-844-MECC4ME

Graduation applications

Enrollment Services/Admissions

276.523.7474

ID Cards Bookstore 276.523.7445
Lost and found Student Services Office 276.523.7472
Parking permits and fines Bookstore 276.523.7445
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Publicity and publications

Community Relations Office

276.523.7480

Scholarships

Financial Aid

276.523.2400

Intramurals and student activities

Student Services Office

276.523.7472

Student records

Enrollment Services/Admissions

276.523.7474

Testing

Student Services Office

276.523.2400 ext. 488

Tuition Payment Plan

Business Office

276.523.7475

Transcripts

Enrollment Services/Admissions

276.523.7474

Transfer information

Student Services Office

276.523.2400 ext. 324

Tutoring

Learning Center

276.523.2400 ext. 342

Veterans affairs

Enrollment Services/Veteran's Affairs

276.523.2400 ext. 217

Withdrawal from class or college

Your Advisor

276.523.2400

Work-study

Enrollment Services/Financial Aid

276.523.2400 ext. 290

For all other inquiries, please call 276.523.2400 or email info@mecc.edu
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Glossary

Administrative Withdrawal: An administrative withdrawal
occurs when an instructor or staff member has a student
withdrawn from a course because of excessive absences,
undue academic difficulty, or a serious non-academic issue.

Apply for Admission: The process of applying for entrance to
the college in order to take courses. Admission applications
are not required for non-credit programs.

Canvas: Canvas is a Web-based learning management system
(LMS) designed to support online courses and provide a
space to supplement a face-to-face course. Canvas provides
many types of tools and features for enriching the learning
experience.

Career Studies Certificate (CSC) Program: A program of
study that consists of between 9 and 29 semester credit hours.

Catalog: The Catalog includes information about admission
to the College, enrollment, degrees and certificates, and
academic policies.

Certificate Program: A program of study less than two years
in length that consists of between 30 and 59 semester credit
hours or a short-term, non-credit program through the MECC
Workforce Development Center.

Class Schedule: The class schedule lists all the courses
available for each academic semester including class times,
location, course information and instructor information.

Concurrent Enrollment: When a high school or home school
student enrolls in college-credit bearing courses at the
College.

Co-requisite: Co-requisites are courses that must be taken at
the same time. A student is also permitted to complete the co-
requisite course prior to the other course. For example, MTH
163 is a co-requisite for EGR 120. A student may take MTH 163
before enrolling in EGR 120, or he/she may take the courses at
the same time.

Credit/credit hour: Each semester hour of credit given for a
course is based on the “academic hour,” which is 50 minutes
of formalized, structured instructional time in a particular
course weekly for fifteen weeks. Courses may include lecture
(instruction, discussion), laboratory (including clinical
training, studio, or internship), out-of-class study/activities or
a combination thereof depending on the discipline.

Curricular student: A student who has satisfied all college
admission requirements and has been placed in a degree or
certificate program.

Declaring a Major (Curriculum/program placement): A
major represents a degree-seeking student’s primary field
of study. A student must formally commit to a major, and

14

successfully complete the courses prescribed in order to earn
that certificate or degree.

Degree Program: A degree program is two years in length
and consists of a minimum of 60 semester credit hours.

Developmental Courses: Developmental courses assist
students in developing basic skills necessary to succeed in
college transfer courses and career/technical courses.

Drop: Students may drop classes and receive a full tuition
refund through the first 15 percent of the semester or term.
There are no academic consequences from this action, but
there may be financial aid repercussions for this drop if the
student nolonger meets financial aid qualifications. The course
will show on the student’s registration history as dropped but
will not post on any unofficial or official transcripts and does
not count as attempted credit.

Dual Enrollment: Provides high school students the
opportunity to take college-credit bearing courses taught by
college-approved high school teachers.

Enroll: Officially register as a participant/student in one or
more courses.

Faculty Advisor: A faculty advisor provides academic
advising and support to students within their discipline by
helping them understand options, locate resources and, when
necessary, identify alternatives. Once a student declares their
major they are assigned a faculty advisor.

FAFSA: Free Application for Federal Student Aid.
FERPA: The Family Educational Rights and Privacy Act.

FERPA protects the privacy of student education records. All
educational institutions that receive federal funding must
comply with FERPA.

Full-time student: A student enrolled in courses totaling 12
or more credit hours in a semester.

Hybrid Course: Hybrid classes are seated courses that meet
for approximately half of the time of a traditional class. The
other half of the instructional time is replaced with out-of-
class activities, which may include use of technology. Hybrid
courses are recognizable in the course schedule by the “R”
designation in front of the course number.

myMECC: A web portal that allows students to access Canvas,
the Student Information System, student e-mail, library
services, and the Virginia Education Wizard from one location,
using one login.

Non-credit:  Short-term  professional and personal
development courses offered through the Workforce



Solutions department. All classes offer Continuing Education
Units (CEUs) and Continuing Professional Education (CPE).
The number of CEUs awarded depends upon successful
course completion and varies according to course length. For
each hour of actual instruction, 0.1 CEU is awarded. For CPEs,
students simply need to request them from the Workforce
Solutions before class.

Non-curricular student: A student who is not formally placed
into one of the College’s majors but who is classified according
to one of the following student goals or conditions: - updating
employment skills for present job - developing skills for new
job « career exploration « personal satisfaction and general
knowledge - transient student - non-degree transfer student
« high school student (with college approval only) « general
or curricular requirements pending (with college approval
only) « restricted enrollment (with college approval; auditing
acourse)

Online Course: In this mode of instruction, all coursework and
interactions with the instructor and classmates are completed
online. Online courses are recognizable in the course schedule
by the “W” designation in front of the course number.

Online SSDL Course: The College also offers online courses
through Shared Services Distance Learning (SSDL). SSDL
courses are offered in partnership with Northern Virginia
Community College (NVCC). These courses allow students
to earn MECC credit while taking an online course with a
NVCC instructor, as well as use the MECC Testing Centers to
take proctored assessments. SSDL courses have access to all
MECC services, as well as services provided by NVCC. Students
enrolled in SSDL courses will receive a letter from NVCC and
an invitation to participate in an online orientation, and a
MECC liaison provides support during the semester. SSDL
courses follow the NVCC academic calendar. Please review
course notes for start and end dates. All SSDL courses have a
section number that begins with the letters “E”

Part-time student: A student enrolled in courses totaling less
than 12 credit hours in a semester.

Pre-requisite: A pre-requisite indicates the knowledge and
skills that a student must possess before taking the present
course. For example, ENG 111 is a pre-requisite to ENG 112
and must be successfully completed prior to beginning ENG
112.

Seated Course: Traditional, in-person classes that provide
a face-to-face learning experience. Seated classes meet at
a regularly scheduled time. Seated courses do not have any
special designation in the course schedule. Specialization: A
specialization is an area of concentration within an approved
major, varying from the parent major by 9-15 credit hours.

Student E-mail: After a student has applied for admission
to the college, a college email address is assigned to
them. Students must use their college e-mail account for
correspondence with faculty and staff. It is accessed through
myMECC.

Student Information System (SIS): The Student Information
System allows students to complete tasks such as registering
forclasses, paying tuition/fees, accessing personalinformation,
viewing financial aid, viewing final grades, viewing/printing
unofficial transcripts, and so much more.

Syllabus: A syllabus is an outline of course topics and a
summary of course policies. Itis a contract between instructors
and their students, designed to answer students’ questions
about a course and the instructor’s expectations.

Transient Student: A student who is enrolled in another
college or university, but takes a course at Mountain Empire
Community College.

Videoconference Course: This is a method of holding
meetings that allows students who are in different cities,
countries, etc., to hear each other and see each other on
computer or television screens. Class meetings are scheduled
just like traditional on-campus classes, but the instructor
is connected to the class by a video network. Additional
instruction may be in Canvas or other sources.

Virginia Placement Test (VPT): The VPT may be used
to determine whether a student may benefit from
developmental coursework prior to enrolling in college-level
classes. Placement tests in English (writing and reading) and
mathematics are generally required for all entering students
seeking admission to degree and certificate programs, as well
as some career studies certificate programs.

Withdrawal: An academic withdrawal from a course
occurs when a student removes themselves from a course
after the drop period has passed but before the first 60
percent of the semester or term. There may be financial/
financial aid repercussions for this withdrawal. The academic
consequences from this action include receiving the grade
of “W” for the course, which will appear on any unofficial or
official transcripts. A grade of “W” will not impact your GPA,
and does not count as completed credit toward your degree.
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General Information

Mountain Empire Community College (MECC) is a two-year
public institution of higher education established as part of
a statewide system of community colleges. Mountain Empire
Community Colleges serves primarily the residents of Wise,
Lee, Scott, and Dickenson Counties and the city of Norton.

MECC operates under policies established by the State Board
for Community Colleges and the College Board. It is financed
by student tuition and state funds, supplemented by contri-
butions from localities and the college’s Foundation.

History of the College

In 1966, the Virginia Assembly enacted historic legislation
establishing a statewide system of comprehensive commu-
nity colleges. This legislation brought most post high school
education below the bachelor’s level into one system, and
broadened the base of higher education in the state to such
an extent that Virginia, for the first time in the twentieth cen-
tury, took a major step toward democratizing higher educa-
tion. As comprehensive institutions, the community colleges
endeavor to serve all segments of society.

In southwest Virginia, a committee comprised of local busi-
ness, civic, industrial and political leaders was appointed by
the local governing bodies of Lee, Scott, Wise, and Dickenson
Counties and the City of Norton for the purpose of establish-
ing a comprehensive community college. In April of 1970, the
College Board had its first meeting at which Judge William C.
Fugate was elected chair. Funds for construction were allocat-
ed by the State Board for Community Colleges and construc-
tion began in early 1971.

+ In August 1971, Dr. George B. Vaughan was named pres-
ident of Mountain Empire Community College and
groundbreaking ceremonies were held in October of that
same year.

« The first classes were offered in the fall of 1972. In January
1978, Dr. Victor B. Ficker assumed his responsibilities as
the second president of Mountain Empire.

« The third president, Dr. Ruth Mercedes Smith, served from
June 1988 to June 1991.

« Dr. Robert H. Sandel served as the fourth president from
January 1992 to July 2001.

« Dr.Terrance Suarez served as the fifth president from Jan-
uary 2002 to June 2010.

« Dr. Scott Hamilton became the sixth president in July
2010.

+ Dr.Kristen Westover became the seventh president in July
2017.

Mission

Mountain Empire Community College’s mission is to provide
our region with accessible, quality higher education, work-
force training, and community programs to ensure an edu-
cated population and globally competitive workforce.
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Mountain Empire Community College’s mission is fulfilled

through the following avenues:

« General Education: General Education, a component of
academic programs, includes the following competen-
cies: Communication, Critical Thinking, Cultural and Social
Understanding, Information Literacy, Personal Develop-
ment, Quantitative Reasoning, and Scientific Reasoning.

« Career -Technical Education: The career and technical ed-
ucation programs meet the increasing demand for techni-
cians, professionals, and a skilled workforce.

« Transfer Education: The transfer education program,
which includes freshman and sophomore courses in arts
and sciences and pre-professional education, allows stu-
dents to transfer into baccalaureate degree programs at
four-year colleges and universities.

« Developmental Studies: Developmental courses are of-
fered to correct deficiencies in basic areas, such as English,
reading, and mathematics, and to prepare students who
have not had the required course prerequisites for admis-
sion to specific programs.

« Dual Enrollment: Dual enrollment courses allow
high-achieving students to meet the requirements for
high school graduation while simultaneously earning col-
lege credit.

- Distance Education: Distance education courses and pro-
grams offer accessibility through a number of delivery
modes, to include the internet, video, and off-campus lo-
cations.

+ Student Services: The College provides programs, ser-
vices, and resources that facilitate college access, enhance
student success, develop career readiness, promote stu-
dent leadership, and provide opportunities for student
engagement.

«  Workforce Development: Workforce development encom-
passes credit and non-credit training to meet workforce
needs and promote economic development through pro-
grams, customized training, and on-going workshops.

«  Community Services: College facilities and personnel
support the cultural and educational needs of the region
through cultural events, workshops, meetings, lectures,
conferences, seminars, community projects, and service
learning.

Vision

Mountain Empire Community College’s vision is to be recog-
nized by our community as the leader in preparing our re-
gion’s educated workforce.

Mountain Empire Community College will pursue its vision

by acquiring the following traits:

« Teaching will be characterized by the use of the best prac-
tices for knowledge and skills to be developed, including
the involvement of businesses, the use of hands-on inter-
active mediums, and opportunities for real-life applica-
tions of knowledge and skills.

+ Instructional delivery will employ non-traditional meth-
ods with emphasis on the use of technology. Faculty
members will be facilitators of learning, mentors, and role
models, exhibiting to students the importance of knowl-



edge, competence, and a thirst for learning.

« The College will be the major provider of workforce train-
ing and a leader in community development, partnering
with businesses, educational institutions, non-profits, and
government to strengthen the competitiveness of the re-
gion for attracting and retaining jobs.

« The College will be an exemplary model of service and
involvement to our students and the community, promot-
ing economic development, appreciation of culture, and
the quality of living in rural, southwest Virginia.

Values

Mountain Empire Community College is committed to these
values:

«  Community and Cultural Preservation
+ Creativity and Innovation

« Diversity, Inclusion and Equity

+ Honesty, Integrity and Trust

+ Leadership and Service

+ Learning

+ Student Success

«  Teamwork and Communication

Accreditation and Program Approvals
Mountain Empire Community College is accredited by the
Southern Association of Colleges and Schools Commission
on Colleges to award the associate degree. Contact the Com-
mission on Colleges at 1866 Southern Lane, Decatur, Georgia
30033-4097 or call 404-679-4500 for questions about the ac-
creditation of Mountain Empire Community College. Normal
inquiries about the institution, such as admission require-
ments, financial aid, educational programs, etc., should be ad-
dressed directly to the institution and not to the Commission’s
office. Degree programs are approved by the State Council of
Higher Education for Virginia, and are also approved for list-
ing in the U.S. Office of Education directories for participation
in various federally-sponsored programs of student aid and
educational assistance. The College is authorized by the Vet-
erans Administration to certify students to receive veterans’
benefits and is approved by the Department of Health and
Human Services for students who receive Social Security and
Vocational Rehabilitation benefits. The Respiratory Therapy
program is accredited by the Commission on Accreditation
for Respiratory Care. The Associate Degree Nursing program
is approved by the Virginia Board of Nursing, (Perimeter Cen-
ter, 9960 Mayland Drive, Suite 300, Henrico, VA 23233-1463,
(804) 367-4515, website: www.dhp.virginia.gov/nursing ) and
accredited by the Accreditation Commission for Education
in Nursing (3343 Peachtree Road NE, Suite 850, Atlanta, GA
30326, 404-975-5000, website: www.acenursing.org ).

Year of NCLEX-RN VATNP Graduate
Graduation Pass Rate* Program Job
Completion | Placement
2013 (N=161) 85.1% 75% 97%
2014 (N=150) 91.4% 75% 100%
2015 (N=128) 93% 73% 100%
2016 (N=132) 90.2% 71% 100%
2017 (N=130) 89.7% 72% 100%
*NCLEX National Statistics from www.NCSBN.org

The Practical Nursing and Nursing Assistant programs are
approved by the Virginia State Board of Nursing. The Emer-
gency Medical Services Technology program is accredited by
the Commission on Accreditation of Allied Health Education
Programs. The Phlebotomy program is approved by the Na-
tional Phlebotomy Association. The Computer Aided Drafting
& Design Technology, Technical Studies- Welding, Computer
Manufacturing Technology - Electromechanical Technology,
and Computer Manufacturing Technology -Industrial Elec-
tronics are accredited by the Association of Technology, Man-
agement, and Applied Engineering (ATMAE)

Mountain Empire Community College

Foundation

The MECC Foundation, Inc. is a non-profit organization that
supports the mission of Mountain Empire Community Col-
lege.. Foundation projects include scholarships, faculty
and staff development and recognition programs, cultural
programs and events, campus improvements, education-
al programs, and other projects. The Foundation awards
scholarships to qualified persons for the purpose of attend-
ing Mountain Empire Community College. These awards are
based on criteria such as financial need and scholastic prom-
ise, and are available to persons who are enrolled or intend to
enroll in specific programs. Scholarship recipients are select-
ed by the MECC Office of Financial Aid. For more information,
visit www.meccfoundation.org.

Virginia Community College System
Mountain Empire Community College is one of 23 two-year
colleges that make up the Virginia Community College Sys-
tem (VCCS). The VCCS was established in 1966 with a mission
that complements the missions of the secondary schools and
the senior colleges and universities in the Commonwealth
of Virginia. The VCCS mission states: “We give everyone the
opportunity to learn and develop the right skills so lives and
communities are strengthened.” For more information, visit
www.vccs.edu.
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College Map

1. Godwin Hall 6. Goodloe Center Student Parking
2. Holton Hall 7. Firing Range A, B, D, E, &F - Student Parking
3. Dalton-Cantrell Hall 8. Tennis Courts C - Faculty/Staff Parking
4. Robb Hall 9. Environmental Pond H - Handicapped Parking
5. Phillips-Taylor Hall 10. Maintenance Building V - Visitor Parking
Hours of Operation Wampler Library Hours
MECC campus offices are open Monday through Friday, 8 a.m. to 4:30 p.m. Fall, Spring, and Summer Semesters:
Offices may experience schedule changes during peak periods and summer. Monday - Thursday: 8 a.m.- 7:30 p.m.
Friday: 8 a.m.- 4:30 p.m.
Student Services Hours Saturday: 10a.m-- 2 p.m.

Intersession:

Monday th h Thursday, 8 a.m. to 6 p.m.
oncay trough “hursaay, € a.m. to & pm Monday - Friday: 8 a.m. - 4:30 p.m.

Friday 8 a.m. to 4:30 p.m.

Inclement Weather

When it is necessary to change the College schedule due to inclement weather or other unforeseen circumstances, the announcement will
be made on the College’s website at www.mecc.edu, via text message, email, and radio and television stations. The following radio and tele-
vision stations will announce the schedule change:

« WCYB-TV (Channel 5) « WDIC-FM 92.1
« WJHL-TV (Channel 11) « WINV-FM 99.1
« WQUT-FM 101.5 - WXBQ-FM 96.9

+ WAXM-FM 93.5
Students may register at www.mecc.edu/textalerts to receive announcements of schedule changes by text message and email.

Understanding Announcements: Schedule of Classes when operating on a Snow Schedule:
Snow Schedule: Normal Schedule Snow Schedule
Classes begin at 10 a.m. Employees report at 9:30 a.m. 8:15a.m.-9:30 a.m. 10:00 a.m. - 11:00 a.m.
9:40 a.m.-10:55 a.m. 11:05 a.m.-12:05 p.m.
College Closed: 11:05 a.m. - 12:20 p.m. 12:10 p.m.-1:10 p.m.
Day and Evening classes and all services are canceled. 12:20 p.m. - 12:50 p.m. 1:10 p.m. - 1:40 p.m.
12:50 p.m. - 2:05 p.m. 1:45 p.m. - 2:45 p.m.
Day and/or Evening Classes are canceled: 2:15p.m. - 3:30 p.m. 2:50 p.m. - 3:50 p.m.
College is open for all other services. 3:40 p.m. - 4:55 p.m. 3:55 p.m. - 4:55 p.m.
5:00 p.m. Classes meet as normal
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Step 1: Apply for Admission

To apply to attend MECC, you must complete the Virginia
Community College System (VCCS) online application, locat-
ed at www.mecc.edu/apply. After completing and submit-
ting your application, you will receive a student ID number
and username on your confirmation page. Print this page or
write down this information for your records. For non-credit
class enrollment, visit the Workforce Solutions web page at
www.mecc.edu/workforce.

Admission Requirements

Individuals are eligible for admission to the community col-
lege if they are high school graduates or the equivalent, or if
they are eighteen years of age or older and able to benefit ac-
ademically from study at the community college, as demon-
strated by assessment in reading, writing, and mathematics.
Minimum scores are noted in the chart below:

VPT Compass Asset
Reading ENF 1 62 35
Writing ENF 1 32 35
Math MTE 1 25 33

Exceptions to this policy may be made by the college pres-
ident only for documented reasons. Students who do not
meet the minimum score requirements are referred to the
Dean of Student Services.

MECC reserves the right to evaluate and document special
cases and to refuse or revoke admission if the college deter-
mines that the applicant or student poses a threat, is a po-
tential danger, is significantly disruptive to the college com-
munity, or if such refusal or revocation is considered to be in
the best interest of the college. MECC also reserves the right
to refuse admission for applicants that have been expelled or
suspended from, or determined to be a threat, potential dan-
ger or significantly disruptive, by another college. Students
whose admission is revoked after enrollment must be given
due process.

Individuals may be admitted to MECC as curricular or non-cur-
ricular students.

For all curricular students, the following items are required:

« A completed official application for admission with so-
cial security number requested.

+ Unless otherwise specified by the College, official tran-
scripts from all high schools, colleges, and universities
attended. Graduates who complete secondary school
in a home school setting must provide a graduation
date and may be required to provide documentation
of coursework. The VCCS Student Information System
academic records will be sufficient for colleges within
the Virginia Community College System.

- Additional information as stated by the college for ad-
mission to specific programs or curricula.

For all non-curricular students, a completed official applica-
tion for admission is required with social security number
requested.

It is the policy of the VCCS to maintain and promote equal
employment and educational opportunities without regard
to race, color, sex or age (except where sex or age is a bona
fide occupational qualification), religion, handicap, national
origin, or other non-merit factors.

Special Admission Procedures

Dual Enroliment Student Admissions

The major purpose of community colleges is to serve stu-
dents who have graduated from high school or are beyond
the compulsory age limit of the public school and have left
public school. However, a qualified high school student may
enroll at a community college subject to the following con-
ditions:

Dual Enrollment Partnerships

Dual enrollment partnerships are governed by an annually
renewable contractual agreement between the school or dis-
trict and the community college to allow academically quali-
fied high school juniors and seniors to enroll in college cours-
es that are applicable to degree, diploma, certificate, or career
studies certificate programs offered at the college. Students
from school divisions with whom the college has a current
dual enrollment contractual agreement may enroll in college
classes at the community college for dual enrollment credit.
Courses taken for dual enrollment credit shall be transcripted
on both the student’s college and high school transcripts.

High School Based Dual Enroliment Programs

and Courses

Colleges and school divisions may develop contractual agree-
ments to offer dual enrollment program pathways, academies,
and courses at the high school. Such offerings may be taught
by approved high school teachers who meet Virginia Com-
munity College System faculty credential requirements and
are qualified by the college to teach course(s) in the program
of study. College faculty and administrators are responsible
for identifying high school dual enrollment offerings; select-
ing and qualifying high school faculty to teach college cours-
es; professional development of dual enrollment faculty; and
oversight and evaluation of program standards, including
assessment of student learning outcomes, program learning
outcomes and instructional effectiveness.

Early College, Dual Enroliment Programs and
Academies

Colleges and school divisions may develop contractual
agreements to offer dual enrollment program pathways and
academies on the college campus. Such courses are taught
by full-time or adjunct community college faculty.
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Independent Dual Enroliment

Independent dual enrollment allows individual high school
students to enroll in courses at the community college. A
qualified high school junior or senior may be admitted to
any college-level credit-bearing course, with permission of
the high school principal or designee and the parent. Par-
ticipation in independent dual enrollment does not require
a contractual agreement between the college and the school
division. However, a high school student must meet dual
enrollment admissions standards. Courses taken as indepen-
dent dual enrollment shall be transcripted on the student’s
college transcript.

Although high school and home school students are not nor-
mally qualified for general admission, colleges may offer ad-
mission to those students who meet additional criteria. Dual
enrollment is restricted to high school juniors and seniors
and home school students studying at the high school junior
or senior levels. Home school students must also provide a
copy of a home school agreement approved by the school

Dual Enrollment Admission Criteria for Transfer Course

district or a letter from the local school board or a copy of the
letter filed by the parent or legal guardian declaring home
school. Documentation of parental permission is required for
all dual enrollment students.

Because admitting freshmen and sophomores is considered
exceptional, the college ready status of each prospective
freshman and sophomore student will be treated on a case-
by-case basis. Formal approval by the college president is re-
quired for admitting freshmen or sophomores.

All students admitted under this section must demonstrate
readiness for college by meeting the criteria below.

Placement of Dual Enrollment Students

Students enrolling in a dual enrollment course must meet all
course pre-requisites. MECC does not enroll public or private
high school students or homeschooled students in develop-
mental courses.

Virginia Placement Test | Compass | Asset PSAT SAT ACT SOL
(VPT)
English/ Writing ENG 111 76 43 N/A N/A 18 N/A
Reading ENG 111 81 42 N/A N/A 18 N/A
Writing/Reading ENG 111 N/A N/A 390 480 N/A N/A
Mathematics MTE 1 25 33 500 530 22 Algebra | - Pass

Dual Enrollment Admission Criteria for CTE Courses

Virginia Placement Test | Compass | Asset PSAT SAT ACT SOL
(VPT)
English/ Writing ENF 1 32 35 N/A N/A 18 N/A
Reading ENF 1 62 35 N/A N/A 18 N/A
Writing/Reading ENF 1 N/A N/A 390 480 N/A N/A
Mathematics MTE 1 25 33 500 530 22 Algebra | - Pass

Transfer Students

Normally, transfer students who are eligible for reentrance at
the last college of attendance are also eligible for admission
to Mountain Empire Community College.

Transfer students who are ineligible to return to a particular
curriculum in a previous college generally may not be al-
lowed to enroll in the same curriculum in the community col-
lege until one semester elapses or until an approved prepara-
tory program at the College is completed. Upon appeal from
an ineligible student, the Student Affairs Committee of the
College will decide on each case and can impose special con-
ditions for the admittance of transfer students. If a transcript
is received after class enrollment has begun, which indicates
that the student is ineligible to return to the previous college,
the student may be withdrawn from classes and offered the
opportunity to appeal to the Student Affairs Committee.
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It is the role of the community college to help each student
succeed in a program from which he/she can benefit. Early
application and submission of all transcripts will facilitate
this effort. The document required for acceptance of trans-
fer credit from other institutions is an official transcript of all
postsecondary credits previously earned.

Each student transferring from another college should con-
sult Enrollment Services/Registrar at MECC for an assessment
of credits. Generally, no credit will be given for subjects with
a grade lower than “C” A transfer student may be advised to
repeat courses if it is clearly advantageous to their curriculum
advancement. The College will provide transfer students an
evaluation of credits that will transfer from other institutions
prior to enrollment when possible, but at least no later than
the end of the first academic term of enrollment. When the
course contains similar or like content and credit, the course
will transfer as the equivalent of this institution’s course.
When the content is unlike any course offered at MECC, elec-



tive credit may be granted. Credit from non-regionally ac-
credited colleges and universities is evaluated based upon
recommendations in Transfer Credit Practices of Designated
Educational Institutions published by the American Associ-
ation of Collegiate Registrars and Admissions Officers. Any
VCCS course in which a student received a grade of “C" or
better (excluding general usage courses) will transfer as the
same course at any other college in the VCCS.

The academic division dean in which the student is enrolled
will determine how the evaluated transfer credit may be ap-
plied toward the student’s program of study.

Senior Citizens - Citizens 60 Years of Age or Older
Senior citizens are encouraged to take advantage of free tui-
tion provided for by the Senior Citizens Higher Education Act
of 1974, As Amended 1976, 1977, 1982, 1988, 1999, 2003 and
2015.

Subject to SCHEV regulations and any legislative revisions,

the Act gives senior citizens certain rights.

a. “Senior citizen” shall mean any person who, before the
beginning of any semester in which such person claims
entitlement to senior citizen benefits, (1) has reached sixty
years of age, and (2) has had legal domicile in Virginia for
one year.

b. A senior citizen shall be entitled:

1. Toregister for and enroll in courses as a full-time or part-
time student for academic credit if such senior citizen
had a taxable individual income not exceeding $23,850
for Virginia income tax purposes for the year preceding
the year in which enrollment is sought;

2.To register for and audit courses offered for academic
credit regardless of income level; and

3. To register for and enroll in courses not offered for aca-
demic credit regardless of income level.

¢. Such senior citizen shall pay no tuition or fees for courses
offered for academic credit or for courses not offered for
academic credit, except fees established for the purpose
of paying for course materials, such as laboratory fees,
subject to determination by the institution of its ability
to offer the course or courses for which the senior citizen
registers. The Council of Higher Education shall establish
procedures to ensure that tuition-paying students are
accommodated in courses before senior citizens partici-
pating in this program are enrolled. However, the state
institutions of higher education may make individual ex-
ceptions to these procedures when the senior citizen has
completed seventy-five percent of the requirements for a
degree.

For more information, visit the Office of Enrollment Services
or www.mecc.edu/senior-citizens.

International Applicants for Admission

Mountain Empire Community College is authorized under
federal law to enroll international students. The College wel-
comes applications from international students who meet
the qualifications set forth in these guidelines. All stated re-
quirements are subject to change based upon federal regula-

tions or a determination by the College that a policy change
isin the best interests of the student and/or the College com-
munity.

International applicants will be admitted only if they fulfill all
general and special requirements for admission. Internation-
al students are considered out-of-state residents for purposes
of determining tuition rates and admission to programs with
limited enrollment. Students who acquired a student visa
through acceptance by another school or college will not be
considered until they have secured a written release from the
original institution. International students who are exclusive-
ly taking classes through distance learning without entry into
the United States will be evaluated on an individual basis. All
documentation must be received by June 1 for fall admission
or October 1 for spring admission.

Financial Responsibility of International Students

No financial aid is available for international students. The
College will not certify applications for an international stu-
dent to obtain a work permit until they have successfully
completed 30 semester hours of coursework at the College
with a 3.0 GPA, or resided in the U.S. for at least twelve con-
secutive months, whichever is the longest period of time.

All international applicants must submit an International
Student Data Form provided by the College, that they have
personal or family financial resources sufficient to pay college
and living expenses prior to being issued a 120. The statement
must include the amount of income the student will receive
while attending college, the source of income, and the man-
ner in which living expenses will be met. In addition, appli-
cants must submit documentation evidence (notarized bank
statement in US dollars) of financial support in the amount
indicated on the International Student Data form.

If the applicant is under eighteen, the parent or legal guard-
ian must submit the notarized statement of financial support.
All international students must have a local sponsor who will
assume financial responsibility for the student.

English Proficiency of International Students
International students must document proficiency in the
English language by submitting a TOEFL (Test of English as a
Foreign Language) score. Official copies of the TOEFL scores
must be submitted to Enrollment Services/Admission. The
TOEFL test is required of all applicants. A minimum interna-
tional TOEFL score of 61 iBT is required, although achieving
that score is no guarantee of admission. The applicant is re-
sponsible for making early arrangements for taking the TOE-
FL. The website is https://www.ets.org. On the application for
the test, the student should specify that the scores be sent to
Enrollment Services/ Admission at MECC. The official results
of the TOEFL must be received at MECC by the application
deadline.

Applicants who are in the United States and who have not
taken the TOEFL or achieved the minimum cut score, may
petition the College to evaluate them for admission during
a visit to the campus. Transfer applicants who have complet-
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ed two semesters or terms of a non-ESL English composition
course with above-average grades at an American college or
university are not required to submit TOEFL scores.

Academic Transcripts of International Students
Non-English transcripts and documents must be submitted
in their original form, accompanied by a certified English
translation. Unofficial documents and documents without
accompanying English translations are not acceptable.

International transfer students must submit a syllabus of uni-
versity study. This description of each course or subject stud-
ied must be submitted in English or accompanied by a certi-
fied English translation of the syllabus. Applications without
this information cannot be considered. It is recommended
that transfer students seeking admission from international
educational systems have a professional evaluation service
review their transcripts and other educational credentials.
Students currently enrolled in a U.S. system must still have
their international transcripts evaluated.
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International Applicant Contact

For additional information about the process for internation-
al applicants please contact the Enrollment Services Office at
276.523.2400.

Out-of-State Students

Students who do not reside in the state of Virginia should
contact the Office of Enrollment Services for information re-
garding admission as an out-of-state student.

Sex Offender and Crimes Against Minors
Admission Policy

Section 23-2:2:1 of the Code of Virginia requires that the
VCCS send enrollment information to the Virginia State Po-
lice concerning applicants to institutions of higher education.
This information is transmitted electronically and compared
against the Virginia Criminal Information Network and Na-
tional Crime Information Center Convicted Sex Offender and
Crimes Against Minors Registry.



Step 2: Apply for Financial Aid

MECC encourages all eligible degree and certificate seeking
students to apply for financial aid at fafsa.ed.gov. Financial
aid may come in the form of grants, scholarships, loans and
work-study positions. MECC's school code to include on the
FAFSA form is 009629.

Deadlines to Apply for Financial Aid

Although you can file the online FAFSA anytime, it is best to
complete the FAFSA prior to May 1 of the year that you plan
to attend MECC. Please review MECC’s financial aid webpage
at www.mecc.edu/paying-for-college for deadlines and more
details about financial aid. You can also research available
scholarships at www.mecc.edu/scholarships.

FINANCIAL AID

All Student Financial Aid Programs are administered by the
Department of Enrollment Services and Financial Aid and
include grants, scholarships, and employment. Necessary
forms and information are available from Enrollment Ser-
vices/Financial Aid in Fox Central located in Holton Hall. Ap-
plication for most aid programs is possible by completing the
Free Application for Federal Student Aid at www.fafsa.gov
and the MECC Foundation Scholarship Application at www.
mecc.edu/scholarships.

The philosophy of the College is that, “No student should be
denied the opportunity for a postsecondary education due
solely to a lack of financial resources." To be eligible for finan-
cial aid the student must be enrolled in an academic plan
leading toward a certificate, diploma, or degree. Course se-
lection should follow a planned program of study.

Eligibility Requirements for Federal, State and
VCCS Programs
Eligibility for federal, state, and VCCS programs is based on
financial need and several other factors. The Free Applica-
tion for Federal Student Aid (FAFSA) must be filed at www.
fafsa.gov. Many financial aid programs are awarded on a first-
come, first-serve, basis so it is important to apply early. The
financial aid administrator at the College will determine eli-
g|b|||ty Basic eligibility requirements require that students:
Demonstrate financial need
Have a valid high school diploma or a General Education
Development (GED) certificate or complete a high school
education in a home school setting that is treated as such
under state law (Note: Ability-to-Benefit (ATB) alterna-
tives may qualify students without a valid high school
diploma or its equivalent. Alternatives include passing an
ability-to-benefit test approved by the U.S. Department of
Education, meeting other standards the state establishes
that the Department approves, or satisfactorily complet-
ing six credit hours or the equivalent course work toward
a degree or certificate. For more information, contact Fi-
nancial Aid at 276.523.2400.
Be enrolled or accepted for enrollment as a regular stu-
dent working toward a degree or certificate in an eligible
program

«  BeaU.S. citizen or eligible noncitizen

« Have a valid Social Security Number

+ Register with the Selective Service (if male and if required)

« Maintain satisfactory academic progress

« Certify that they are not in default on a federal student
loan and do not owe money on a federal student grant

« Certify that they will use financial aid only for educational
purposes

+ Only receive aid for courses required to complete pro-
gram

Financial Aid for Home School Graduates
Home school graduates of a secondary school curriculum
may receive federal financial aid.

Enroliment Requirements

To receive financial aid a student must be enrolled in a pro-
gram leading to a certificate or degree. Most aid awards are
adjusted based on the number of credits. Students registered
for 12 or more credits generally receive 100% of aid awarded;
9-11 credits yield 75%; 6-8 credits yield 50%. Students regis-
tered for less than 6 credits may also be considered for PELL
and PTAP (for in-state students).

Aid Programs Available

MECC does not participate in the Federal Family Education
Loan Programs. However, the College does participate in the
following grant, work, and scholarship programs.

Federal Programs

Federal Pell Grant: Federal Pell Grants are awarded to eligi-
ble undergraduate students who have not earned a bache-
lor's or a professional degree. Eligibility is primarily based on
the Expected Family Contribution (EFC) from the Student Aid
Report (SAR), but is also affected by enrollment status. The
EFC must be 5576 or less.

The maximum award for the 2019-2020 academic year is
$6,195, with a minimum of $657. A minimum of 12 credit
hours each semester is required to receive full eligibility, with
pro-rated awards going to students with less than 12 credit
hours. Eligible students will be awarded once the Free Appli-
cation for Federal Student Aid (FAFSA) and any required doc-
umentation have been received.

FSEOG (Federal Educational Supplemental Opportunity
Grant): FSEOG is for undergraduate Federal Pell Grant recip-
ients with exceptional financial need (i.e., students with the
lowest EFCs). FSEOG awards generally are for $400. Eligible
students will be awarded once the FAFSA and any required
documentation have been received on a first-come, first-
served basis until funds have been exhausted.

Federal Work Study: Federal Work-Study (FWS) provides
part-time jobs for undergraduate students with financial
need, allowing them to earn money to help pay education
expenses. The program encourages community service work
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and work related to the recipient’s course of study. Students
are paid by the hour usually twice per month. Wages for the
program must equal at least the current federal minimum
wage but might be higher, depending on the type of work
and the skills required. The amount earned cannot exceed the
total FWS award. When assigning work hours, consideration
will be given to the student’s award amount, class schedule,
and academic progress. Eligible students who have already
been awarded other aid and wish to be considered for FWS
are advised to contact the College.

State Programs

Priority for state programs is given to students who do not
already possess a bachelor’s or professional degree and have
met the College’s priority date for applying for financial aid.
Eligible students will be awarded once the FAFSA and any re-
quired documentation have been received on a first-come,
first-served basis until funds have been exhausted.

COMA (Commonwealth Grant): Students receiving COMA
must be domiciled in Virginia, show financial need by means
of needs analysis and be enrolled on at least a half-time basis
(at least six credits). Funding is provided solely by the Com-
monwealth of Virginia. Individual awards vary dependent
upon need and funding level. Awards Range from $1,000 to
$2,100 and can be used for tuition, fees, and books.

VGAP (Virginia Guaranteed Assistance Program): Stu-
dents receiving VGAP must meet requirements similar to
COMA recipients. However, students must have achieved
a 2.5 GPA in high school, have exceptional financial need
and maintain full-time enrollment as a dependent student.
Awards vary from $1,100 to $2,200 for tuition, fees and books.
Renewal students must maintain a 2.0 G.P.A. and continuous
full-time enrollment (summer terms are excluded).

Part-Time Tuition Assistance Program (PTAP): This
VCCS-funded grant provides tuition assistance only (no fees)
to students in a degree or certificate program who enroll for
at least 1 but less than 8 credits. Students must show need.

MECC Programs

Presidential Honor Scholarships: Awarded by the Presi-
dent and Local Advisory Board of MECC to enrolled students
who are valedictorians and salutatorians of public or private
high schools in MECC’s service region. Public high schools
must be accredited by the State Department of Education
and private high schools must be accredited by an accredita-
tion association approved by the Virginia Council for Private
Education. The student must enroll during the fall semester
following high school graduation to receive this scholarship.
Awards are for full tuition and fees, and are renewable for the
second year based on the student’s GPA.

Mary Marshall Nursing Scholarship: Established by the
General Assembly for Virginia residents who show financial
need. The deadline for applications from new nursing stu-
dentsis June 21. Completed applications must be returned to
the Financial Aid Office by June 15. Awards vary. Application
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is available online at http://www.vdh.virginia.gov/OMHHE/
primarycare/incentives/nursing/index.htm.

AIMS Scholarship:. Graduating high school seniors are eli-
gible for this scholarship, which guarantees that the student
pays no tuition and/or fees at MECC for up to three years (or
72 credit hours), if they meet the qualifications. For specific
information please visit www.mecc.edu/aims.

Restricted Scholarships

There are also restricted scholarships provided by industries
and organizations. Students should apply directly to each or-
ganization for consideration. Enrollment Services/Financial
Aid encourages students to apply early, particularly while still
in high school.

MECC Foundation, Inc.

The MECC Foundation, Inc. has been established to assist the
College in providing student aid. The Foundation is a chari-
table, nonprofit corporation which provides an appropriate
means for individuals, organizations, business and industry
to contribute to the College. To learn more about the MECC
Foundation, visit www.meccfoundation.org.

VCCS Programs

VCCS Grant: The VCCS Grant provides assistance to Virginia
residents at Virginia’s Community Colleges who demonstrate
financial need. Award amounts cannot exceed tuition, fees,
and books per academic year. This grant will not be awarded
as part of the initial aid package. It may be awarded during
the repackaging process that takes place after the end of the
add/drop period where aid is based on actual enrollment.

Great Expectations Program: The Great Expectations Pro-
gram provides tuition and fees at any Virginia community
college for high school graduates or general education de-
velopment (GED) completers in foster care, in the custody
of a social services agency, or considered a special needs
adoption. More information is available at www.mecc.edu/
great-expectations/.

Veterans Information

Enrollment Services/Veterans Affairs provides services to vet-
erans and dependents enrolled at the College. Assistance is
primarily provided with receipt of veteran’s educational ben-
efits. Enrollment Services/Veterans Affairs is located in Robb
Hall, Room 106. Enrollment Services/Veterans Affairs is not a
part of the Veterans Administration Regional Office.

The following individuals shall be charged the in-state rate, or
otherwise considered a resident, for tuition purposes:

+ A Veteran using educational assistance under either
chapter 30 (Montgomery G.l. Bill — Active Duty Pro-
gram) or chapter 33 (Post-9/11 G.I. Bill), of title 38, Unit-
ed States Code, who lives in the Commonwealth of
Virginia while attending a school located in the Com-
monwealth of Virginia (regardless of his/her formal
State of resident) and enrolls in the school within three
years of discharge from a period of active duty service
of 90 days or more.



+ Anyone using transferred Post-9/11 G.I. Bill benefits (38
U.S.C. § 3319) who lives in the Commonwealth of Vir-
ginia while attending a school located in the Common-
wealth of Virginia (regardless of his/her formal State of
resident) and enrolls in the school within three years of
the transferor’s discharge from a period of active duty
service of 90 days or more.

« Aspouse or child using benefits under the Marine Gun-
nery Sergeant John David Fry Scholarship (38 US.C. §
3311(b)(9)) who lives in the Commonwealth of Virgin-
ia while attending a school located in the Common-
wealth of Virginia (regardless of his/her formal State of
resident) and enrolls in the school within three years of
the Service member’s death in the line of duty follow-
ing a period of active duty service of 90 days or more.

+ An individual using educational assistance under
chapter 31, Vocational Rehabilitation and Employment
(VR&E) who lives in the Commonwealth of Virginia
while attending a school located in the Common-
wealth of Virginia (regardless of his/her formal State
of resident) effective for courses, semesters, or terms
beginning after March 1, 2019.

+ Anyone described above while he or she remains con-
tinuously enrolled (other than during regularly sched-
uled breaks between courses, semesters, or terms) at
the same institution. The person so described must
have enrolled in the institution prior to the expiration
of the three-year period following discharge or release
as described above and must be using educational
benefits under either chapter 30, chapter 33, or chap-
ter 31 of title 38, United States Code.

Application Procedure

The veteran may apply for educational benefits on-line at
www.gibill.va.gov or by completing VA Form 22-1990, at En-
rollment Services/Veterans Affairs. Copies of discharge pa-
pers (DD Form 214, Member 4) should accompany the appli-
cation. (If you do not have your DD214, Enroliment Services/
Veterans Affairs will assist you in obtaining a copy or any oth-
er information you may need from your military records).

The spouse or dependent of a veteran may apply for educa-
tional benefits online at www.gibill.va.gov or by completing
VA Form 22-5490, at Enrollment Services/Veterans Affairs.

If you are transferring to MECC from another place of training,
or you have not been enrolled at MECC for a least one year,
a Request for Change of Program or Place of Training will be
required.

To ensure smooth processing of VA claims, it is important to
apply early. Applicants should receive notification from the
Department of Veterans Affairs in approximately 30 to 60
days after an application is submitted. A copy of the Certifi-
cate of Eligibility must be submitted to Enrollment Services/
Veterans Affairs.

Enrollment Certification
VA recipients must be enrolled in an approved program of
study. In order to receive full-time monthly stipends/BAH, the

VA recipient must be enrolled full-time. Post 9/11 G.I. Bill re-
cipients must be enrolled in at least 51% of a full course load
in order to receive a monthly housing allowance. The Col-
lege will certify enrollment as full-time at 12 credit hours and
above; three-quarter time at nine to eleven credit hours; half-
time at six to eight credit hours; less than six hours for cost
of tuition and fees only. Certifications listed above are based
on continuous enrollment for the entire 15-week semester.
Please contact Enroliment Services/Veterans Affairs for certi-
fication information for short or special sessions.

Upon completion of enrollment, submit the MECC Certifica-
tion Request for VA Educational Benefits form to Enrollment
Services/Veterans Affairs. It is extremely important to enroll
early and submit paperwork prior to the first day of class. VA
recipients will receive a Certification email each semester in-
dicating the rate of pursuit that has been certified.

VA recipients should notify Enrollment Services/Veterans
Affairs immediately of any changes in enrollment that occur
after benefits have been certified to the Department of Vet-
erans Affairs.

Military Survivors and Dependents Education
Program

The Virginia Military Survivors and Dependents Education
Program (VMSDEP) provides education benefits to spouses
and children of military service members killed, missing in
action, taken prisoner, or who became at least 90% disabled
as a result of military service in an armed conflict. More infor-
mation, eligibility requirements, and instructions for applying
are available at http://www.dvs.virginia.gov/education-em-
ployment/virginia-military-survivors-and-dependents-edu-
cation-program/.
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Step 3: Determine Course Placement & Meet with
an Advisor

Course Placement

In determining students’ readiness for college-level English and math courses, MECC uses the following means and measures:
Any student who has earned an associate degree or higher or who has earned a C or better in college-level courses in math and/
or English at a regionally accredited institution will be exempt from placement testing provided they meet the prerequisites for
the respective courses in their chosen program of study.
Any student who has successfully completed developmental courses at a VCCS institution will be exempt from placement test-
ing in those areas.
Any student who has successfully completed developmental courses at a non-VCCS institution will have their coursework eval-
uated for placement.
A student may submit a high school/home school transcript or an approved test score for placement evaluation. Placement
will be based on the tables below. Seniors who have not yet graduated may submit a transcript as of the completion of the first
semester of the senior year to determine readiness for placement into college-level courses for the purpose of early admission.
Any student who is not placed by the above criteria will take the Virginia Placement Test, or ESL-specific test, as appropriate.
Students have the option to take the Virginia Placement Test in order to improve their placement standing after other measures
are considered. Such placement test scores will not be used to place a student in a lower English or math course than indicated
by other criteria, unless the student desires a lower placement.

Math Placement
Math placement will be determined using one of the following measures.

Math Placement Measures# HSGPA or Score Range Placement
HSGPA and Algebra Il and One Algebra Intensive Course* 3.0 or higher MTE 1-9 Satisfied
*Algebra Intensive Courses above Algebra II: Trigonometry, Math Analysis, 2.7-2.9 MTE 1-9 Co-Requisite Eligible
Pre-Calculus, Calculus, Algebra Il
HSGPA and Algebra |l 3.0 or higher MTE 1-5 Satisfied
2.7-2.9 MTE 1-5 Co-Requisite Eligible
HSGPA and Algebra | 3.0 or higher MTE 1-3 Satisfied
2.7-2.9 MTE 1-3 Co-Requisite Eligible
SAT - Math 530 or above MTE 1-9 Satisfied
510-520 range MTE 1-5 Satisfied
ACT - Subject Area Test Math 22 or above MTE 1-9 Satisfied
19-21 range MTE 1-5 Satisfied
GED - Math 165 or above MTE 1-5 Satisfied
155-164 range MTE 1-3 Satisfied

# = Students may complete the VPT - Calculus for placement into Pre-Calculus Il, Calculus, and 200-level Statistics. Placement di-
rectly into Pre-Calculus Il, Calculus, and 200-level Statistics based on HSGPA and highest level courses taken will be at the discretion

of each college.

English Placement

English placement will be determined using one of the following measures.

English Placement Measures HSGPA or Score Range Placement

HSGPA 3.0 or higher ENG 111
2.7-2.9 ENF3/ENG 111

SAT-ERW (Evidence-Based Reading and Writing) 480 or above ENG 111
460-470 range ENF3/ENG 111

ACT-Subject Area Tests English and Reading 18 or above ENG 111
15-17 range ENF3/ENG 111

GED-English 165 or above ENG 111

26



High school GPA (HSGPA) is valid for five (5) years after the
date of high school graduation. SAT, ACT and GED Test scores
are valid for five (5) years after the date of the test. Virginia
Placement Test-English scores are valid for five (5) years after
the date of the test. Previously taken developmental courses
will be valid for five (5) years after term taken.

Students who take the Virginia Placement Test - English and
who do not enroll in developmental English are allowed to
take one (1) retest within twelve (12) months. Students who
attempt a developmental English course will be ineligible for
a retest. Exceptions to this retest policy may be made on a
case-by-case basis in accordance with established college
procedures.

Transcripts
Students applying for admission should submit their high
school or college transcript information to Enrollment Ser-

vices Office, located in Fox Central/Holton Hall, prior to reg-
istering for courses.

Meet with an Advisor

When a student declares a program of study at Mountain Em-
pire Community College, he or she will be assigned a faculty
advisor to assist in choosing the appropriate classes during
the student’s pursuit of a degree or certificate. The faculty
advisor will become the student’s main point of contact for
academic issues that impact educational progress. Because
faculty schedules vary throughout the year, scheduling an
appointment to meet with faculty advisors is recommend-
ed. However, if a program of study has not been chosen, or if
the faculty advisor is not available, academic advising is also
available through the Office of Student Services, or other fac-
ulty within the student’s area of interest. To schedule an ap-
pointment with your advisor, call 276.523.7472.




Step 4: Register for Classes

Students can register for classes online through MyMECC,
located at www.mecc.edu. This system will ask you to enter
your username and password which you received when you
completed the online application to the College. Once you
have logged in to MyMECC, follow the VCCS SIS: Student In-
formation System/Student Center/Enroll link to register.

Normal Academic Load

The normal academic load for a student is 15-17 credits. The
minimum full-time load is 12 credits and the normal maxi-
mum full-time load is 18 credits excluding College Success
Skills (SDV 100). Students who wish to carry an academic load
of more than 18 credits must have a minimum G.PA. of 3.0
and the approval of Enrollment Services/Registrar, designee
of the Vice-President of Academic and Student Services. Stu-
dents placed on academic warning or academic probation
may be required to take less than the normal course load.

Adding a Course

Normally, a student may not enter a new class after the first
two weeks of classes in a standard session. Any request for
registration in a new class after the published add period
must be approved by Enrollment Services/Registrar. The add
period for classes in non-standard sessions ends on that day
which represents completion of fifteen percent of the class
days.

Withdrawing from Class

To withdraw from a class, a student must complete a Class
Schedule form, which can be obtained from Enrollment Ser-
vices/Registrar. If a student withdraws from a class before the
last day to withdraw and receives a refund (this date is pub-
lished in the Class Schedule), the student is removed from the
class roll and no grade is awarded. After this date, but prior
to the last day to withdraw without grade penalty (also pub-
lished in the Class Schedule), a student who withdraws or is
withdrawn from a course will be assigned a grade of “W.’

A student who withdraws after the official withdrawal date
will receive a grade of “F” unless he/she withdraws with ex-
tenuating circumstances which prevented the student from
completing the class and from withdrawing on or before the
official withdrawal date. The Request for Withdrawal Due to
Extenuating Circumstances form, available from Enrollment
Services/Registrar, must be completed by the student or
faculty member. The form must be submitted to Enrollment
Services/ Registrar prior to the last class meeting for final
consideration and approval. The student may appeal a denial
within ten business days of notification by written appeal to
the Student Affairs Committee.

The student who pre-registers in a class for which tuition
is paid, but fails to attend the class, is responsible for com-
pleting the withdrawal process to prevent being assigned a
grade of “F’
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The responsibility for providing documentation of mitigating
circumstances rests with the student. Students who wish to
withdraw from a class should initiate the withdrawal proce-
dure with a counselor. A short interview may also be required.
A student normally will not be allowed to withdraw from a
class after the last official class meeting prior to exams. Such a
withdrawal will be effective on the date the notice is received.
No requests to withdraw from class will be accepted by tele-
phone.

Administrative Withdrawal

Students may be withdrawn from classes by the instructor for
failure to attend classes during the first 60% of the instruc-
tional period.

Repeating a Course

A student will normally be limited to two enrollments in a
credit course that is not designated as repeatable for credit or
is not a General Usage course. Should the student request to
enroll in the same course beyond the second time, the need
must be documented and approved by Enroliment Services/
Registrar or the Division Dean. The Division Dean’s approval
is required for enrollment beyond the third time. This limita-
tion does not apply to courses designated as repeatable for
credit or General Usage courses. (General Usage courses: 90-
190-290; 93-193-293; 95-195-295; 96-196-296; 97-197-297;
98-198-298; 99-199-299.)

Although all grades earned are reflected on students’ tran-
scripts, only the last grade earned (A, B, C, D or F) for a repeat-
ed course is counted in the computation of the cumulative
GPA and for satisfying graduation requirements.

Auditing a Course

Students desiring to attend a course without taking the ex-
amination or receiving credit for the course may do so by reg-
istering to audit through the usual registration process and
paying the regular tuition. Permission of Enroliment Services/
Registrar is required to audit a course.

Audited courses carry no credit and do not count as part of
the students’ course load. Students desiring to change status
in a course from audit to credit or from credit to audit must do
so within the add/drop period for the course.

Students who desire to earn credit for a previously audited
course must re-enroll in the course for credit and pay normal
tuition to earn a grade other than “X” Advanced standing
credit should not be awarded for a previously audited course.



Step 5: Pay for College

Tuition

The tuition for all credit courses is set by the Virginia State
Board of Community Colleges and is subject to change. Tui-
tion and fees are listed at the following website: www.mecc.

edu/paying-for-college.

A Virginia domicile is eligible for in-state tuition rates and is
one who has been domiciled in, and is and has been a bona
fide legal resident of Virginia for a period of at least one year
prior to the commencement of the term or semester of enti-
tlement.

Under certain conditions, out-of-state residents who are em-
ployed or whose parents are employed within the Common-
wealth of Virginia may be eligible for in-state tuition rates.
Students should consult Enrollment Services/Registrar for
further details.

Tuition and fees are due and payable on the scheduled en-
rollment days. Personal checks are acceptable in the amount
of the tuition due. Tuition may be paid via MasterCard or Visa
or online through the student center in PeopleSoft SIS using
QuikPAY. The QuikPAY service allows payments to be made by
credit/debit card, checking account or savings account.

Payment of tuition and fees also enables the student to use
the library, learning laboratory, bookstore, parking lot, stu-
dent lounge, and other facilities of the College. There are no
special laboratory or library fees, but students are expected
to pay charges for any College property which they damage
or lose.

Appeals Process for Applicants Denied

In-State Tuition

The initial assessment of eligibility for in-state tuition is made
by Enrollment Services/ Admission. Students who wish to ap-
peal their domicile/in-state classification should contact the
Dean of Enrollment Services.

Tuition Payment Plan
To assist in meeting educational expenses, MECC offers the
Tuition Management System (TMS) Payment Plan to help
budget tuition costs. There are no interest or finance charges
assessed and no credit check. Students may budget tuition
and fees in the following manner:
Automatic Bank Payment: This is a bank draft from a
checking account or savings account, on the 20th day of
each month.
Credit Card Option: If you elect to use this option, the
monthly payment, along with a convenience fee, are auto-
matically charged to the designated credit card. The con-
venience fee is in addition to the non-refundable Tuition
Management System (TMS) enrollment fee. Payments will
be charged on the 20th day of each month until the bal-
ance is paid in full.

Tuition Payment Plan Enroliment Fee
There is a small enrollment fee for using the TMS payment
plan. The amount of the fee depends on the time in which
you enroll in the plan. The enrollment fee varies from $35 to
$45. This is the total cost; no interest is applied. The down
payment, along with the enrollment fee is deducted from the
designated bank account or charged to the designated credit
card within one to two business days after registering for the
payment plan. Additional scheduled payments are always on
the 20th of the month. If bank drafts fail for insufficient funds
on any of the payments, you will be assessed a $25 service
fee by TMS and additional service fees assessed by your bank.
TMS will attempt another draft on the 5th of the following
month. Students enrolled in the payment plan must be sure
the funds are available for the bank drafts against your ac-
count.

Registering: Register for the TMS Payment Plan online at
www.mecc.edu/paying-for-college. Students need their Stu-
dent ID, social security number, bank name and telephone
number, check/savings account and routing numbers or
credit card information.

Terms and Conditions: A number of terms and conditions ap-
ply to the agreement with TMS. Students should thoroughly
review all terms and conditions before submitting the agree-
ment. Failure to comply with these terms and conditions may
result in cancellation of classes at MECC. For example: If the
full amount of your down payment does not clear the bank,
the contract with TMS will be immediately terminated and
the payment amount satisfied by the contract with MECC will
be voided on the student account, leaving an unpaid tuition
balance. It is very important to let the Business Office know
when you register for the TMS Payment Plan. The Business
Office is not informed of payment plan registration until the
next business day. If the last day to pay tuition is the same day
as enrollment in the payment plan, students must request a
DO NOT DROP be placed on their account to insure classes
will not be dropped for non-payment. The last day to pay tu-
ition may not necessarily be the last day you may register for
the payment plan. It is the student’s responsibility to see that
tuition is paid on time or to inform the Business Office that
you have completed an application with TMS. The number of
months you have to finish paying for your tuition depends
on how early you apply for the payment plan. Check with the
Business Office for details on each semester deadlines.

Students must contact the Business Office if they drop a class
(a class is cancelled) or add a class, to have the payment plan
adjusted accordingly. In addition, the student may log in to
their TMS Payment Plan account and request an adjustment
to their balance resulting from changes in their class sched-
ule or contact a TMS representative for assistance. No adjust-
ments are made to any plan without authorization from the
student. Questions concerning the TMS Payment Plan should
be addressed to the Business Office at 276.523.7475.
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Tuition and Fees Refunds

Students shall be eligible for a refund for those credit hours
dropped during the same add/drop period within which the
credit hours were added. The refund will be at the applicable
per credit hour rate, but no refund will exceed the student’s
tuition and fees charges. A student will receive a full refund
for any course dropped during the first two weeks of classes
in a standard session (or 15% of the calendar days in a non-
standard session). Refer also to the Title IV Return of Funds
Policy in the MECC Student Handbook.

A student who believes that individual circumstances war-
rant an exception to this refund policy may appeal in writing
to the Vice President of Academic and Student Services.

Refunds, Credits, Reinstatement as a
Result of Military Service

Tuition and Required Fees

Pursuant to 23-9.6:2 of the Code of Virginia and correspond-
ing SCHEV Guidelines, Mountain Empire Community College
provides for the tuition relief, refund, and reinstatement of
students whose service in the uniformed services has re-
quired their sudden withdrawal or prolonged absence from
their enrollment. Service in the uniformed services is defined
as service (whether voluntary or involuntary) on active duty
in the Armed Forces, including such service by a member of
the National Guard or Reserve, for a period of more than 30
days under call or order to active duty of more than 30 days.

The College provides for the following:

Should a student be ordered to active duty (for reservists)
or be mobilized (active military) as described in the Code
of Virginia, Section 23-9.6:2, and the State Council’s Virgin-
ia Tuition Relief, Refund, and Reinstatement Guidelines,
and he/she requests to be withdrawn from the College af-
ter the last day to withdraw and receive a refund, the stu-
dent may elect either to be deleted from the registration
file and be awarded a full refund or to be administratively
withdrawn with no refund and assigned a grade of “W."
The College will provide, at the option of the student, for
such refunds to be retained and to be applicable to tuition
and fees charged in the semester or term in which the stu-
dent returns to study.

The College will process refunds for textbooks according
to established refund policies of the College Bookstore.

Academic Credits and Grades

Students who are called to active duty or are mobilized,
meaning serving in the uniformed services, as described in
Virginia Tuition Relief, Refund, and Reinstatement Guidelines
should have the opportunity to receive an incomplete grade
(“I") until released from active duty (for reservists) or mobili-
zation (for active military personnel). All course requirements
shall be completed within one year from the date of release
from active duty or mobilization.
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Students may be given the option of taking their examina-
tions prior to regularly scheduled times as an exception to
VCCS policy 5.6.1 in accordance with the Virginia Tuition Re-
lief, Refund, and Reinstatement Guidelines.

Reinstatement following Active Duty or

Mobilization

Students who are called to active duty or are mobilized will
be assured a reasonable opportunity to be reinstated in the
same programs of study without having to reapply for ad-
mission. Reinstatement will be granted if students return
to the College after a cumulative absence of not more than
five years so long as the student provides notice of intent to
return to the institution not later than three years after the
completion of the period of service.

Suspension of Students for Non-Payment
A student’s continued attendance at the College is depen-
dent upon proper settlement of all debts owed the institu-
tion. Should the student fail to satisfy all due and payable
amounts for tuition and fees, College loans, College fines, or
other debts owed the College, the student may be suspend-
ed. If suspended, no student will be allowed to register in any
succeeding semester until all current debts owed to the Col-
lege have been satisfied.

Books and Materials

Students are expected to obtain their own books, supplies,
and consumable materials needed in their studies. The esti-
mated cost of these items will average $750 per semester for
a full-time student. Students may also rent their textbooks
for the semester at a lower cost. The purchase/rental cost var-
ies according to the number of credit hours taken. Students
are urged to check exact book titles and authors required in
each course before purchasing books. The College Bookstore
has very specific guidelines about returning books for a re-
fund. Students are encouraged to familiarize themselves with
these guidelines before making any purchases.



Important Information You Need to Know

Admission Categories

Individuals may be admitted to the College as curricular or
non-curricular students. Additional information may be re-
quired by the College for admission to a specific program or
curriculum. If a student in good academic standing has not
been enrolled within the last three (3) years, he or she will be
required to complete a new application for admission.

Curricular Student

A student shall be classified as a curricular student if the fol-
lowing three conditions are satisfied: 1.) the student holds a
high school diploma, a GED or its equivalent, or is otherwise
determined qualified for admission; 2.) the required docu-
ments for general admission to a curricular program are re-
ceived by the Enrollment Services Office; and 3.) the student
has been admitted to one of the College’s curricula including
international students requiring issuance of an I-20. If you
have been admitted to the College as a curricular student,
you are required to meet with one of the College advisors to
discuss educational interests, to determine curricular needs
and to plan enrollment in a specific program or curriculum at
the College. Additional information may be required by the
College for admission to a specific program or curriculum.

Curricular students must submit a completed official applica-
tion for admission with social security number requested. The
online admission application is available at the College’s web
site www.mecc.edu/apply. Transcripts from all high schools,
colleges and universities attended are requested unless the
record is five or more years old, or the applicant has complet-
ed 20 semester credits at a regionally accredited college or
university, or the high school transcript is determined to be
of no value for college and/or curricular admission.

Prior coursework may be evaluated for currency, technology
application, or approach to discipline. The respective Dean
over the degree in question will be responsible for the eval-
uation.

Graduates who complete secondary school in a home school
setting must provide a graduation date and may be required
to provide documentation of coursework.

The VCCS Student Information System academic records will
be sufficient for courses transferred from colleges within the
Virginia Community College System.

Students will not be allowed to register for some math class-
es unless a high/home school transcript is on file indicating
completion of certain algebra and/or geometry classes.

G.E.D. transcripts may be obtained at https://www.gedtest-
ingservice.com/testers/gedrequest-a-transcript. Official
transcripts of all work completed at regionally accredited
colleges or universities are required unless waived by the Di-
rector. Faxed transcripts will be accepted subject to verifica-
tion. Applicants to Nursing, Practical Nursing, Paramedic, or

Respiratory Therapy programs are required to submit high/
home school, GED, and college transcripts prior to admission
consideration.

Transcripts received from other institutions are retained
by the College for three years after the student’s last date
of enrollment. Before enrolling for courses to meet the re-
quirements of a degree or certificate program, all curricular
students must complete the Virginia Placement Test. The
placement test consists of English (writing and reading) and
mathematics. Some programs do not require all three tests.
Consult the Testing Coordinator for further information. Stu-
dents who have submitted SAT or ACT scores may be exempt
from the English, and/or math placement tests.

Non-Curricular Student

Students who are not formally admitted to one of the regu-

lar curricula but who are classified according to the following

student goals or conditions are considered non-curricular

students (International students requiring issuance of an I-20

or students receiving Federal or State aid are not eligible for

these categories):

+ Upgrading employment skills for present job

« Developing skills for new job

« Career exploration

« Personal satisfaction and general knowledge

+ Transient student (student who maintains primary enroll-
ment with another postsecondary institution and elects
to enroll in the VCCS)

+ High school student dual enrollment or dual credit

+ Auditing a course
Students desiring to attend a course without taking the
examination or receiving credit for the course may do so
by registering to audit through the registration process
and paying the normal tuition. Permission of Enrollment
Services/Registrar is required to audit a course. Audited
courses carry no credit and do not count as part of the stu-
dent’s course load. Students desiring to change status in
a course from audit to credit or from credit to audit must
do so within the add/drop period for the course. Students
who desire to earn credit for a previously audited course
must re-enroll in the course for credit and pay normal tu-
ition to earn a grade other than “X". Advanced standing
credit should not be awarded for a previously audited
course.

Academic Standing

Students are considered to be “in good academic standing” if
they maintain a semester minimum GPA of 2.00, are eligible
to reenroll at the College, and are not on academic suspen-
sion or dismissal status.

President’s List
Students who have at least 12 credits and a GPA of 3.8 or
higher during the semester with no |, R, U, or F grades.
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Honors List
Students who have at least 12 credits and a GPA of 3.5 to 3.79
during the semester with no |, R, U, or F grades.

Merit List

Students who have at least 12 credits and a GPA of 3.2 to 3.49
during the semester with no I, U, or F grades, and part-time
students who have between 6 and 11 credits and a GPA of 3.2
or higher during the semester with no |, U, or F grades.

Satisfactory Progress

Students pursuing any credit programs are cautioned that, al-
though an average GPA between 1.50 and 1.99 may not result
in formal academic probation, a minimum of 2.00 in their cur-
riculum is a prerequisite to the receipt of an associate degree,
diploma, or certificate.

Academic Warning

Students who fail to attain a minimum GPA of 2.00 for any
semester shall be placed on academic warning. Students on
academic warning are encouraged to consult with their advi-
sor/counselor and take advantage of academic support ser-
vices provided by the College.

Academic Probation

Students who fail to maintain a cumulative GPA of 1.50 shall
be on academic probation until such time as their cumula-
tive average is 1.75 or better. The statement “Academic Pro-
bation” shall be placed on their permanent records. Students
on probation are ineligible for appointive or elective office in
student organizations unless special permission is granted by
the Vice President of Academic & Student Services. Students
may be required to carry less than a normal course load the
following semester and are required to consult with their ad-
visor. Students shall be placed on probation only after they
have attempted twelve (12) semester credit hours.

Academic Suspension

Students on academic probation who fail to attain a semester
GPA of 1.50 shall be placed on suspension only after they have
attempted 24 semester credits. Academic suspension shall be
for one semester. The statement “Academic Suspension” will
be placed on the student’s permanent record. Students who
have been placed on academic suspension and wish to ap-
peal may submit a Request for Reinstatement of Enrollment
form to the Dean of Enrollment Services for reconsideration
of his/her case. The Request for Reinstatement of Enroliment
form is available at the Enrollment Services office. The appeal
must be submitted at least five days prior to the first day of
classes for that semester. Suspended students may be rein-
stated at the conclusion of the suspension period. Suspend-
ed students wishing to be reinstated after the suspension
period must complete the Request for Reinstatement of En-
rollment form available from Enrollment Services. Students
who have been reinstated from academic suspension must
achieve a 2.00 GPA for the semester of their reinstatement
and must earn at least a 1.75 GPA in each subsequent semes-
ter of attendance. The statement “Subject to Dismissal” shall
be placed on the student’s permanent records. Students who
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have been reinstated from academic suspension will remain
subject to dismissal until their cumulative GPA is raised to a
minimum of 1.75. Reinstated students may be required to
carry less than a normal course load the following semester
and are required to consult with their advisor.

Academic Dismissal

Students who do not attain at least a 2.00 GPA for the semes-
ter of reinstatement following academic suspension shall be
academically dismissed. Students who achieve a 2.00 GPA for
the semester of their reinstatement following academic sus-
pension must earn at least a 1.75 GPA in each subsequent se-
mester of enrollment. Failure to attain a 1.75 GPA in each sub-
sequent semester until the cumulative GPA reaches 1.75 shall
result in academic dismissal. Academic dismissal normally is
permanent. In exceptional circumstances students may ap-
peal the academic dismissal. A student wishing to appeal a
dismissal from the college must make a written request at
least five days prior to the first day of classes for that semester
to the Dean of Enrollment Services. The statement “Academic
Dismissal”shall be placed on the student’s permanent record.
Students who have been reinstated after academic dismissal
will remain subject to dismissal until their cumulative GPA is
raised to a minimum of 1.75. Reinstated students may be re-
quired to carry less than a normal course load the following
semester and are required to consult with their advisor.

Admission to Programs/Courses

In addition to the general admission requirements, specificre-
quirements are normally prescribed for each program of the
College. The specific requirements are listed in the Programs
of Study section of this catalog. A person applying to enter
one of the associate degree (Associate of Arts and Sciences
or Associate of Applied Science) programs must be a high
school graduate or the equivalent, complete an approved
developmental studies program or otherwise be considered
eligible by the College. Admission to a specific course is pos-
sible when students meet the prerequisite requirements for
the course as stated in the College’s catalog.

Developmental Studies

The purpose of the Developmental Studies program is to as-
sist students in improving their basic academic skills and to
help them enhance their self-confidence in preparation for
future academic college courses. The developmental cours-
es are identified with a single-digit prefix (1, 2, 3, 4, 5, etc.).
Since the content includes pre-college foundational skills,
the courses do not yield college credit. Students are placed
into developmental studies courses after an analysis of their
scores on placement tests in English, reading, and mathemat-
ics, high school transcripts, and other information available
concerning their achievement level. Students who are placed
in developmental English or mathematics courses may enroll
in curriculum courses appropriate to their program of study
at the College.

Each developmental studies course has been developed
around specific discipline objectives which have been iden-
tified as required for entry into regular curriculum courses.



Tests and other diagnostic techniques are administered to
determine when the student has met the established course
objectives. The length of time a student takes to complete
the developmental courses depends primarily upon the stu-
dent’s entering ability and the student’s strength of motiva-
tion to succeed. Many students can master these skills during
the first 15-week semester; others may need to take a year or
more of developmental coursework. In all cases the prima-
ry goal of the developmental course is to offer students an
opportunity to master the basic academic skills necessary for
success in regular college courses.

Waiver of Course Requirements

Students having reason to believe that previous educational
studies, training programs, or work experience may entitle
them to an adjustment in the required courses in a particular
curriculum should contact the Division Dean to determine
procedures before registering for classes. Through subse-
guent interviews and tests, students may qualify for waiver of
curriculum admission requirements, of course prerequisites,
and of courses in the curriculum upon the recommendations
of the appropriate Division Dean. Students may substitute
equivalent or more sophisticated courses in the same field
in any approved curriculum with the approval of the instruc-
tional division and the Chief Academic Officer or designee
provided they can, by previous educational accomplishment
or college administered examination, demonstrate the ca-
pability for success in the courses requested. In addition, if
students can demonstrate that previous educational study,
training, work experience, or college administered examina-
tion results may entitle them to advancement in the courses
required or a particular curriculum, upon request and with the
approval of the instruction division and the Chief Academic
Officer, they may receive advance placement and creditin the
course or curriculum for which advancement was requested.

If requirements are waived, students must successfully com-
plete other courses to compensate for the credit hours.

Credits waived are those normally required course credits for
a particular program which are administratively exempted.
Credits waived require election of additional credit courses
to compensate for the credits waived.

The physical education requirements for the degree and cer-
tificate programs may be waived for veterans, and the College
may grant up to 3 credits of physical education/health credits
for basic military training to satisfy the physical/health credit
requirement of the veterans’ curricula. Veteran students may
consult Enrollment Services/Veterans Affairs for assistance
with this waiver.

Substitution of requirements for students with docu-
mented disabilities, covered by the Americans with Dis-
abilities Act of 1990 (ADA) and 504 of the Rehabilitation
Actof 1973, asamended. Otherwise qualified students with
documented disabilities who are, by reason of their disability,
unable to complete a requirement of the program pursued
by the student, with or without reasonable accommodations,

may request an approved course substitution. Substitutions
will generally not be granted for any course that is deemed
essential to the program of instruction being pursued by
such student, or to any directly related licensing requirement.
If requirements are waived, students must successfully com-
plete other courses to compensate for the credit hours.

Advanced Standing

Advanced standing is the administrative placement of a stu-
dent that awards credit for subject matter competency based
on previous academic study or acquired through nontradi-
tional means. This may include, but is not limited to, college
credit and advancement based upon the administration
and evaluation of locally-developed examinations; individ-
ual college participation in nationally recognized standard-
ization exams; experiential learning; and training provided
by non-collegiate institutions, such as armed forces service
schools.

a. College credit is a means of achieving Advanced Stand-
ing through an administrative determination by the col-
lege that equivalent course coverage has been satisfacto-
rily completed at a regionally accredited postsecondary
institution. Credit through this means must be verified
through receipt of an official transcript submitted to the
Office of Enrollment Services.

b. Credit by Local Examination is a means of achieving
Advanced Standing through satisfactorily demonstrating
subject-matter competency by means of an examination
developed, and evaluated by College faculty. Examina-
tions must be based on established course learning out-
comes and must be comprehensive.

c. Credit by Standardized Examinations is a means of
achieving Advanced Standing through a nationally rec-
ognized or college-approved external agency. External
examinations used for this purpose include but are not
limited to the College Level Examination Program (CLEP),
DANTES Subject Standardized Test (DSST), of the Defense
Activity for Non-Traditional Educational Support (DAN-
TES), Excelsior Credit by Exam (ECE), the College Entrance
Examination Board (CEEB), Advanced Placement (AP) pro-
gram, Cambridge Advanced (A/AS) examinations, the In-
ternational Baccalaureate (IB) program, and the Defense
Language Proficiency Test (DLPT). Upon receipt of official
test scores, all Virginia Community colleges shall accept a
score of three (3) and higher for Advanced Placement (AP)
courses, a score of four (4) or higher for higher level Inter-
national Baccalaureate (IB) courses, a score of five (5) or
higher for standard level International Baccalaureate (IB)
courses, a score of fifty (50) or higher on CLEP courses, and
scores of C or better for Cambridge Advanced (A/AS) ex-
aminations when the equivalent course is offered by the
college. The colleges assume no responsibility regarding
the acceptance of Advanced Standing credit by other in-
stitutions to which the student may transfer.

d. Credit by Experiential Learning is a means of achieving
Advanced Standing through an administrative determi-
nation by faculty of the college or by a college-approved
learning assessment service that the occupational experi-
ence of an individual is at least equivalent to the course(s)
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to be exempted. Credit by be awarded based upon an
individualized portfolio evaluation, which may be con-
ducted by faculty at the individual colleges or by using
the Council for Adult and Experiential Learning’s (CAEL)
guidelines, and/or CAELs LearningCounts.org prior learn-
ing assessment service.

. Credit may be granted for prior learning for non-colle-

giate education, training, and/or occupational experi-

ences as recommended by college faculty, the American

Council on Education (ACE), the National College Credit

Recommendation Service, or another college-approved

organization.

(1) In addition to the above, each college shall develop
procedures for the award of academic credit to any en-
rolled student who has successfully completed a mili-
tary training course or program as part of the student’s
military service that is applicable to the certificate or
degrees requirements and is:

a. Recommended for academic credit by the national
higher education association that programs aca-
demic credit recommendations for military training
courses or programs:

b. Noted on the student’s military transcript issued by
any of the armed forces of the United States; or

¢. Otherwise documented in writing by any of the
armed forces of the United States.

The procedures for awarding credit through Advanced Stand-

ing
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are as follows:

(1) The determination of such credit must be made by
qualified faculty members at the institution or accord-
ing to procedures and standards approved by quali-
fied faculty ensuring that assessment procedures are
appropriate for the credit awarded.

(2) If documentation and interviews are used in lieu of
examinations, the institution must demonstrate that
these methods provide assurances of academic com-
parability to credit earned by traditional means.

(3) Portfolio-based credit for prior experiential learning
may be awarded for no more than 25 percent of the
credit hours applied toward a degree. In exceptional
individual cases, however, the nature and content of
the prior learning experience may be such that addi-
tional credit by be appropriately awarded. The institu-
tion must justify each case.

(4) In awarding credit for prior experiential learning, the
institution must:

a. Award credit only for documented learning which
ties the prior experience to the theories and data of
the relevant academic field;

b. Award credit only to matriculated students, identify
such credit on the student’s transcript as credit for
prior experiential learning, and upon request from
another institution, document how such learning
was evaluated and the basis on which such credit
was awarded;

c. Adopt, describe in appropriate institutional pub-
lications, implement and regularly review policies

and procedures for awarding credit for experiential
learning; and

d. Clearly describe, and establish the validity of, the
evaluation process and criteria for awarding credit
for prior experiential learning.

Students having reason to believe that previous educational
studies, training programs, or work experience may entitle
them to an adjustment in the required courses in a particu-
lar curriculum, should contact their academic advisor or the
appropriate faculty member to determine procedures before
registering for classes and to complete the appropriate docu-
mentation. A student who is currently enrolled in a class and
wishes to apply for advanced standing must complete the
process and drop the class within the add/drop period.



General Examinations CLEP Score CR. Course Equivalent
Business

Information Systems 50 3 ITE119
Introductory Business Law 50 3 BUS 241
Principles of Management 50 3 BUS 200
Principles of Marketing 50 3 MKT 100
Composition and Literature

American Literature 50 3 ENG 241
Analyzing and Interpreting Literature 50 3 ENG 125
College Composition 50 6 ENG111&112
English Literature 50 3 ENG 243
World Languages

French Language (Level I) 50 6 FRE 101 & 102
French Language (Level 2) 59 9 FRE 101, 102 & 201
German Language (Level 1) 50 6 GER 101 & 102
German Language (Level 2) 60 9 GER 101,102, & 201
Spanish Language (Level 1) 50 6 SPA 101 & 102
Spanish Language (Level 2) 63 9 SPA 101, 102, & 201

Level 1 - Equivalent to the first two semesters (or six semester hours) of college level foreign language coursework.
evel foreign language coursework.

Level 2 - Equivalent to the first three semesters (or nine semester hours) of college |

History and Social Sciences

American Government 50 3 PLS 135
History of the United States I: Early Colonization to 1877 50 3 HIS 121
History of the United States II: 1865 to Present 50 3 HIS 122
Human Growth & Development 50 3 PSY 230
Introductory Psychology 50 3 PSY 200
Introductory Sociology 50 3 SOC 200
Principles of Macroeconomics 50 3 ECO 201
Principles of Microeconomics 50 3 ECO 202
Western Civilization I: Ancient Near East to 1648 50 3 HIS 101
Western Civilization Il: 1648 to Present 50 3 HIS 102
Science and Mathematics

Biology 50 6 *BIO 101 & 102
Calculus 50 4 MTH 263
Chemistry 50 6 *CHM 111 & 112
College Algebra 50 3 MTH 161
College Mathematics 50 3 MTH 154
Pre-Calculus 50 3 MTH 162

The scores and credit hours that appear in this table are the credit-granting scores and semester hours recommended by the
American Council on Education (ACE). The scores listed above are equivalent to the grade of a C in the corresponding course.

Note: Students planning a transfer to another college or university are responsible for determining if that institution will accept

CLEP credit.
*No credit is awarded for laboratory component.
Effective June, 2018
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Changing Program of Study

Students considering a change in their program of study
should schedule an appointment with their advisor. Students
must complete an Information Change form and submit the
form to the Office of Admissions.

Quarter to Semester Conversion

The following conversion guidelines will be applied when

transferring courses completed under a quarter system to

determine if students meet curricular requirements.

« Asingle quarter course requirement is equivalent to a sin-
gle semester requirement but receiving 2/3 as much cred-
it. (For example, ECON 160 for 3 quarter credits is equiva-
lent to ECO 120 for 2 semester credits.)

« If only one course in a three-sequence quarter course has
been taken, both semester courses must be taken.

« If the first two courses in a three-sequence quarter course
have been taken, the last half of the semester course se-
quence must be taken.

« If the first and the third quarter courses have been taken
in a three-sequence quarter course, the last half of the se-
mester course sequence must be taken.

- Ifthe second and the third quarter courses have been tak-
en in a three-sequence quarter course, the first half of the
semester course sequence must be taken.

Grade Point Average

The grade point average (GPA) is determined by dividing the
total number of grade points earned in courses by the total
number of credits attempted.

Semester Grade Point Average

Semester GPA is determined by dividing the total number of
grade points earned in courses attempted for the semester
by the total number of credits attempted.

Cumulative Grade Point Average

Cumulative GPA, which includes all courses attempted, is
computed each semester and is maintained on a continuing
basis as a record of the student’s academic standing. When
students repeat a course, only the last grade earned is count-
ed in the computation of the cumulative GPA and for satisfy-
ing curricular requirements, unless the course is designated
repeatable for credit in the Master Course File or is a general
usage course. In instances of courses designated as repeat-
able for credit or general usage courses, all grades/credits are
counted in the computation of the cumulative grade point
average. Grades of “S", “P", “U’, “W,"“X,” and “I” shall not count
as first or subsequent attempts when calculating cumulative
grade point average. Both the initial attempt and the repeat
must be completed at Mountain Empire Community College.
General usage courses (in the 90, 95, 96, 97, 98, and 99 series
such as 90, 190, 290, etc.) shall not be counted as repeated
courses. The repeated courses must be identical in course de-
partment and numbers to the first attempt in order to replace
the original grade in the cumulative grade point average cal-
culation.
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Curriculum Grade Point Average

A curriculum GPA, which includes only those courses appli-
cable to the student’s curriculum, is computed in order to
ensure that the student satisfies the graduation requirement
for that curriculum. When students repeat a course, only the
last grade earned is counted in the computation of the cur-
riculum GPA. Both the initial attempt and the repeat must be
completed at Mountain Empire Community College. General
usage courses (in the 90, 95, 96, 97, 98, and 99 series such as
90, 190, 290, etc.) shall not be counted as repeated courses.
The repeated courses must be identical in course department
and numbers to the first attempt.

Academic Renewal Policy

Students who return to the College after a separation of five
(5) years, or more, may petition for academic renewal. The
request must be in writing and submitted to Enroliment Ser-
vices/Admission.

If a student is determined to be eligible for academic renewal,

D and F grades earned prior to re-enrollment will be delet-

ed from the cumulative and curriculum grade point average

(GPA), subject to the following conditions:

« Prior to petitioning for academic renewal the student
must demonstrate a renewed academic interest and ef-
fort by earning at least a 2.5 G.PA. in the first twelve (12)
semester hours completed after re-enroliment.

« All grades received at the College will be a part of the stu-
dent’s official transcript.

« Students will receive degree credit only for courses in
which grades of C or better were earned prior to academic
renewal, providing that such courses meet current curric-
ulum requirements.

+ Total hours for graduation will be based on all course work
taken at the College after readmission, as well as former
course work for which a grade of C or better was earned,
and credits transferred from other colleges or universities.

+ The academic renewal policy may be used only once and
cannot be revoked once approved.



Grading

The grades of “A, B, C, D, P and S” are passing grades. Grades
of “F and U" are failing grades. “R and |" are interim grades.
Grades of “W and X" are final grades carrying no credit.

The quality of performance in any academic course is report-
ed by a letter grade, the assignment of which is the responsi-
bility of the instructor. These grades denote the character of
study and are assigned quality points as follows:

A - Excellent, 4 grade points per credit

B — Good, 3 grade points per credit

C - Average, 2 grade points per credit

D - Poor, 1 grade point per credit

F - Failure, 0 grade points per credit

| — Incomplete, No grade point credit

I - Incomplete, No Grade Point Credit

The “I" grade is to be used only for verifiable unavoidable
reasons that a student is unable to complete a course within
the normal course time. To be eligible to receive an “I” grade,
the student must (1) have satisfactorily completed more than
60% of the course requirements and (2) must request that
faculty member to assign the “I” grade and indicate why it is
warranted. The faculty member has the discretion to decide
whether the “I” grade will be awarded. Since the “incomplete”
extends enrollment in the course, requirements for satisfac-
tory completion shall be established through consultation
between the faculty member and the student. In assigning
the “I" grade, the faculty member must complete documen-
tation that (1) states the reason for assigning the grade; (2)
specifies the work to be completed and indicates its percent-
age in relation to the total work of the course; (3) specifies the
date by which the work must be completed; and (4) identifies
the default (B, C, D, F, P, R, or U) based upon course work al-
ready completed. Completion dates may not be set beyond
the subsequent semester (to include summer term) without
written approval of the chief academic officer of the campus.
The student will be provided a copy of the documentation.
The College will establish procedures to ensure that all “I”
grades that have not been changed by the faculty member
through the normal grade change processes are subsequent-
ly changed to the default grade assigned by the faculty mem-
ber. An “I" grade will be changed to a “W” only under docu-
mented mitigating circumstances which must be approved
by the Vice President of Academic and Student Services.

P — Pass, No grade point credit

The “P” grade applies only to non-developmental studies
courses. Pass grades are not included within GPA calcula-
tions. Permission of the division dean is required for utilizing
the Pass/Fail option. A maximum of seven (7) semester credit
hours from courses for which the “P” grade has been awarded
may be applied toward completion of a degree, certificate, or
diploma.

R—Re-enroll, No grade point credit
The“R"grade may be used as a grade option, in developmen-
tal and ESL courses only, to indicate satisfactory progress to-

ward meeting course objectives. In order to complete course
objectives, students receiving an “R” grade must re-enroll in
the course and pay the specified tuition.

S—Satisfactory, No grade point credit
The grade of “S”is used only for satisfactory completion of a
developmental studies course (numbered 01-99).

U—Unsatisfactory, No grade point credit
The grade of “U”applies only to developmental studies cours-
es.

W—Withdrawal, No grade point credit.

A grade of “W" is awarded to students who withdraw or are
withdrawn from a course after the add/drop period but prior
to the completion of 60% of the session. After that time, the
student shall receive a grade of “F” except under mitigating
circumstances which must be documented by the student
and approved by the Registrar; a copy of the documentation
must be placed in the student’s academic file. Extenuating
circumstance withdrawal requests must be received by the
Registrar by the last class day for the course and prior to ex-
ams.

X—Audit

Students desiring to attend a course without taking the ex-
amination or receiving credit for the course may do so by reg-
istering to audit through the usual registration process and
paying the normal tuition. Permission of the division dean or
another appropriate academic administrator is required to
audit a course. Audited courses carry no credit and do not
count as a part of the student’s course load. Students desir-
ing to change status in a course from audit to credit or from
credit to audit must do so within the add/drop period for the
course.

Students who desire to earn credit for a previously audited
course must re-enroll in the course for credit and pay normal
tuition to earn a grade other than “X” Advanced standing
credit should not be awarded for a previously audited course.

Developmental Studies

A grade of “S” (Satisfactory) may be assigned for satisfactory
completion of a developmental studies course (courses num-
bered 1-9).”S” grades are not included in grade point average
calculations. Students not making satisfactory progress in a
developmental studies course shall be graded “U” (Unsatis-
factory). The “I”and “W" grades may be utilized.

Grade Report

Final grades are posted to MyMECC at the end of exams each
semester. Final grades become a part of the students’ ac-
ademic record. A student may view grades for any term by
logging in to MyMECC.

Transcripts

To request that an official transcript of academic record be
sent to other institutions or business firms, the student
should secure the Request for Official Transcript of Grades
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form at Enrollment Services or via MyMECC. Requests for
Official Transcript of Grades should be submitted at least 5
business days before the transcript is required. Official tran-
scripts are generally processed within three business days
of receipt, and mailed to the address provided. During peak
times such as beginning and end of term, processing time
will likely be extended. Due to the magnitude of transcript re-
quests received, the Enrollment Services Office does not no-
tify students when transcript requests have been processed.
Mountain Empire Community College does not impose a fee
for transcripts. Requests for transcripts via phone are not ac-
cepted.

Requests for unofficial student grade reports will be honored
at any time during regular office hours. Unofficial transcripts
will be faxed directly to offices of other educational institu-
tions, employers, and the military. Incomplete transcripts will
not be released. Sufficient time must be allowed for the post-
ing of grades and computing of averages at the end of each
semester.

The College observes Public Law 93-380 (the Family Edu-
cation Rights and Privacy Act of 1974) in providing for the
privacy of official student records and the rights of students
to review these records. Students may review their official
records by making a request to the Office of Enrollment
Services. The College will not release any personally identi-
fiable information other than directory information about
any student without the student’s written permission, except
to certain school and governmental officials as provided by
the law. Requests by individuals and agencies for release of
student information must be presented in writing. The stu-
dent’s permission for the College to release any information
must also be in writing. Students may grant permission by
completing the Permission to Release Education Record In-
formation form, located in the Office of Enrollment Services,
Fox Central/Holton Hall.

Grade Changes

Occasionally an error in grade recording may occur. Students
should review grades carefully and report any errors to En-
rollment Services/Registrarimmediately. Challenges to grade
records must be made within one year of the alleged error.

Grade Appeals

A student having factual evidence that his/her grade, as
reported, is in error and who wishes to appeal said grade,
should refer to Grade Appeal Policy listed in the MECC Stu-
dent Handbook.

Fees & Fines

Fees are assessed to provide services to students which are
not provided with tuition revenues. These fees include a Gen-
eral Auxiliary Fee, a Technology Fee, a Student Activity Fee,
and a Capital Fee for out-of-state and contract students.

Library Fines
In order to encourage students and community library users
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to return materials promptly, fines are charged on overdue

materials. Library fines are charged at the following rates per

item:

. Circulating, Juvenile, Oversize collections items, print
newspaper and magazine issues, and distance education
DVDs and videos - $0.10 per day

«  Two-Hour Reserve items -- $0.25 per hour

« Overnight and One-Week Reserve items -- $0.25 per day

« The maximum fine charged per item is $5.

« Lost materials are billed at the purchase price of the ma-
terials plus a processing fee of $5 per item for book jack-
et covers, spine labels, barcodes, date due pockets and
cards, and cataloging service fees.

As a reminder, students and community residents will receive
three overdue notices when library materials have not been
returned. The first two notices will be sent to students’ and
community members’ email accounts. When the third and fi-
nal notice is mailed, students will be blocked, which means
they will not be able to receive a financial aid refund, obtain
an official college transcript, or charge items in the bookstore
until the library materials have been returned and fines owed
on them have been paid. Students and community residents
who have unpaid library fines will not be allowed to check
out additional items from the library until the fines have been
paid unless special permission has been granted by the staff
for them to do so.

As required by the Commonwealth of Virginia, unpaid debts
for overdue library materials will be submitted to the Virgin-
ia Department of Taxation under the Set-Off Debt Collection
Program, with the debts deducted from the individual’s state
income tax refund or lottery winnings. Also, the state requires
that unpaid debts be referred to a private collection agen-
cy. The debt collection agency adds a collection fee equal to
33% to the debt. In addition, the debt collection agency re-
ports collection activities to credit reporting agencies which
will impact the debtor’s consumer credit report.

To avoid having overdue materials and fines, call 276.523.7468
to renew library materials.

Parking Fines

Parking in unauthorized spaces may result in the following:

« $3.00 for each ticket received for the following violations:
o Improperly parked

Parked in no-parking zone

No MECC parking permit

Parked in Faculty lot

Parked on road

Parked in Small Business Only

Parked in Employee of the Year space

Parked in State Vehicle Only space

$10.00 for each ticket received for parking in

visitor’s space
o $25.00 for each ticket received for parking in

handicapped space
Vehicles parked in a fire zone will be towed away at owner’s
expense.

O OO0 OO0 O0OO0OOo



Residence Requirements

The Virginia Community College System is guided by the
Code of Virginia and the regulations of the State Council for
Higher Education in determining domicile. For tuition assess-
ment purposes, in-state rates will be charged to a student
who has been domiciled in, and is and has been an actual
bona fide legal resident of Virginia for a period of at least one
year immediately prior to the commencement of the term of
enrollment. Domicile decisions may not be changed after the
term begins.

All applicants for in-state tuition rates will be required to sub-
mit a residence affidavit to determine state residency eligibil-
ity for tuition purposes. The burden of presenting adequate
evidence of residency rests with the applicant. Residents of
the Tennessee counties of Hancock, Hawkins, Sullivan and
the City of Kingsport, and of the Kentucky counties of Harlan,
Letcher, and Pike are eligible to pay in-state contract tuition
rates if they are eligible to pay in-state rates while attending a
state supported college or university in their respective states
of residence.

When enrollment must be limited for any program or course,
first priority will be given to all qualified applicants who are
domiciled residents of Lee, Wise, Scott, and Dickenson Coun-
ties and the City of Norton, and to Virginia domiciled residents
not having access to a given program at their local commu-
nity college, provided such students apply for admission to
the program prior to registration or by a deadline established
by the College. A domiciled resident is one who has been
a permanent resident in the locality or state for the twelve
months before the program application deadline. In addition,
residents of localities with which the college has clinical-site
affiliation may receive equal consideration for admission.

Mountain Empire Community College has established the
following schedule for considering applications to limited
enrollment programs: Before April 1, applications will be con-
sidered for only those domiciliary residents of the political
subdivisions supporting the College; after April 1, all Virginia
domiciliary residents will be considered for admission, and
after May 1, out-of-state and international students will be
considered for admission. Otherwise, applications are con-
sidered in the order in which they are received. Nursing/Re-
spiratory Therapy/Practical Nursing applicants must be local
domiciliary residents as of the program application deadline
to receive priority consideration. Domiciliary residence nor-
mally requires continuous physical presence for a period of at
least 12 months with intent to remain permanently.

Student Email, Canvas and Student In-
formation System Access

MyMECC

To access your student email, Canvas, and the Student Infor-
mation System, visit MyMECC. MyMECC is located at the top
right corner of the MECC homepage at www.mecc.edu.

Student Email
To access your MECC Email, log in to MyMECC with your user-
name and password, and select the “Gmail” link.

Canvas

Canvas is a web based learning management system (LMS)
designed to support online courses and provide a space to
supplement a face-to-face course. Canvas provides many
types of tools and features for enriching the learning expe-
rience.

SIS (Student Information System)

The Student Information System allows students to complete
tasks such as registering for classes, paying tuition/fees, ac-
cessing personal information, viewing financial aid, viewing
final grades, viewing/printing transcripts and more. To access
SIS, students must login to MyMECC.

General Student Information

Student Photo ID
All MECC students must register for a student ID. You can ob-
tain your student ID at the MECC Bookstore in Holton Hall.

Buying or Renting your Books

The MECC Bookstore is located on campus in Holton Hall.
Hours and contact information are posted on the Bookstore's
Web site. To buy or rent books, visit the MECC Bookstore or
the Bookstore’s website at www.mecc.edu/bookstore. Click
the link for books, and then click the dropdown for textbooks
and course materials. Enter the specific course information
and find the link to the ISBN number for the text. You can use
your financial aid funds to pay for textbooks and required
supplies only during certain dates each semester.

Parking Decals
All MECC students must register for a parking permit. Register
for your parking permit at the MECC Bookstore in Holton Hall.

New Student Seminar

All new students are required to attend the New Student
Seminar, a comprehensive two-day SDV 100 course which is
scheduled prior to the first day of class. Completion of the
New Student Seminar provides an opportunity for new stu-
dents to begin classes more prepared for their college experi-
ence and allows them the opportunity to make connections
with their fellow students and college personnel. For more
information, visit www.mecc.edu/newstudent.

Wampler Library

MECC’'s Wampler Library is located on the second floor of
Robb Hall. Visit the library to access the material and research
you need for courses. Library resources are available online at
www.mecc.edu/library.

Email/Text Alerts
For your safety and convenience, MECC strongly recom-
mends students enroll in the College’s emergency alert sys-
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tem. The alert system will notify you quickly with an email
and/or text about MECC closings due to inclement weather
or about emergency situations. To register for text alerts, visit
www.mecc.edu/textalerts.

Student Handbook

The MECC Student Handbook contains information about
your, college operations and college policies. The Student
Handbook contains additional information and MECC’s Code
of Conduct. To access the MECC Student Handbook, visit
www.mecc.edu/handbook.

Social Media

Important announcements regarding events, schedule
changes, and activities are shared on MECC’s social media
sites. Join us on Facebook at facebook.com/mountainem-
pirecollege, on Twitter @MECCVa, and on Instagram @MEC-
Cedu.

Get Help When You Need It

Advising and Testing

The Office of Student Services provides advising and test-
ing services. For more information on testing, visit www.
mecc.edu/testing. The Office of Student Services is located in
Holton Hall or call 276.523.7472.

Tutoring and Academic Assistance

MECC’s Learning Center provides academic support services
to students who meet eligibility requirements. Services in-
clude: tutoring, mentoring, transfer assistance, career coun-
seling, personal counseling, academic skills development
(study skills, test-taking skills, etc.) and informative seminars.
For more information, visit www.mecc.edu/tutoring.

Disability Services

MECC provides services to students with documented dis-
abilities. For more information, visit the Office of Student
Services in Holton Hall or call 276.523.2400 ext. 343 or www.
mecc.edu/disabilityservices.

Veterans Assistance

MECC programs are approved for enrollment of qualified
veterans, survivors, dependents and certain reservists. For
more information on services available to veterans and their
families, call 276.523.2400, ext. 217 or visit www.mecc.edu/
veterans.

Transfer Assistance

MECC provides assistance to students planning to transfer
to a four-year college. Visit the Office of Student Services in
Holton Hall, call 276.523.2400 ext. 324, or visit www.mecc.
edu/transfer.

Career Assistance

MECC offers student career counseling to help students de-
termine their career goals and/or college major. Assistance
includes computerized career assessments, career planning,
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employment preparation, resume development, interview
and business etiquette, job search strategies, and more. To
schedule an appointment, visit Career Services located in the
Office of Student Services in Holton Hall, call 276.523.7472, or
visit www.mecc.edu/career-services.

Technology Assistance

Students who need assistance with Canvas may contact
skennedy@mecc.edu or call 276.523.7488 from 8 a.m. to 4:30
p.m. Monday-Friday. Students who need Student Information
System (SIS), Student Email, Log-in, Password or Username
Assistance should contact the Technology Help Desk at help-
desk@mecc.edu.




Graduation

To be eligible for graduation with an associate degree, di-
ploma, certificate, or career studies certificate from a Virginia
community college, the student must:
Fulfill all of the course and credit---hour requirements of
the curriculum with at least 25% of the credits acquired at
the college awarding the award;
Be certified for graduation by the Academic Divisions and
Enrollment Services/ Registrar;
Earn a grade point average of at least a 2.0 in all studies at-
tempted which are applicable toward graduation in their
curricula;
Meet any other competency requirements established by
the College; and
Resolve all financial obligations to the College and re-
turned all library and College materials.

Assessment of Student Achievement

Students may be required to participate in one or more as-
sessment activities designed to measure general education
achievement and/ or achievement in selected major areas
prior to graduation for the purpose of evaluation of academic
programs. Results obtained in this context will remain confi-
dential and will not be used to identify individual students.
The College also reserves the right to exchange student infor-
mation with area high schools and senior institutions for the
sole purpose of improvement of the College.

Second Degree or Certificate

When awarding an additional degree, diploma, certificate or
career studies certificate, the College may grant credit for all
previously completed applicable courses which are require-
ments of the additional degree, diploma, certificate or career
studies certificate. However, the awards must differ from one
another by at least 25% of the credits.

Graduation with Honors

Students who have fulfilled the requirements of degree, di-
ploma, or certificate programs (with the exception of career
studies certificates), are eligible for graduation honors.

Appropriate honors are awarded based upon the student’s
cumulative grade point average recorded one semester pri-
or to graduation (fall semester GPA for spring graduates and
spring semester GPA for summer graduates) as follows:

Cum Laude (Honors), 3.2 GPA
Magna Cum Laude (High Honors), 3.5 GPA
Summa Cum Laude (Highest Honors), 3.8 GPA

Commencement
Mountain Empire Community College will host an annual
commencement ceremony at the end of the spring semester.




Workforce Solutions

Mountain Empire Community College’s Center for Workforce
Development provides state-of-the art workforce training
and services to individuals, businesses, industries, and gov-
ernment agencies. As an active member of the community,
the Workforce Solutions collaborates with regional employ-
ers on an ongoing basis to maintain a competitive workforce
in today’s global economy.

To support the goals of business and industry, the Center
provides customized job training offered at MECC or the cli-
ent’s site, as well as open enrollment courses for professional
and personal development. Credit, non-credit, and distance
education courses promote life-long learning and economic
development in the Southwest Virginia Region.

The Virginia Small Business Development Center (SBDC) lo-
cated at Mountain Empire Community College offers free
business consulting, affordable training courses, personal re-
ferrals to local resources, guidance, insights, and connections
to help businesses succeed.

Many community and continuing education programs are
provided in response to the needs and interests of individuals
or organizations within the service region. The Center coop-
erates with public agencies, civic groups, community organi-
zations, business and industry, and other educational institu-
tions to provide educational services for a greater number of
people. Individuals in need of Continuing Education Units or
CEUs will find a wide of variety of options available through
the Center. Basic types of programming are offered: custom-
ized training, job skill assessments, continuing education/life-
long learning, quick-start training, seminars, and a variety of
on-going training institutes.

Customized Training
Workforce Solutions designs timely, customized training
programs to address the ever-changing opportunities and
challenges faced by employers. Based on results of Training
Needs Assessments, we design and implement Custom Train-
ing Programs to update and improve the skills of your work-
force, increase employee engagement, improve company
performance and help you achieve organizational goals. Our
training can be brought to your work site or you can bring
your employees to our training facilities.
Customized training focuses on skills that improve:
.+ organizational productivity (team building, management
and leadership, coaching, or lean manufacturing);
+ individual productivity (time management, managing
stress, communication, or customer service);
computer skills (Microsoft Office suite, technical certifica-
tions, or customized applications); and
+ job specific skills (CPR, OSHA, Miner Training/Retraining,
and many others).

Benefits of Customized Training

+ Convenient class locations with on-site training available

« A comprehensive training plan, based on a training needs
assessment, will address the skills and knowledge your em-
ployees need to help achieve your organizational goals

+  Programs tailored to meet your company’s specific needs

« Training positively impacts employee performance and
profitability

42

« A well-trained workforce provides a competitive advantage

Job Skills Assessment Tools
WorkKeys® is a job skills assessment system that helps em-
ployers select, hire, train, develop, and retain a high-perfor-
mance workforce. WorkKeys® connects work skills, training,
and testing for employers and:
is the basis for the National Career Readiness Certificate.
WorkKeys® Foundational and Personal Skills assessments
provide reliable, relevant information about workplace
skill levels:

o Foundational Skills assessments measure cogni-
tive abilities such as applied mathematics, graphic
literacy, and workplace documents.

o Personal Skills assessment are designed to predict
job behavior and measure the full potential of in-
dividuals.

Continuing Education/Lifelong Learning
Lifelong Learning opportunities (art, crafts, and music
classes, summer camps and enrichment programs)
Continuing Education programs (project management
certification classes, teacher recertification, etc.)

On-going Training and Institutes
Contact Workforce Solutions for scheduling of the following
classes:

@Home Prep

Online Training that is fast, easy, and affordable. Complete
our self-paced online training to obtain or renew your li-
cense/certificate. Available 24/7. Start and stop as you need.
Tablet and smartphone compatible. Instant certificate upon
completion for most courses.

Advanced Cardiovascular Life Support - Classroom

ACLS is designed for healthcare professionals who either di-
rect or participate in the management of cardiopulmonary
arrest and other cardiovascular emergencies. This includes
personnel in emergency response, emergency medicine, in-
tensive care and critical care units.

Basic Contractor Licensing

MECC offers an eight-hour course designed to cover the reg-
ulations and practices that govern the contracting industry.
Students will thoroughly review the required elements of
preparing a contract in accordance with regulation, explore
methods in selecting customers and jobs based on license
classification and experience, explore the various business
structures to meet their particular need, and discuss tips that
will help them to avoid regulatory and business programs.
The course is designed to guide a contractor in making choic-
es that will ensure compliance with regulation and maintain
the license through business success. Although the intent of
this course is not designed for examination preparation, the
subject matter covered and the materials will certainly be
useful for those who will take the license text.

Cardiopulmonary Resuscitation (CPR)

MECC offers the American Heart Association Basic Life Sup-
port for Healthcare Provider certification course, covering
adult, child, and infant CPR for both one person and two per-
son scenarios. The use of the AED and bag valve masks, along



with assistance in choking response is covered. This course is
certified by the American Heart Association.

cDL

Graduates of this four-week training program will have the
knowledge and skills to become Class “A” CDL licensed drivers
qualified to drive long distances, regionally or locally. Requires
DMV Learners Permit Test, State Road Test, and DOT physical.

Concealed Weapons Permit
Discusses and explores safe firearms handling, laws, and pro-
cedures to acquire a concealed weapons permit.

CPR Instructor

Individuals who wish to become CPR Instructors can com-
plete the American Heart Association certification course at
MECC. The course is designed to credential persons to teach
Heartsaver CPR, Heartsaver AED, Heartsaver First Aid, and BLS
for Healthcare Provider CPR courses. This course is certified by
the American Heart Association.

Driver Improvement Clinic
Mountain Empire Community Colleges offers a Virginia Depart-
ment of Motor Vehicles approved Driver Improvement Clinic.

Emergency Medical Technician

MECC offers the option of taking our Virginia Office of
EMS-approved course as either a credit course or a workforce
(non-credit) course. In addition to CPR certification, students
successfully completing this 160 hour course will be eligi-
ble to take the National Registry exam to become a certified
Emergency Medical Technician. Requires successful comple-
tion of a drug screen and a criminal and sexual background
check.

First Aid

MECC offers the American Heart Association Heartsaver First
Aid certification course, covering the basic principles of first
aid, care and treatment of medical emergencies, care and
treatment of injuries, and care and treatment of environ-
mental emergencies. This course is certified by the American
Heart Association.

Mine Training Courses
MECC offers a wide variety of certification courses and pro-
grams designed to meet the needs of the mining industry.
Customized classes are also available to meet individual and
company requests.
« Annual Refresher Surface - VA & KY
« Annual Refresher Underground - VA & KY
New Miner Training - Underground and Surface
« General Coal Miner - Underground and Surface
+ Electrical Retraining - VA, KY, & WV
+ Diesel Retraining
« Surface and Underground Mine Foreman
VA DMME Advanced First Aid
First Responder - Certification & Recertification
EMT - Certification & Recertification
« CPR - Cardiopulmonary Resuscitation
« First Aid Certification & Recertification
«  DMME Reciprocity Advanced First-Aid
« CDLTraining

Virginia Nurse Aide
MECC offers the option of taking our Virginia Board of Nurs-

ing-approved course as either a credit course or a workforce
(non-credit) course. In addition to CPR certification, students
successfully completing this 140 hour course will be eligible
to take the Virginia Board of Nursing exam to become a Cer-
tified Nurse Aide. Requires successful completion of a drug
screen and a criminal and sexual background check.

Occupational Safety and Health Administration (OSHA)
Training

MECC offers a number of OSHA courses covering a variety of
topics, including standards and hazard violations, overview
of OSHA Act & 29 CFR, fire protection, personal protective
equipment, material handling, electrical safety standards,
hazard communications and more. These courses can be re-
served by employers seeking to train a large number of em-
ployees or offered on an individual basis.

Pediatric Advanced Life Support (PALS)

The PALS Course is for healthcare providers who respond to
emergencies in infants and children. These include personnel
in emergency response, emergency medicine, intensive care
and critical care units such as physicians, nurses, paramedics
and others who need a PALS course completion card for job
or other requirements.

Pharmacy Technician

Mountain Empire Community College offers Pharmacy Tech-
nician Continuing Education Courses. The courses are de-
signed to enable technicians to identify and describe signifi-
cant federal legislation affecting pharmacy practice; identify
and describe significant federal and state governing bodies
affecting pharmacy; specify the duties that may legally be
performed by pharmacy technicians; provide an overview
of the types of prescription medication errors; and list strate-
gies to reduce or eliminate prescription medication errors in
pharmacy practice. The course provides 5.0 hour (0.5 CEU) of
continuing education credit.

Power Lineman

Prepares students with the basic skills necessary to enter the
electrical field as a Lineman. These skills include: overall safe-
ty considerations, power pole climbing skills, knowledge of
the basic tools and materials involved with electrical crafts,
general construction standards, basic rigging principles, and
basic electrical theory that is specific to this trade. Classes
introduce students to job related information and hands-on
training. A component of the course includes preparation for
the Construction and Skilled Trades (CAST) exam.

Security & Firearm Training

Security Officer Training is offered for individuals seeking
their bi-annual recertification with the Department of Crimi-
nal Justice Services. Courses are also offered in firearms recer-
tification, an annual requirement of the Department of Crim-
inal Justice Services for any Private Investigator or Security
Officer who carries a firearms endorsement card for a hand-
gun or shotgun. Pre-registration for these courses is required.

Tradesman Continuing Education Unit (CEU) Courses

Tradesman CEU courses in Electrical, Plumbing, HVAC and
Gas Fitters are offered on campus and online.
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Academic Programs & Requirements

Mountain Empire Community College offers two-year associate degrees, one-year certificates, and short career studies certificates.
The requirements for these awards for completion of curricula are determined by the College faculty and are intended to meet the
requirements specified by the Commonwealth of Virginia, the Southern Association of Colleges and Schools Commission on Col-
leges, and certain specialized accrediting agencies.

Programs of Study

Associate of Arts & Sciences

The Associate of Arts and Sciences Degree (AA&S) is awarded to students majoring in business administration, education, general
studies, science, or software engineering who plan to transfer to a four-year college or university. Visit www.mecc.edu/programs for
detailed program information.

Business Administration « General Studies-Software Engineering
Pre-Teacher Education « Science
General Studies « Science - Engineering

Associate of Applied Science

The Associate of Applied Science Degree (AAS) is awarded to students majoring in one of the occupational-technical degree cur-
ricula who plan to obtain full-time employment upon graduation. Associate of Applied Science degrees (AAS) are not intended for
transfer. Visit www.mecc.edu/programs for detailed program information.

Administrative Support Technology

Administrative Support Technology — Medical Office Specialist

Computer Networking Technology

Computer Software Specialist

Computer-Aided Drafting and Design Technology

Computer-Aided Drafting and Design Technology — Mapping Specialization
Computerized Manufacturing Technology

Computerized Manufacturing Technology - Electromechanical Technology Specialization
Computerized Manufacturing Technology - Industrial Electronics Specialization
Correctional Services

Emergency Medical Services Technology

Energy Technology

Energy Technology - Electrical Specialization

Environmental Science

Environmental Science - Water/Wastewater Specialization

Forest Science

Health Information Management

Management

Nursing Track One Two Year

Nursing Track Two Part-Time Evening Weekend

Nursing Track Three LPN to RN Transition

Nursing Track Four Part-Time LPN to RN Transition

Paralegal Studies

Police Science

Respiratory Therapy

Welding

State and Regional Cooperative Degree Programs
Medical Laboratory Technology (WCC)
Occupational Therapy Assistant (SWCC)
Physical Therapy Assistant (WCC)
Radiography Technology (SWCC)
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Certificates

MECC's Certificates are awarded for the completion of various curricula of study less than two years in length, totaling between 30
and 59 credits. At least 15 percent of the credits must be in general education. Most certificates prepare the student for a specific
job or aspect of a job. Some certificates are part of an associate degree program, in which case the credit earned in the certificate
may be used toward the degree. These curricula typically are not designed for transfer to a four-year college or university. However,
in some limited cases, career courses may transfer, and there may be articulation arrangements with four-year colleges as part of a
special program.

Administration of Justice — Corrections Option
Administration of Justice - Law Enforcement Option
Air Conditioning and Refrigeration

Clerical Assistant

General Education

Industrial Maintenance

« Legal Office Assisting

« Medical Office Coding and Procedures
+ Nursing - Practical Nursing

«  Welding

Career Studies Certificates

Career Studies Certificates are awarded for a specific group of career-related courses totaling between 9 and 29 credits. Career Stud-
ies Certificates are not intended for transfer. Career studies programs are designed for enhancement of job/life skills, retraining for
career changes, and/or investigating new career possibilities. Credit earned in most career studies certificates may be used to meet
the requirements in certificate and degree programs that require similar courses.

3D Design

Air Conditioning & Refrigeration

Building Construction — Electrical Emphasis
Chemical Process Operator

Child Development

Child Development - Infant & Toddler Option
Clinical Research Coordinator

Computer Software Specialist - Mobile App Development
Construction

Corrections Management and Supervision
Electricity

Emergency Medical Technician

Emergency Medical Technician - Advanced
Emergency Medical Technician - Paramedic
Energy Technology - Electrical Emphasis

Software Development ||
Sports Medicine Assistant
Wastewater Plant Operator
Water Plant Operator
Welding Operator

Computed Tomography (SWCC)
Mammography Advanced Studies (SWCC)

Energy Technology - HVAC Emphasis
Geographical Information Systems
Health Sciences

Help Desk Support

Information Technology Readiness

Law Enforcement Management and Supervision
Machinery Maintenance

Medical Records Technician

Medical Receptionist and Transcriptionist
Nursing Assistant (With Enhanced Skills)
Old Time Music

Pharmacy Technician

Phlebotomy

Real Estate

Small Business Management

Software Development |

State and Regional Cooperative Career Studies Certificate Programs
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Understanding Program Options & Curriculum Requirements

Degrees & Certificates

Mountain Empire Community College offers two-year associate degrees, one-year certificates, and career studies certificates. The
requirements for these awards for completion of curricula are determined by the College faculty and are intended to meet the re-
quirements specified by the Commonwealth of Virginia, the Southern Association of Colleges and Schools Commission on Colleges,
and certain specialized accrediting agencies.

Terminology

Unless otherwise noted, the term program refers to an associate degree with its own curriculum code and all related specializa-
tions, certificates, and career studies certificates. The Virginia Community College System defines a major as a grouping of 100- and
200-level courses that define a discipline or interdisciplinary specialty. A degree program is a broadly structured curriculum leading
to the award of an associate degree and is listed on a student’s diploma. A specialization is an area of concentration within an ap-
proved major that varies from the parent major by 9-15 credits. A certificate is awarded for the completion of an approved non-de-
gree curriculum consisting of 30-59 semester credit hours, usually in a career area; a minimum of 15 percent of a certificate’s credit
hour requirement will be in general education including one three-credit-hour English class. A career studies certificate is awarded
for the completion of an approved non-degree curriculum of 9-29 semester credit hours in length.

Associate of Arts & Sciences Degree (AA&S)
The AA&S degree is designed for those who plan to transfer to a four-year college or university.

Associate of Applied Science Degree (AAS)
The AAS degree is for students primarily interested in acquiring technical skills that lead directly to employment after graduation.
Associate of Applied Science degrees are not intended for transfer.

Certificate (C)
Certificates are awarded for career-technical programs, usually two semesters in length. Certificates are not intended for transfer.

Career Studies Certificate (CSC)
Career Studies programs are designed for enhancement of job/life skills, retraining for career changes, and/or investigating new
career possibilities. Career Studies certificates are not intended for transfer.

State and Regional Cooperative Programs

In the Virginia Community College System, certain highly-specialized curricula, though designed to serve all Virginia residents, are
offered only in selected locations. These curricula generally reflect geographic, demographic, or economic considerations which
preclude extensive statewide offerings, and therefore, usually are approved for not more than three community colleges to meet
state or regional requirements. As changing circumstances warrant and additional state and regional needs are determined, special-
ized curricula may be located in other community college regions.

Virginia Dual Enroliment Plan between Public Schools and Community Colleges

Dual enrollment allows qualified high school students to enroll in college coursework while still in high school. Courses are taught

by full or part-time faculty who meet VCCS credentialing requirements and credit for dual enrollment courses is generally accepted

at all Virginia private and public colleges. It's important that students and their parents understand that the amount of work neces-

sary to succeed in dual enrollment courses is greater than in high school courses. In addition, dual enroliment courses become part

of permanent college transcripts so it's essential that students do well in these courses to realize all the benefits of dual enrollment

which include:

« A quality, affordable education close to home

« Enriched course opportunities for outstanding high school students both in academic coursework and in career and technical
education

- Students enter college with credits applicable to their degree program

« Students gain understanding of the rigor of college work as well as college faculty expectations

« Access to college resources, facilities and services such as advising and career counseling

Interested students must first take the College placement exam. They must also meet the following criteria:

+ High school juniors or seniors attending a public or private school (exceptional freshman and sophomores may be eligible with
approval from both high school principal and college president)

«  Meet or exceed college placement requirements

+ Receive a recommendation from a high school official

« Parental consent provided prior to student enrollment
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Home-schooled students are also eligible for the program. These students are urged to contact MECC to discuss the options avail-
able to them.

Dual enrollment courses may be used to satisfy degree requirements of an Associate of Arts and Science degree with MECC or trans-
fer in most cases directly to a four-year college or university. Credit for Career Technical Education courses is available that may be
used to begin a certificate or Associate of Applied Science degree with MECC.

General Education Core Competencies

General education, as an integrated and cohesive whole, provides the educational foundation necessary to promote intellectual
and personal development. Upon completion of the associate degree, graduates of Virginia’s Community Colleges will demonstrate
competency in student learning outcomes (SLOs) determined and assessed by each college in the following general education
areas: 1) civic engagement, 2) critical thinking, 3) professional readiness, 4) quantitative literacy, 5) scientific literacy, and 6) written
communication. Collectively, these general education core competencies distinguish graduates of Virginia’s Community Colleges as
individuals with a breadth of knowledge, skills, and abilities needed to pursue further education and their careers, continue to de-
velop as learners, and contribute to the well-being of their communities. The six competencies are defined in policy (VCCS 5.0.2.1.)
with aspirational statements of learning goals for graduates. Each community college will determine and assess specific learning
outcomes based on the definitions and aspirational statements.

The associate degree programs within the Virginia’s Community College System support a collegiate experience that meets the
general education requirements of the Southern Association of Colleges and Schools Commission on Colleges (SACSCOC) and the
State Council of Higher Education for Virginia (SCHEV). The general education core competencies shall be included in the catalog
of each college.

VCCS/MECC General Education Goals and Student Learning Outcomes
VCCS degree graduates will demonstrate competency in the following general education areas:

1. Civic Engagement is the ability to contribute to the civic life and well-being of local, national, and global communities as both
as social responsibility and a life-long learning process. Degree graduates will demonstrate the knowledge and civic values nec-
essary to become informed and contributing participants in a democratic society. Degree graduates will demonstrate the ability
to:

- summarize fundamental principles and debates about democracy and citizenship, both within the United States and in
other countries

- reflect on personal social/civic identity and how that identity differs from others in their communities

« deliberate on issues and problems to advance or achieve a civic aim

- recognize the value of diverse feelings, perspectives, and life experiences, and the strength that such diversity brings to
civic life

« examine the ethical implications of community and civic actions and decisions

« consider and respond to civic, social, environmental, or economic challenges at local, national, or global levels

« identify personal and collective actions that could be taken to address injustices in society

2. Critical Thinking is the ability to use information, ideas and arguments from relevant perspectives to make sense of complex
issues and solve problems. Degree graduates will locate, evaluate, interpret, and combine information to reach well-reasoned
conclusions or solutions. Degree graduates will demonstrate the ability to:

- discriminate among degrees of credibility, accuracy, and reliability of inferences drawn from given data;
- recognize parallels, assumptions, or presuppositions in any given source of information;

- evaluate the strengths and relevance of arguments on a particular question or issue;

« weigh evidence and decide if generalizations or conclusions based on the given data are warranted;

- determine whether certain conclusions or consequences are supported by the information provided,

+ use problem solving skills.

3. Professional Readiness is the ability to work well with others and display situationally and culturally appropriate demeanor and
behavior. Degree graduates will demonstrate skills important for successful transition into the workplace and pursuit of further
education. Degree graduates will demonstrate the ability to:

- ability to maintain open, effective, and professional communications

« ability to demonstrate appropriate workplace and classroom demeanor and behavior;

- ability to work effectively with others on ataskin a group or a team to achieve acommon goal while maintaining constructive
interpersonal relationships

« ability to solve a challenge or program through innovative ways

« practice ethical decision-making skills and learn how to describe and analyze positions on ethical issues.
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4. Quantitative Literacy is the ability to perform accurate calculations, interpret quantitative information, apply and analyze rel-
evant numerical data, and use results to support conclusions. Degree graduates will calculate, interpret, and use numerical and
quantitative information in a variety of settings. Degree graduates will demonstrate the ability to:

« determine whether the source of the information is authentic, valid, and reliable.

« explain numerical information presented in mathematical forms (e.g., equations, graphs, diagrams, tables, words)

- convert relevant information into various mathematical forms (e.g., equations, graphs, diagrams, tables, words)

+ accurately solve mathematical problems

« make judgments and draw relevant conclusions from quantitative analysis of data and predict future trends when
appropriate

- use quantitative evidence to support a position or clarify a purpose orally or in writing using appropriate language,
symbolism, data, and graphs

5. Scientific Literacy is the ability to apply the scientific method and related concepts and principles to make informed decisions
and engage with issues related to the natural, physical, and social world. Degree graduates will recognize and know how to us
the scientific method, and to evaluate empirical information. Degree graduates will demonstrate the ability to:

« generate an empirically evidenced and logical argument;

« distinguish a scientific argument from a non-scientific argument;
+ reason by deduction, induction and analogy;

« distinguish between causal and correlational relationships;

« recognize methods of inquiry that lead to scientific knowledge.

6. Written Communication is the ability to develop, convey, and exchange ideas in writing, as appropriate to a given context and
audience. Degree graduates will express themselves effectively in a variety of written forms. Degree graduates will demonstrate
the ability to:

« clearly identifies the purpose of the message and focuses the delivery to the audience
« uses appropriate and relevant content to illustrate main ideas

« organizes and presents a main idea clearly and concisely with a basic structure

« uses standard American English, and accepted, conventional grammar and mechanics
+ recognize the role of culture in communication.

e T




Table 5-1
Minimum Requirements for
Associate Degrees in the VCCS

Minimum Number of
Semester Hour Credits

General Education: (M) (2) (3) (4) (5)

AA AS AA&S AFA AAA / AAS
Communication 6 6 6 6 3-6
Humanities / Fine Arts 6 6 6 3-9(b) 3-6

Foreign Language

(Intermediate Level) 6 0 0 0 0

Social / Behavioral Sciences 9 9(a) 9(a) 3-9 3-6
Natural Sciences / 7-8 7-8 7-8 4 0 136
Mathematics 3-6 3-6 3-6 3 0

Total for General Education = 37-41 31-35 31-35 19-28 15

As specified above, degree programs must contain a
minimum of 15 semester hours of general education as
defined by SACSCOC.

Other Requirements for Associate Degrees:

Personal Development

Personal development is defined as general education 1-2 1-2 1-2 1-2 1-2
per VCCS policy (5.0.2.2) but cannot be used to meet the

general education requirements of SACSCOC in degree

programs.

Major field courses and electives (columns 1-4) 14-22 20-28 20-28 34-43 43-53
Career/technical courses (column 5)

Total for Degree = 60-63 60-63 60-63 60-63 60-69

Notes:

(a) Only 6 semester hours of social/behavioral sciences are required for engineering majors who plan to transfer to a baccalaureate
degree engineering program that requires 6 or fewer hours in this category, provided that the college/university publishes
such requirements in its transfer guide.

(b) One course in humanities/fine arts for the Fine Arts major must be a literature course.
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Table 5-2

Minimum Requirements for
Diplomas, Certificates, and Career Studies Certificates

Diploma

Certificate

Career Studies Certificate

Definition

A two-year curriculum with an em-
phasis in a career/technical area

A curriculum that consists of a mini-
mum of 30 semester credit hours

A program of study of not less
than 9 nor more than 29 semester
credit hours

Course
Requirements

May include any appropriate cours-
es numbered 10-299

May include any appropriate cours-
es numbered 10-299

May include any appropriate
courses numbered 10-299

General
Education
Requirements

A minimum of fifteen percent (15%)
of credit hour requirements shall be
in general education, including 1
three-credit English course.

A minimum of fifteen percent (15%)
of credit hour requirements shall be
in general education, including 1
three-credit English course.

There are no general education
requirements.

Gr.

aduation

Requirements

See page 5-8

«  25% of courses must be taken
at home institution.

- 20GPA

«  Graduation honors eligible

See page 5-8

«  25% of courses must be taken
at home institution.

- 20GPA

«  Graduation honors eligible

See page 5-8

«  25% of courses must be taken
at home institution.

- 20GPA

«  Graduation honors eligible

Approval

State Board for Community Colleges

Chancellor

Local College Board

License Requirements
The Department of Professional and Occupational Regulation (DPOR) licenses, certifies, registers, and disciplines those profes-
sions, occupations, businesses, and individuals that the Virginia General Assembly has determined must be regulated in order to
protect the health, welfare, and safety of the public. The majority of professions and occupations regulated by DPOR require ap-
plicants to successfully pass minimum competency exams before they are licensed at the entry level. Licensing, certification and
registration play a major role in protecting the public. MECC offers courses to prepare for certification in the following professions

and occupations:

Contractor
LP Gas Fitter

Real Estate Appraiser

Real Estate Sales and Broker

Tradesman (electrician, plumber, HVAC)
Waterworks/Wastewater Works Facility Operator
Waste Management Facility Operator

For more information and a complete listing on these professions and occupations, please visit the DPOR web site at www.state.
va.us/dpor or call 804.367.8500 and ask for the board regulating the profession or occupation of interest to you.
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College Transfer Electives

This listing represents the courses offered in the transfer degree programs of MECC. Students and advisors may use this listing to
select options for transfer electives, humanities electives and social science electives. Several courses are included because they
are applicable to a specific articulation agreement. Inclusion in this comprehensive list is not a guarantee that the course will be

offered in a given semester nor acceptance of transferability at another college/university. Selection of courses should be made
based on planning for a desired career path or for the college/university degree program to which you intend to transfer.

College Transfer Course CcT H SS Prerequisite

ACC 211 - Principles of Accounting | X ENF 3 placement

ACC 212 - Principles of Accounting Il X ACC211

ADJ 100 - Survey of Criminal Justice X ENF 2 placement

ARA 101 - Beginning Arabic | X

ARA 102 - Beginning Arabic Il X

ART 100 - Art Appreciation X ENF 3 placement

ART 101 - History & Appreciation of Art | X X ENF 3 placement

ART 102 - History & Appreciation of Art Il X X ENF 3 placement

ART 121 - Drawing | X ENF 2 placement

ART 122 - Drawing I X ART 121

ART 125 - Intro to Painting X ENF 2 placement

ART 131 - Fundamentals of Design | X ENF 2 placement

ART 132 - Fundamentals of Design Il X ENF 2 placement

ART 180 - Intro to Computer Graphics X ENF 3 placement

ART 203 - Animation | X ENF 3 placement

ART 241 - Painting | X ENF 3 placement

ART 242 - Painting Il X ENF 3 placement

ART 283 - Computer Graphics | X ENF 3 placement

ASL 101 - American Sign Language | X ENF 3 placement

ASL 102 - American Sign Language Il X ASL 101

BIO 101 - General Biology | X ENF 3 placement, MTE 1-3

BIO 102 - General Biology Il X BIO 101

BIO 141 - Human Anatomy & Physiology | X ENF 3 placement

BIO 142 - Human Anatomy & Physiology Il X BIO 141

BIO 145 - Human Anatomy & Physiology for Health Sciences X ENF 3 placement

BIO 150 - Intro to Microbiology X ENF 3 placement, MTE 1-3

BIO 205 - General Microbiology X ENF 3 placement, BIO 102, CHM 112

BIO 231 - Human Anatomy & Physiology | X ENF 3 placement, BIO 102, CHM 112

BIO 232 - Human Anatomy & Physiology Il X BIO 231

BUS 200 - Principles of Management X ENF 3 placement

BUS 241 - Business Law | X ENF 2 placement

BUS 242 - Business Law Il X BUS 241

CHI 101 - Beginning Chinese | X

CHI 102 - Beginning Chinese ll X CHI 101

CHM 101 - General Chemistry | X ENF 3 placement, MTE 1-3

CHM 111 - College Chemistry | X ENF 3 placement, MTE 1-3

CHM 112 - College Chemistry Il X CHM 111

CHM 241 - Organic Chemistry | X ENF 3 placement, CHM 112, Co-req CHM 243 or 245 Lab |
CHM 242 - Organic Chemistry Il X ENF 3 placement, CHM 112, Co-req CHM 244 or 246 Lab Il
CHM 243 - Organic Chemistry Lab | X ENF 3 placement, Concurrently with CHM 241
CHM 244 - Organic Chemistry Lab I X ENF 3 placement, Concurrently with CHM 242
CHM 245 - Organic Chemistry Lab | X ENF 3 placement, Concurrently with CHM 241
CHM 246 - Organic Chemistry Lab Il X ENF 3 placement, Concurrently with CHM 242
CST 100 - Principles of Public Speaking X ENF 3 placement

CST 105 - Oral Communication X ENF 3 placement

CST 110 - Intro to Communication X ENF 3 placement

CST 130 - Intro to Theatre X ENF 3 placement

CST 141 - Theatre Appreciation | X X ENF 3 placement

CST 229 - Intercultural Communication X ENF 3 placement
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ECO 120 - Survey of Economics ENF 3 placement
ECO 201 - Principles of Economics| - Macroeconomics ENF 3 placement
ECO 202 - Principles of Economics Il Microeconomics ENF 3 placement

EDU 200 - Intro to Teaching as a Profession

ENG 111 placement

EGR 115 - Engineering Graphics |

EGR 120 - Intro to Engineering

EGR 140 - Engineering Mechanics - Statics

EGR 206 - Engineering Economics

EGR 245 - Engineering Mechanics - Dynamics

EGR 246 - Mechanics of Materials

ENG 111 - College Composition |

ENF 3 placement (co-enrolled with ENG 111)

ENG 112 - College Composition Il

ENG 111

X

X

X

X

X

X

X

X

X

X

X

X
ENG 121 - Intro to Journalism | X ENG 111
ENG 122 - Intro to Journalism Il X ENG 111
ENG 211 - Creative Writing | X X ENG 112
ENG 212 - Creative Writing Il X X ENG 112
ENG 241 - Survey of American Literature | X X ENG 112
ENG 242 - Survey of American Literature Il X X ENG 112
ENG 243 - Survey of English Literature | X X ENG 112
ENG 244 - Survey of English Literature Il X X ENG 112
ENG 251 - Survey of World Literature | X X ENG 112
ENG 252 - Survey of World Literature I X X ENG 112
ENG 253 - Survey of African-American | X X ENG 112
ENG 254 - Survey of African-American Il X X ENG 112
ENG 256 - Literature of Science Fiction X X ENG 112
ENG 278 - Appalachian Literature X X ENG 112
FRE 101 - Beginning French | X ENG 111 placement
FRE 102 - Beginning French Il X ENG 111 placement
GEO 210 - Intro to Cultural Geography X X ENF 3 placement
GER 101 -Beginning German | X
GER 102 - Beginning German Il X
GOL 105 - Physical Geology X ENF 3 placement
GOL 111 - Oceanography | X ENF 3 placement
GOL 112 - Oceanography Il X ENF 3 placement
HIS 101 - History of Western Civilization | X X ENF 3 placement
HIS 102 - History of Western Civilization Il X X ENF 3 placement
HIS 111 - History of World Civilization | X X ENF 3 placement
HIS 112 - History of World Civilization Il X X ENF 3 placement
HIS 121 - U.S. History | X X ENF 3 placement
HIS 122-US. History Il X X ENF 3 placement
HIS 127 - Women in American History X X
HIS 225 —Topics in European History X X ENF 3 placement
HIS 231 - History of Latin American Civilizations | X ENF 3 placement
HIS 262 - US. History in Film X X ENF 3 placement
HIS 267 - The Second World War X X ENF 3 placement
HIS 269 - Civil War and Reconstruction X X ENF 3 placement
HIS 276 - US. History Since World War Il X X ENF 3 placement
HIS 281 - History of Virginia X X
HLT 105-CPR X
HLT 110 - Concepts of Personal & Community Health X ENF 3 placement
HMS 100 - Intro to Human Services X ENF 3 placement
HUM 100 - Survey of the Humanities X X ENF 3 placement
HUM 111 - Great Books | X X ENF 3 placement
HUM 112 - Great Books Il X X ENF 3 placement
HUM 153 - Intro to Appalachian Studies X X ENF 3 placement
HUM 165 - Controversial Issues in Contemporary American Culture X X ENF 3 placement
HUM 201 - Survey of Western Culture | X X ENF 3 placement
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HUM 202 - Survey of Western Culture |l X ENF 3 placement
HUM 212 - Survey of American Culture X ENF 3 placement
HUM 218 - Survey of Horror X ENF 3 placement
HUM 260 - Survey of 20th Century Culture X ENF 3 placement

ITE 119 - Information Literacy

ITP 120 - Java Programing |

ITP 100, ENF 2 placement

ITP 132 - C4++ Programming |

ITP 100, ENF 2 placement

[TP 232 - C++ Programming Il

[TP 132

JPN 101 -Beginning Japanese |

JPN 102 - Beginning Japanese Il

MTH 151 - Math for the Liberal Arts |

ENF 3 placement, MTE 1-5

MTH 152 - Math for the Liberal Arts I

ENF 3 placement, MTE 1-5

MTH 154 - Quantitative Reasoning

ENF 3 placement, MTE 1-5

MTH 155 - Statistical Reasoning

ENF 3 placement, MTE 1-5

MTH 156 - Elementary Geometry

MTE 1-6

MTH 157 - Elementary Statistics

ENF 3 placement, MTE 1-5

MTH 158 - College Algebra

ENF 3 placement, MTE 1-5

MTH 161 - Precalculus |

ENF 3 placement, MTE 1-9 & HS Alg Il, Geo with‘C’ or better

MTH 163 - Precalculus |

ENF 3 placement, MTE 1-9 & HS Alg I, Geo with ‘C’ or better

MTH 162 - Precalculus Il

MTH 163

MTH 164 - Precalculus Il MTH 163

MTH 165 - Finite Math MTE 1-9

MTH 167 - Precalculus with Trigonometry MTE1-9

MTH 173 - Calculus with Analytic Geometry | MTH 173 placement & HS Alg Il, Geo, Trig
MTH 174 - Calculus with Analytic Geometry Il MTH 173

MTH 177 - Intro Linear Algebra

Co-reqMTH 175

MTH 245 - Statistics |

‘C'or better in MTH 154 or 151 or 161

MTH 246 - Statistics Il

MTH 245 with 'C’ or better

MTH 261 - Applied Calculus |

MTH 161 with'C’ or better

MTH 262 - Applied Calculus Il

MTH 262 with‘C’ or better

MTH 271 - Applied Calculus |

MTH 163

MTH 263 - Calculus |

ENG 111 placement, MTH 164 (or MTE 1-9 &'C’or better in HS Trig)

MTH 273 - Calculus |

ENG 111 placement, MTH 164 (or MTE 1-9 &'C’ or better in HS Trig)

MTH 264 - Calculus Il

MTH 273

MTH 274 - Calculus Il

MTH 273

MTH 265 - Calculus Il

Completion of MTH 264 with a C or better

MTH 266 - Linear Algebra

MTH 263 with a‘B’or better or MTH 264 with a‘C’ or better

MTH 267 - Differential Equations

MTH 264 with a‘C’ or better

MTH 275 - Multi-Variable Calculus/Linear Algebra MTH 174 or equivalent (274)
MTH 277 - Vector Calculus MTH 174 or equivalent (274)
MTH 279 - Ordinary Differential Equations MTH 174 or equivalent (274)
MTH 280 - College Geometry MTH 263 with a'C’or better
MTH 281 - Introduction to Abstract Algebra MTH 263 with a‘C’ or better
MTH 283 - Probability & Statistics MTH 264 with a'C’or better
MTH 285 - Linear Algebra MTH 174 or equivalent (274)
MTH 286 - Discrete Mathematics MTH 174 or equivalent (274)
MTH 287 - Mathematical Structures MTH 166 or equivalent

MTH 288 - Discrete Mathematics

Completion of MTH 263 with a C or better

MTH 289 - Differential Extended

Completion of MHT 267 with a C or better

XY XX XXX XXX X X XXX XXX XXX XXX XXX XXX XXX X]PXIX XXX XI XXX XXX X]|X|X|X]|X|X|X<]|X<|X<]|X<]|Xx<

MTH 291 - Differential Equations MTH 174 or equivalent (274)
MTH 292 - Topics in Differential Equations MTH 291 or equivalent

MUS 121 - Music Appreciation | ENF 3 placement

MUS 122 - Music Appreciation Il ENF 3 placement

MUS 225 - History of Jazz ENF 3 placement

NAS 125 - Meteorology ENF 3 placement

NAS 131 - Astronomy | ENF 3 placement

NAS 132 - Astronomy Il ENF 3 placement
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PHI 211 - History of Western Philosophy | X ENG 111 placement
PHI 212 - History of Western Philosophy I X ENG 111 placement
PHI 220 - Ethics X ENG 111 placement
PHT 101 - Photography | X ENF 2 placement
PHT 102 - Photography Il X PHT 101

PHY 201 - General College Physics | X MTH 164 or equivalent
PHY 202 - General College Physics I X PHY 201

PHY 231 - General University Physics | X MTH 173

PHY 232 - General University Physics Il X MTH 174, PSY 231
PHY 241 - University Physics | X ENG 111 placement & MTH 173,175, 273
PHY 242 - University Physics I X ENG 111 placement & MTH 174, 274 & PHY 241
PLS 135 - American National Politics X ENF 3 placement
PLS211-US. Government | X X ENF 3 placement

PLS 212-U.S. Government I X X ENF 3 placement

PSY 200 - Principles of Psychology X X ENF 3 placement

PSY 215 - Abnormal Psychology X X PSY 200

PSY 230 - Developmental Psychology X X ENF 3 placement

PSY 231 - Life Span Human Development | X X ENF 3 placement

PSY 232 - Life Span Human Development Il X X ENF 3 placement

PSY 235 - Child Psychology X X ENF 3 placement

PSY 236 — Adolescent Psychology X ENF 3 placement

REL 100 - Intro to the Study of Religion X X ENF 3 placement

REL 200 - Survey of the Old Testament X X ENF 3 placement

REL 210 - Survey of the New Testament X X ENF 3 placement
REL 230 - Religions of the World X X ENF 3 placement

REL 231 - Religions of the World | X X ENF 3 placement

REL 232 - Religions of the World Il X X ENF 3 placement

REL 233 - Intro to Islam X X ENF 3 placement

REL 240 - Religions in America X X ENF 3 placement

RUS 101 - Beginning Russian | X

RUS 102 - Beginning Russian Il X

SDV 100 - College Success Skills X ENF 1 placement
SDV 108 - College Survival Skills X

SOC 200 - Principles of Sociology X X ENF 3 placement
SOC 211 - Principles of Anthropology X X ENF 3 placement
SOC 215 - Sociology of the Family X X ENF 3 placement
SOC 268 - Social Problems X X ENF 3 placement

SPA 101 - Beginning Spanish | X ENG 111 placement
SPA 102 - Beginning Spanish Il X ENG 111 placement
SPA 201 - Intermediate Spanish | X SPA 102 or equivalent
SPA 202 - Intermediate Spanish Il X SPA 102 or equivalent

How to Use Curriculum Guides for Academic Planning

Curriculum guides are provided for each program of study offered by the College. The guides are listed in alphabetical order by
degree classification (Associate of Arts & Sciences, Associate of Applied Science, Certificate, and Career Studies Certificate). The
guides are intended to help academic advisors assist students in the planning of courses for their academic programs. Courses will
be offered as presented in the curriculum guides (by semester), except where enrollments in a class section are too small to warrant
the offering as planned. It is the College’s intention to provide the maximum flexibility in the scheduling of courses to accommodate
the scheduling needs of our students. Students and advisors should refer to the online Student Information System prior to each
semester for the most up-to-date information on course offerings.
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PATHWAYS

TRANSFER PATHWAYS

The Associate in Arts and Sciences Degree programs are designed for students planning to transfer to a four-year college or
university. The following program guides outline a sequence in which the various courses may be taken. Students may select
their own courses and sequences, but should adhere to the requirements for graduation.

TRANSFER

+ Business Administration «  General Studies - Software « Science

«  General Education Certificate Engineering Specialization + Science-Engineering Specialization
+  General Studies + Pre-Teacher Education

CAREER PATHWAYS

Career Pathway programs are designed for students majoring in an occupational-technical field who plan to obtain full-time
employment upon graduation. Programs of study are developed with the assistance of advisory committees representing
business and industry and current market requirements. Students may earn a career certificate, certificate, or degree. These
programs are not intended for transfer.

ALLIED HEALTH ENGINEERING
Administrative Support Technology - +  3-DDesign MANUFACTURING
Medical Office Specialist +  Computer-Aided Drafting and Design 3-D Design
Clinical Research Coordinator Mapping Specialization «  Computer-Aided Drafting and Design
Health Information Management «  Computer-Aided Drafting and Design Technology
« Medical Office Coding and Procedures Technology +  Chemical Process Operator
+ Medical Receptionist & Transcriptionist +  Geographic Information Systems +  Computerized Manufacturing Technology
+  Medical Records Technician o Electromechanical Technology
+  Pharmacy Technician ENVIRONMENTAL Specialization
«  Sports Medicine Assistant «  Environmental Science o Industrial Electronics Specialization
+  Environmental Science Water/Wastewater + Industrial Maintenance
ARTS & MUSIC Specialization + Machinery Maintenance
+ Old Time Music + Forest Science + Welding
+  Geographic Information Systems
BUSINESS +  Wastewater Plant Operator PUBLIC SAFETY
+  Administrative Support Technology +  Water Plant Operator «  Administration of Justice
+  Clerical Assistant o Corrections Option
+  Help Desk Support HEALTH SCIENCES (Clinical) o Law Enforcement Option
+ Legal Office Assisting +  Computed Tomography (SWCC) +  Correctional Services
«  Management «  Emergency Medical Services Technology «  Corrections Management and Supervision
« Paralegal Studies «  Emergency Medical Technician Basic « Law Enforcement Management and
Real Estate «  Emergency Medical Technician Paramedic Supervision
Small Business Management «  Emergency Medical Technician Advanced +  Police Science
+  Health Sciences
CONSTRUCTION « Mammography Advanced Studies (SWCC) TECHNOLOGY
Air Conditioning and Refrigeration + Medical Laboratory Technology (WCC) Computer Networking Technology
Building Construction - Electrical + Nursing Assistant (CNA) « Computer Software Specialist
Construction +  Occupational Therapy Assistant (SWCC) 0 Mobile Application Development
+  Electricity +  Phlebotomy +  Cybersecurity
+ Energy Technology +  Physical Therapy Assistant (WCC) «  Help Desk Support
o Electrical Specialization «  Practical Nursing + Information Technology Readiness
0 HVAC Specialization + Radiography Technology (SWCC) «  Software Development | &I
+  Welding + Registered Nursing (RN) « aUAS
o Track 1: Two-Year Plan
EDUCATION o Track 2: LPN to RN Bridge Program
« Early Child Development o Track 3: Part-Time Evening Weekend
«  Child Development - Infant & Toddler o Track 4: Part-Time LPN to RN
Option Bridge Program

+ Respiratory Therapy
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TRANSFER

Associate of Arts & Sciences Degree College/University Transfer

BUSINESS ADMINISTRATION MAJOR (216)

Purpose

The Associate of Arts & Sciences degree programs are designed for students who plan to transfer to a four-year
college or university to complete a baccalaureate degree program. The courses in this program are specifically
selected for ease of transfer to most four-year colleges and universities. Following the prescribed coursework
in this program will result in graduation with the Associate of Arts & Science degree (AA&S). Students should
consult with their advisors to ensure that they select general electives that best prepare them for the specific
requirements of their intended transfer college or university programs of study.This degree plan is closely
aligned to local universities and colleges. Please see your advisor for specific guidelines.

Program Learning Outcomes
Upon successful completion, students will be able to:
1. Written Communication: Students will demonstrate clear and effective writing skills in a variety of contexts.
2. Scientific Reasoning: Students will demonstrate understanding of scientific concepts, theories, and basic scientific
reasoning.
3. Critical Thinking: Students will exhibit identified critical thinking skills to pose questions, process information, and make
decisions.
4. Quantitative Reasoning: Students will compute, analyze, and communicate quantitative data using mathematical and
logical methods to solve problems (e.g., tables, graphs, formulas, or other relevant formats).
5. Information Literacy: Students will effectively gather, organize, apply, and evaluate information with an understanding
of its origin and the technologies used.
6. Economic Literacy: Students will apply basic economic concepts to current issues.

Program Requirements

Entry into the program requires the satisfactory completion of four (4) units of high school English, two (2) units of high school
algebra, one (1) unit of geometry, one (1) unit of laboratory science, and one (1) unit of social science or their equivalent.
Deficiencies in these areas may be corrected by completing the appropriate developmental studies courses. Students are
encouraged to check the mathematics requirements of the four-year college or university to which you plan to transfer to
determine the appropriate courses to be taken at MECC, as well as to determine the transferability of electives. Students
planning to transfer should schedule an appointment with MECC's Transfer Services Counselor at 276.523.2400 ext. 324.

FOR FURTHER INFORMATION, CONTACT:

Brandi Martinez Dr. Harriette Arrington, Dean
bmartinez@mecc.edu harrington@mecc.edu
276.523.2400 ext. 690 276.523.2400 ext. 243
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TRANSFER

BUSINESS ADMINISTRATION MAJOR

PROGRAM OF STUDY
Course # CourseTitle Credit Pre-Requisite Courses (if applicable)
FIRSTYEAR FALL
ENG 111 College Composition | 3 VPT Placement of ENF 3 or ENG 111, ENF 1 or ENF 2
HIS 101 History of Western Civilization |
or HIS 121 or U.S. History | 3 ENF 1 0rENF 2
MTH 161 Pre-Calculus | 3 MTE 1-9
Science Biology, Chemistry, or Physics * 4 BIO and CHM: MTE 1, 2, 3 or test credit; ENF 1 or ENF 2; PHY: MTH 164
SDV 100 College Success Skills 1

FIRSTYEAR SPRING

ITE119 Information Literacy 3

ENG 112 College Composition I 3 ENG 111

HIS 102 History of Western Civilization Il

orHIS 122 or U.S. History Il 3 ENF 1 0rENF 2

MTH 261 Applied Calculus

orMTH162  orPre-Calculus I 3 MTH 161, (163) with a C or better

Science Biology, Chemistry, or Physics * 4 BIO 101, CHM 111, PHY 201

SECOND YEAR FALL

HLT/PED Health/Physical Education 1

ACC211 Principles of Accounting | 3

ECO 201 Principles of Economics |'! 3 ENF 1 or ENF 2

ENG Literature (241,242, 243,244, 251,252,253,0r 254) 2 3 ENG 112

CST100 Principles of Public Speaking

orCST 105 or Oral Communication 3 ENF 1 or ENF 2
College Transfer Elective 3

SECOND YEAR SPRING

ACC212 Principles of Accounting Il 3 ACC211

ECO 202 Principles of Economics Il 3 ENF 1 or ENF 2
Approved Humanities Elective 2 3
College Transfer Electives 6

TOTAL PROGRAM CREDITS 61

Notes and Additional Curriculum Options

Course substitutions may be available. Please see your advisor.

'In addition to the economics requirements for the community colleges, students are advised to complete a Political Science and Psychology course, or a full year of
a sophomore social science if required by the four-year college or university to which you plan to transfer.

2 At least one semester of World Literature (ENG 251-252) is recommended.

? All students pursuing an Associate of Arts and Sciences degree must demonstrate information literacy by completing ITE 119, by satisfying the terms of an
articulation agreement, or by establishing competency on an approved assessment test.

* Students should consult with their academic advisor to select courses required by their desired degree at their transfer institution.
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TRANSFER

Certificate

GENERAL EDUCATION CERTIFICATE (695)

Purpose

The General Education certificate is designed as an intermediate step on the student’s progress toward a two or
four year degree. This certificate is awarded as recognition of completion of a core of specified requirements in
the associate degree program. The associate degree is the gateway for transfer to a senior institution through
one of the many articulation and guaranteed admission agreements currently available to MECC students.
Students should consult with their advisors to ensure that they select general electives that best prepare them
for the specific requirements of their intended transfer college or university programs of study..

Program Learning Outcomes
Upon successful completion, students will be able to:

1.
2.

Written Communication: Students will demonstrate clear and effective writing skills in a variety of contexts.

Scientific Reasoning: Students will demonstrate understanding of scientific concepts, theories, and basic scientific
reasoning.

Critical Thinking: Students will exhibit identified critical thinking skills to pose questions, process information, and make
decisions.

Quantitative Reasoning: Students will compute, analyze, and communicate quantitative data using mathematical and
logical methods to solve problems (e.g., tables, graphs, formulas, or other relevant formats).

Cultural and Social Understanding: Students will demonstrate an awareness of arts and humanities upon
individuals and culture as well as the impact that social institutions have on individuals and culture-past, present,
and future.

Program Requirements

Students should have English and Mathematics placement tests skills assessed. Developmental classes in these areas
may be required. Deficiencies in these areas may be corrected by completing the appropriate developmental studies
courses. Students are encouraged to check the mathematics requirements of the four-year college or university to
which you plan to transfer to determine the appropriate courses to be taken at MECC, as well as to determine the
transferability of electives. Students planning to transfer should schedule an appointment with MECC's Transfer Services
Counselor at 276.523.2400 ext. 324.

FOR FURTHER INFORMATION, CONTACT:

Beth Boggs, Transfer Counselor Dr. Harriette Arrington, Dean
bboggs@mecc.edu harrington@mecc.edu
276.523.2400 ext. 324 276.523.2400 ext. 243

58



TRANSFER

GENERAL EDUCATION CERTIFICATE

PROGRAM OF STUDY

Course # CourseTitle Credit Pre-Requisite Courses (if applicable)
FIRST YEAR FALL
ENG 111 College Composition | 3 ENF 1, ENF 2, VPT Placement of ENF 3 or ENG 111
BIO 101 General Biology I 4 ENF 1 0rENF 2

Social Science Elective 3 See approved list
MTH 154 Quantitative Reasoning
or MTH 161 or Pre-Calculus | 3 MTE 1-5 or MTE 1-9
SDV 100 College Success Skills 1
FIRSTYEAR SPRING
ENG 112 College Composition |l 3 ENG 111
MTH 155 Statistical Reasoning
or MTH 162 or Pre-Calculus I 3 MTE 1-5; MTH 161 (163)
BIO 102 General Biology II'! 4 Varies

Humanities Elective 2 3 See approved list

Social Science Elective 3 See approved list

TOTAL PROGRAM CREDITS 30

Notes and Additional Curriculum Options

Course substitutions may be available. Please see your advisor.
'Students may substitute CHM 111/112 or PHY 201/202.

% See approved list of humanities courses.
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TRANSFER

Associate of Arts & Sciences Degree College/University Transfer

GENERAL STUDIES MAJOR (697)

Purpose

The Associate of Arts & Sciences degree programs are designed for students who plan to transfer to a four-year
college or university to complete a baccalaureate degree program. The courses in this program are specifically
selected for ease of transfer to most four-year colleges and universities. Following the prescribed coursework
in this program will result in graduation with the Associate of Arts & Science degree (AA&S). Students should
consult with their advisors to ensure that they select general electives that best prepare them for the specific
requirements of their intended transfer college or university programs of study.

Program Learning Outcomes
Upon successful completion, students will be able to:

1.
2.

Written Communication: Students will demonstrate clear and effective writing skills in a variety of contexts.
Scientific Reasoning: Students will demonstrate understanding of scientific concepts, theories, and basic scientific
reasoning.

. Critical Thinking: Students will exhibit identified critical thinking skills to pose questions, process information, and

make decisions.
Quantitative Reasoning: Students will compute, analyze, and communicate quantitative data using mathematical
and logical methods to solve problems (e.g., tables, graphs, formulas, or other relevant formats).

. Information Literacy: Students will effectively gather, organize, apply, and evaluate information with an

understanding of its origin and the technologies used.

Cultural and Social Understanding: Students will demonstrate an awareness of arts and humanities upon
individuals and culture as well as the impact that social institutions have on individuals and culture-past, present,
and future.

. Students will demonstrate soft skills such as: strong work ethic/integrity, organization, time management, and

consistent attendance.

Program Requirements

Entry into the program requires the satisfactory completion of four (4) units of high school English, two (2) units of high
school algebra, one (1) unit of geometry, one (1) unit of laboratory science, and one (1) unit of social science or their
equivalent. Deficiencies in these areas may be corrected by completing the appropriate developmental studies courses.
Students are encouraged to check the mathematics requirements of the four-year college or university to which you
plan to transfer to determine the appropriate courses to be taken at MECC, as well as to determine the transferability
of electives. Students planning to transfer should schedule an appointment with MECC'’s Transfer Services Counselor at
276.523.2400 ext. 324.

FOR FURTHER INFORMATION, CONTACT:

Kyle Scanlan Dr. Harriette Arrington, Dean
kscanlan@mecc.edu harrington@mecc.edu
276.523.2400 ext. 263 276.523.2400 ext. 243
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TRANSFER

GENERAL STUDIES MAJOR
PROGRAM OF STUDY
Course # CourseTitle Credit Pre-Requisite Courses (if applicable)
FIRST YEAR FALL
ENG 111 College Composition | 3 ENF 1 or ENF 2, VPT Placement of ENF 3 or ENG 111
HIS 101 History of Western Civilization |
or HIS 121 or U.S. History | 3 ENF 10r ENF 2
MTH 154 Quantitative Reasoning
or MTH 161 or Pre-Calculus I3 3 MTE 1-5, or MTE 1-9
Science Biology, Chemistry, or Physics * 4 Varies
SDV 100 College Success Skills 1
FIRSTYEAR SPRING
ITE119 Information Literacy 2 3
ENG 112 College Composition |l 3 ENG 111
HIS 102 History of Western Civilization Il
orHIS 122 or U.S. History Il 3 ENF 10r ENF 2
MTH 155 Statistical Reasoning
or MTH 245 or Statistics | 3 MTE 1-5; MTH 161 (163)
Science Biology, Chemistry, or Physics * 4 Varies
SECOND YEAR FALL
Social Science Elective ' 3 See approved list
Humanities Elective 4 3 See approved list
CST100 Principles of Public Speaking
orCST 105 or Oral Communication * 3 ENF 1 or ENF2
College Transfer Electives 6 See approved list
SECOND YEAR SPRING
HLT/PED Health/Physical Education 1
Social Science Elective' 3 See approved list
Humanities Elective 4 3 See approved list
College Transfer Electives 9 See approved list
TOTAL PROGRAM CREDITS 61

Notes and Additional Curriculum Options

Course substitutions may be available. Please see your advisor.

" Students should consult the social science requirements of the institution to which they are transferring. Social sciences include: Economics, Political Science,

Psychology, Geography, and Sociology.

2 All students pursuing an Associate of Arts and Sciences degree must demonstrate information literacy by completing ITE 119, by satisfying the terms of an

articulation agreement, or by establishing competency on an approved assessment test.

3Students may select MTH 261 if appropriate to their transfer institution. See advisor to select appropriate math sequence.
*Students should consult with their academic advisor to select courses required by their desired degree at their transfer institution.
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TRANSFER

Associate of Arts & Sciences Degree College/University Transfer

GENERAL STUDIES - SOFTWARE ENGINEERING SPECIALIZATION (697-09)

Purpose

The Associate of Arts & Sciences degree programs are designed for students who plan to transfer to a four-year college or university
to complete a baccalaureate degree program. The courses in this program are specifically selected for ease of transfer to most four-
year colleges and universities. Following the prescribed coursework in this program will result in graduation with the Associate of
Arts & Science degree (AA&S). Students should consult with their advisors to ensure that they select general electives that best
prepare them for the specific requirements of their intended transfer college or university programs of study. This degree plan is
closely aligned to local universities and colleges. Please see your advisor for specific guidelines.

Program Learning Outcomes
Upon successful completion, students will be able to:

1.

Written Communication: Students will demonstrate clear and effective writing skills in a variety of contexts.

2. Scientific Reasoning: Students will demonstrate understanding of scientific concepts, theories, and basic scientific reasoning.
3.
4. Quantitative Reasoning: Students will compute, analyze, and communicate quantitative data using mathematical and logical methods

Critical Thinking: Students will exhibit identified critical thinking skills to pose questions, process information, and make decisions.

to solve problems (e.g,, tables, graphs, formulas, or other relevant formats).

Information Literacy: Students will effectively gather, organize, apply, and evaluate information with an understanding of its origin and
the technologies used.

Software Coding: Students will use predefined specifications to analyze, design and create software programs which comply with
specific requirements.

Program Requirements

Entry into the program requires the satisfactory completion of four (4) units of high school English, two (2) units of high school algebra, one
(1) unit of geometry, one (1) unit of laboratory science, and one (1) unit of social science or their equivalent. Deficiencies in these areas may be
corrected by completing the appropriate developmental studies courses. Students are encouraged to check the mathematics requirements
of the four-year college or university to which you plan to transfer to determine the appropriate courses to be taken at MECC, as well as
to determine the transferability of electives. Students planning to transfer should schedule an appointment with MECC's Transfer Services
Counselor at 276.523.2400 ext. 324.

FOR FURTHER INFORMATION, CONTACT:

Dr. Derek Whisman Dr. Harriette Arrington, Dean
dwhisman@mecc.edu harrington@mecc.edu
276.523.2400 ext. 260 276.523.2400 ext. 243
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TRANSFER

GENERAL STUDIES - SOFTWARE ENGINEERING SPECIALIZATION

Course # CourseTitle

FIRSTYEAR FALL

ENG 111 College Composition |

HIS 101 History of Western Civilization |

MTH 161 Pre-Calculus |

ITE119 Information Literacy '
Approved Social Science

SDV 100 College Success Skills

FIRSTYEAR SPRING

ENG 112 College Composition I
HIS 102 History of Western Civilization Il
MTH 155 Statistical Reasoning
MTH 162 Pre-Calculus I

Approved Social Science
HLT/PED Health/Physical Education
SECOND YEAR FALL
ENG English Survey
PHY 201 General College Physics |
ENG 115 Technical Writing
TP 132 C++ Programming |
MTH 263 Calculus|
SECOND YEAR SPRING
HUM Humanities Elective
MTH 264 Calculus i
ITP 232 C++ Programming I
PHY 202 University Physics Il
TOTAL PROGRAM CREDITS

PROGRAM OF STUDY

Credit

_wwwww _w wwww

AW WA wW

AW b w

Pre-Requisite Courses (if applicable)

ENF 1 or ENF 2 or VPT Placement
ENF 2
MTE 1-9

ENF 2

ENG 111
ENF 2

MTE 1-5

MTH 161(163)
ENF 2

ENG 112
MTH 161(163)

MTH 161 (164)
MTH 161 (163) and MTH 162 (164)

ENF 2

MTH 263 (273)
TP 132

PHY 201

Notes and Additional Curriculum Options

Course substitutions may be available. Please see your advisor.
'All students pursuing an Associate of Arts and Sciences must demonstrate information literacy by completing ITE 119, by satisfying the terms of an

articulation agreement, or by establishing competency on an assessment test.
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TRANSFER

Associate of Arts & Sciences Degree College/University Transfer

PRE-TEACHER EDUCATION (624) PK-8, PK-6, Middle School Special Education

Purpose

The Associate of Arts & Sciences degree programs are designed for students who plan to transfer to a four-year
college or university to complete a baccalaureate degree program. The courses in this program are specifically
selected for ease of transfer to most four-year colleges and universities. Following the prescribed coursework
in this program will result in graduation with the Associate of Arts & Science degree (AA&S). Students should
consult with their advisors to ensure that they select general electives that best prepare them for the specific
requirements of their intended transfer college or university programs of study. This degree plan is closely
aligned to local universities and colleges. Please see your advisor for specific guidelines.

Program Learning Outcomes
Upon successful completion, students will be able to:

1.
2.

Written Communication: Students will demonstrate clear and effective writing skills in a variety of contexts.
Scientific Reasoning: Students will demonstrate understanding of scientific concepts, theories, and basic scientific
reasoning.

. Critical Thinking: Students will exhibit identified critical thinking skills to pose questions, process information, and

make decisions.
Quantitative Reasoning: Students will compute, analyze, and communicate quantitative data using mathematical
and logical methods to solve problems (e.g., tables, graphs, formulas, or other relevant formats).

. Information Literacy: Students will effectively gather, organize, apply, and evaluate information with an

understanding of its origin and the technologies used.
Pre-Teacher Career Competency: Students will demonstrate knowledge of teacher licensure examinations, steps
to certifications, and teacher preparation and induction programs.

Program Requirements

Entry into the program requires the satisfactory completion of four (4) units of high school English, two (2) units of high
school algebra, one (1) unit of geometry, one (1) unit of laboratory science, and one (1) unit of social science or their
equivalent. Deficiencies in these areas may be corrected by completing the appropriate developmental studies courses.
Students are encouraged to check the mathematics requirements of the four-year college or university to which you
plan to transfer to determine the appropriate courses to be taken at MECC, as well as to determine the transferability
of electives. Students planning to transfer should schedule an appointment with MECC'’s Transfer Services Counselor at
276.523.2400 ext. 324.

FOR FURTHER INFORMATION, CONTACT:

Dr. Bethany Arnold Dr. Harriette Arrington, Dean
barnold@mecc.edu harrington@mecc.edu
276.523.2400 ext. 252 276.523.2400 ext. 243
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TRANSFER

PRE-TEACHER EDUCATION
PROGRAM OF STUDY

Course # CourseTitle Credit Pre-Requisite Courses (if applicable)
FIRSTYEAR FALL
ENG 111 College Composition | 3 VPT Placement of ENF 3/ENG 111 or ENF 1 or 2
HIS 101 History of Western Civilization | 3 VPT Placement of ENF 3/ENG 111 or ENF 1 or 2
MTH 154 Quantitative Reasoning 3 MTE 1-5
HLT/PED Health/Physical Education 1
ITE119 Information Literacy 2 3
SDV 100 College Success Skills 1
FIRSTYEAR SPRING
ENG 112 College Composition |l 3 ENG 111
HIS 102 History of Western Civilization Il 3 VPT Placement of ENG 111 ORENF 1, 2,0r 3
MTH 155 Statistical Reasoning ' 3 MTE 1-5
PLS 135 American National Politics
orPLS 211 or US Government | 3 VPT Placement of ENF 3/ENG 111 or ENF 1 or 2
CST100 Principles of Public Speaking ' 3 CST 100: VPT Placement of ENF 3/ENG 111 or ENF 1 or 2
SECOND YEAR FALL

Humanities Elective ' 3
HIS 121 United States History 3 VPT Placement of ENF 3/ENG 111 or ENF 1 or 2
ECO 201 Principles of Economics |
or ECO 202 or Principles of Economics Il 3 VPT Placement of ENF 3/ENG 111 or ENF 1 or 2
BIO 101 General Biology I 4 VPT Placement of ENF 3/ENG 111 or ENF 1 or 2
GEO 210 Introduction to Cultural Geography 3 VPT Placement of ENF 3/ENG 111 or ENF 1 or 2
SECOND YEAR SPRING
HUM Elective' 3
BIO 102 General Biology |l
or CHM 101 or General Chemistry I 4 BIO 102: BIO 101; VPT Placement of ENF 3/ENG 111 or ENF 1 or 2;

CHM 101: MTE 1-3,ENF 1 or 2

College Transfer Elective ! 3
ENG English Survey' 3 ENG 112
EDU 200 Introduction to Teaching 3 VPT Placement of ENF 3/ENG 111 or ENF 1 or 2
TOTAL PROGRAM CREDITS 61

Notes and Additional Curriculum Options

Course substitutions may be available. Please see your advisor.

'Select according to requirements of transfer institution. Contact your advisor to determine appropriate course selections. Consult the MECC website for up-to-date
guidelines on Teacher Education and for information related to the teaching profession.
2 All students pursuing an Associate of Arts and Sciences degree must demonstrate information literacy by completing ITE 119, by satisfying the terms of an
articulation agreement, or by establishing competency on an approved assessment test.

65



TRANSFER

Associate of Arts & Sciences Degree College/University Transfer

SCIENCE MAJOR (881)

Purpose

The Associate of Arts & Sciences degree programs are designed for students who plan to transfer to a four-year
college or university to complete a baccalaureate degree program. The courses in this program are specifically
selected for ease of transfer to most four-year colleges and universities. Following the prescribed coursework
in this program will result in graduation with the Associate of Arts & Science degree (AA&S). Students should
consult with their advisors to ensure that they select general electives that best prepare them for the specific
requirements of their intended transfer college or university programs of study. This degree plan is closely
aligned to local universities and colleges. Please see your advisor for specific guidelines.

Program Learning Outcomes
Upon successful completion, students will be able to:

1.
2.

Written Communication: Students will demonstrate clear and effective writing skills in a variety of contexts.
Scientific Reasoning: Students will demonstrate understanding of scientific concepts, theories, and basic scientific
reasoning.

. Critical Thinking: Students will exhibit identified critical thinking skills to pose questions, process information, and

make decisions.
Quantitative Reasoning: Students will compute, analyze, and communicate quantitative data using mathematical
and logical methods to solve problems (e.g., tables, graphs, formulas, or other relevant formats).

. Information Literacy: Students will effectively gather, organize, apply, and evaluate information with an

understanding of its origin and the technologies used.
Scientific Literacy: Students will demonstrate proficiency in collecting reliable data and in analyzing, interpreting,
and drawing conclusions from data in tabular and graphical forms.

Program Requirements

Entry into the program requires the satisfactory completion of four (4) units of high school English, two (2) units of high
school algebra, one (1) unit of geometry, one (1) unit of laboratory science, and one (1) unit of social science or their
equivalent. Deficiencies in these areas may be corrected by completing the appropriate developmental studies courses.
Students are encouraged to check the mathematics requirements of the four-year college or university to which you
plan to transfer to determine the appropriate courses to be taken at MECC, as well as to determine the transferability
of electives. Students planning to transfer should schedule an appointment with MECC'’s Transfer Services Counselor at
276.523.2400 ext. 324.

FOR FURTHER INFORMATION, CONTACT:

Dr. Shanon Fritts Dr. Harriette Arrington, Dean
sfritts@mecc.edu harrington@mecc.edu
276.523.2400 ext. 295 276.523.2400 ext. 243
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SCIENCE MAJOR
PROGRAM OF STUDY
Course # CourseTitle Credit Pre-Requisite Courses (if applicable)
FIRST YEAR FALL
ENG 111 College Composition | 3 ENF 1 or 2 or VPT placement of ENF 3 or ENG 111
HIS 101 History of Western Civilization |
or HIS 121 or U.S. History | 3 ENF1or2
MTH 161 Pre-Calculus | or higher MTH 3 MTE 1-9
Science Biology, Chemistry, or Physics * 4 Varies
SDV 100 College Success Skills 1
FIRSTYEAR SPRING
ITE119 Information Literacy 3
ENG 112 College Composition I 3 ENG 111
HIS 102 History of Western Civilization Il
orHIS 122 or U.S. History Il 3 ENF1or2
Science Biology, Chemistry, or Physics * 4 Varies
MTH 162 Pre-Calculus Il or higher MTH 3 MTH 161 (163) with a C or better)
SECOND YEAR FALL
CST100 Principles of Public Speaking
orCST 105 or Oral Communication 3 ENF 1or2
ENG Literature (241,242, 243,244, 251, 0r 252)' 3 ENG 112
Science Biology, Chemistry, or Physics * 4 Varies
MTH 263 Calculus I or higher MTH 4 MTH 161(163) and 162(164) with a C or better
College Transfer Elective 3 See approved list
SECOND YEAR SPRING
HLT/PED Health/Physical Education 1
Approved Humanities Elective' 3
Science Biology, Chemistry, or Physics * 4 Varies
MTH 264 Calculus Il or approved MTH
or MTH 265 Calculus Il 3or4 MTH 263(273) with a C or better; MTH 161 with a C or better
Social Science Elective 2 3 See approved list
TOTAL PROGRAM CREDITS 61-62

Notes and Additional Curriculum Options

Course substitutions may be available. Please see your advisor.

! At least one semester of World Literature (ENG 251-252) is recommended.

2 Students should consult the social science requirements of the institution to which they are transferring. Social sciences include: Economics, Political Science,
Psychology, Geography, and Sociology.

3 All students pursuing an Associate of Arts & Sciences degree must demonstrate information literacy by completing ITE 119, by satisfying the terms of an articulation
agreement, or by establishing competency on an approved assessment test.

4 Students should consult with their academic advisor to select courses required by their desired degree at their transfer institution.
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Associate of Arts & Sciences Degree College/University Transfer

SCIENCE MAJOR - ENGINEERING SPECIALIZATION (881-01)

Purpose

The Associate of Arts & Sciences degree programs are designed for students who plan to transfer to a four-year
college or university to complete a baccalaureate degree program. The courses in this program are specifically
selected for ease of transfer to most four-year colleges and universities. Following the prescribed coursework
in this program will result in graduation with the Associate of Arts & Science degree (AA&S). Students should
consult with their advisors to ensure that they select general electives that best prepare them for the specific
requirements of their intended transfer college or university programs of study.

This degree plan is closely aligned to local universities and colleges and meets the Guaranteed Admission
Agreement between Virginia Tech and the Virginia Community College System found at the following link:
http://www.admiss.vt.edu/form-pdf/engineeringarticulationagreement.pdf. Please see your advisor for specific
guidelines.

Program Learning Outcomes
Upon successful completion, students will be able to:

1.
2.

Written Communication: Students will demonstrate clear and effective writing skills in a variety of contexts.
Scientific Reasoning: Students will demonstrate understanding of scientific concepts, theories, and basic scientific
reasoning.

. Critical Thinking: Students will exhibit identified critical thinking skills to pose questions, process information, and

make decisions.

. Quantitative Reasoning: Students will compute, analyze, and communicate quantitative data using mathematical

and logical methods to solve problems (e.g., tables, graphs, formulas, or other relevant formats).

. Information Literacy: Students will effectively gather, organize, apply, and evaluate information with an

understanding of its origin and the technologies used.
Engineering Literacy: Students will apply fundamental engineering concepts to solve open-ended problems
through a design process.

Program Requirements

Entry into the program requires the satisfactory completion of four (4) units of high school English, two (2) units of high
school algebra, one (1) unit of geometry, one (1) unit of laboratory science, and one (1) unit of social science or their
equivalent. Deficiencies in these areas may be corrected by completing the appropriate developmental studies courses.
Students are encouraged to check the mathematics requirements of the four-year college or university to which they
plan to transfer to determine the appropriate courses to be taken at MECC, as well as to determine the transferability
of electives. Students planning to transfer should schedule an appointment with MECC'’s Transfer Services Counselor at
276.523.2400 ext. 324.

FOR FURTHER INFORMATION, CONTACT:

Frank Wright Dr. Harriette Arrington, Dean
fwright@mecc.edu harrington@mecc.edu
276.523.2400 ext. 229 276.523.2400 ext. 243
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SCIENCE MAJOR - ENGINEERING SPECIALIZATION

PROGRAM OF STUDY
Course # CourseTitle Credit Pre-Requisite Courses (if applicable)
FIRST YEAR FALL
ENG 111 College Composition | 3 ENF 1 or 2 or VPT placement of ENF 3 or ENG 111
HIS 101 History of Western Civilization |
or HIS 121 or U.S. History |
(or approved social science elective?) 3 VPT placement of ENF 3 or ENG 111
EGR120 Introduction to Engineering 2 Vary per VCCS school
CHM 111 College Chemistry | 4 VPT Placement of ENF 3 or ENG 111; MTE 1-3
MTH 263 Calculus | 4 MTH 161(163) and 162(164) with a C or better
SDV 100 College Success Skills 1
FIRSTYEAR SPRING
ENG 112 College Composition I 3 ENG 111
HIS 102 History of Western Civilization Il or
orHIS 122 U.S. History Il
(or approved social science elective?) 3 VPT placement of ENF 3 or ENG 111
Approved Humanities Elective 3 Vary per VCCS school
MTH 264 Calculus I 4 Calculus|
EGR115 Engineering Graphics 2 Vary per VCCS school
HLT/PED Health/Physical Education 1
SECOND YEAR FALL
PHY 241 University Physics | 4 Calculus |
MTH 265 Calculus Il 4 MTH 264 with a C or better
MTH 266 Linear Algebra 3 MTH 263(273) with a B or better or 264(274) with a C or better
EGR 140 Engineering Mechanics - Statics
(or approved engineering elective) 3 Vary per VCCS school
TP 132 C++ Programming |® 3 TP 100 (optional); ENF 2 level
SECOND YEAR SPRING
ENG Literature (241,242, 243, 244, 251, 252, 253, or 254)'
(or approved humanities elective) 3 ENG 112
EGR 245 Engineering Mechanics - Dynamics
(or approved engineering elective) 3 Vary per VCCS school
MTH 267 Differential Equations 3 MTH 264(274) with a C or better
PHY 242 University Physics Il 4 PHY 241; Calculus Il corequisite
EGR 246 Mechanics of Materials
(or approved engineering elective) 3 Vary per VCCS school
TOTAL PROGRAM CREDITS 66

Notes and Additional Curriculum Options

Course substitutions may be available. Please see your advisor.
! At least one semester of World Literature (ENG 251-252) is recommended.

2 Students should consult the social science requirements of the institution to which they are transferring. Social sciences include: Economics, Political Science,

Psychology, Geography, and Sociology.

3 All students pursuing an Associate of Arts & Sciences degree must demonstrate information literacy by completing ITE 119, by satisfying the terms of an articulation

agreement, or by establishing competency on an approved assessment test.
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Associate of Applied Science Degree

ADMINISTRATIVE SUPPORT TECHNOLOGY- MEDICAL OFFICE SPECIALIST (298-02)

Purpose

The Medical Office Specialist program is designed to prepare individuals for administrative support positions in
medical offices. Individuals currently employed in medical office positions will also benefit from the program.
The program includes courses that provide the knowledge and skills necessary for effective job performance in
entry-level medical office administrative support positions.

Program Learning Outcomes
Upon successful completion, students will be able to:

1. Written Communications: Students will apply effective writing and formatting techniques to the composition of
e-mail messages, interoffice memos, routine letters, goodwill messages, persuasive messages, negative messages,
informal reports, proposals, and formal reports.

2. Scientific Reasoning: Students will demonstrate proficiency in recording, analyzing, and reporting data using

computerized tools and methods.

Critical Thinking: Students will be able to select, analyze, interpret and evaluate a range of source materials.

Quantitative Reasoning: Students will be able to explain information presented in graphs, diagrams, and tables.

5. Information Literacy: Students will be able to recognize when information is needed and have the ability to locate,
evaluate, and effectively use the needed information.

W

Employment Opportunities

Medical Office Specialists generally work in hospitals, clinics, and private practice offices, assisting with billing and
maintaining patient accounts, and performing general office and routine administrative duties. These professionals
exhibit expertise in professional conduct, telephone etiquette, computer applications, filing and records management,
patient scheduling, and medical office management.

Program Requirements
Students should have English and Mathematics skills assessed. Deficiencies in these areas may be corrected by complet-
ing the appropriate developmental studies courses.

FOR FURTHER INFORMATION, CONTACT:

Jane Jones Sabrina Ward Tommy Clements, Dean
jjones@mecc.edu sward@mecc.edu tclements@mecc.edu
276.523.2400 ext. 249 276.523.2400 ext. 224 276.523.2400 ex. 431
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ADMINISTRATIVE SUPPORT TECHNOLOGY - MEDICAL OFFICE SPECIALIST

Course #
FIRSTYEARFALL
AST 101

AST 102

AST 107

ENG 111

HIM 111

HIM 130

SDV 100

PROGRAM OF STUDY

CourseTitle Credit Pre-Requisite Courses (if applicable)

Keyboarding |

Keyboarding I
Editing/Proofreading Skills
College Composition |

Medical Terminology |
Healthcare Information Systems

AST 101

w w w w NN

ELIGIBLE FOR HDM HIPAA Certification
College Success Skills 1

FIRSTYEAR SPRING

AST 141 Word Processing | 3 AST 101
AST 238 Word Processing Advanced Operations 3
ELIGIBLE FOR MICROSOFT OFFICE SPECIALIST WORD CORE & EXPERT CERTIFICATIONS UPON COMPLETION OF AST 141 AND AST 238
HIM 112 Medical Terminology I 3
AST 137 Records Management 3
HIM 230 Information Systems & Technology in Healthcare 3
MTH 132 Business Math 3
SECOND YEAR FALL
ACC115 Applied Accounting 3
AST 205 Business Communications 3
AST 243 Office Administration | 3 AST 141
BUS 241 Business Law | 3
PSY 120 Human Relations 3
SDV 106 Preparation for Employment 1
SECOND YEAR SPRING
AST 108 Telephone Techniques 1
AST 244 Office Administration Il 3 AST 243
AST 271 Medical Office Procedures 3 AST 102
AST 290 Coordinated Internship 3
ELIGIBLE FOR CAREER READINESS CERTIFICATIONS WHILE ENROLLED IN AST 290
Humanities Elective 3
Humanities or Social Science Elective 3
TOTAL PROGRAM CREDITS 67

Notes and Additional Curriculum Options
Course substitutions may be available. Please see your advisor.

71



ALLIED HEALTH

Career Studies Certificate

CLINICAL RESEARCH COORDINATOR (221-152-08)

Purpose

The Clinical Research Coordinator Certificate is designed to provide entry-level specialization in clinical
classification vocabularies for healthcare professionals working under the direction of a Clinical Principal
Investigator for Clinical Trials. The Clinical Research Coordinator supports, facilitates and coordinates the daily
clinical trial activities and plays a critical role in the conduct of the clinical study. The curriculum provides
statistical calculation concepts for data collection, an examination of clinical systems and sources of data
collection within a healthcare organization, health information privacy and security compliance and a review
of ICD 10 disease classification vocabularies. This program is designed for healthcare professionals working
in population health, insurance, compliance auditing, healthcare finance and institutional support for clinical
studies. This program is designed as a specialization for the health professional with a bachelors degree in
public health or healthcare management.

Program Learning Outcomes
Upon successful completion, students will be able to:

1.
2.

4.

Apply Diagnosis and Procedure codes according to current professional classification systems guidelines.
Identify complete health record according to organizational policies, external regulations and professional
standards.

Analyze and interpret data and data sources for patient care (management, billing, reports, registries and other
databases)

Analyze managed care and accountable care strategies and their impact to the delivery of care.

Employment Opportunities
Employers are increasingly looking for clinical trials staff with a developed set of core competencies such as data classi-
fication, health informatics and healthcare statistics.

CLINICAL RESEARCH COORDINATOR

PROGRAM OF STUDY

Course # CourseTitle Credit Pre-Requisite Courses (if applicable)
FIRSTYEAR

HIM 260 Pharmacology for Health Professionals 3
HIM 150 Health Records Management 3
HIT 143 Managing Electronic Bllling in a Medical Practice 3
HIM 220 Health Statistics 3
HIM 250 Health Data Classifications Systems | 3
HIM 256 Clincial Classification Systems & Reimbursement Methodologies 5
HIM 280 Capstone 1
TOTAL PROGRAM CREDITS 21

Notes and Additional Curriculum Options

Course substitutions may be available. Please see your advisor.

This career studies certificate is designed for students who have existing training and/or experience in a healthcare field and/or medical coding. Students should
consult with an advisor for details.

FOR FURTHER INFORMATION, CONTACT:

Nora Blankenbecler, Program Director Tommy Clements, Dean
nblankenbecler@mecc.edu tclements@mecc.edu
276.523.2400 ext. 241 276.523.2400 ex. 431
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Associate of Applied Science Degree

HEALTH INFORMATION MANAGEMENT (152)

Program Description

The Health Information Management (HIM) degree provides students the opportunity to gain knowledge and
skills required to perform a variety of specialized duties in a non-clinical healthcare setting. Graduates may seek
positions as medical records technicians, coders, health information specialists, and similar designations.

Program Learning Outcomes
Upon successful completion, students will be able to:

1.
2.

10.

Apply Diagnosis and Procedure codes according to current professional classification systems guidelines.
Identify complete health record according to organizational policies, external regulations and professional
standards.

Analyze and interpret data and data sources for patient care (management, billing, reports, registries and other
databases)

Use current concepts and government regulations to assign policies for data integrity and data exchange
standards.

Apply healthcare legal terminology to identify the use of legal document, consents for treatment, retention and
release of information, privacy and patient rights.

Apply confidentiality, privacy and security measures and policies and procedures for internal and external of and
exchange to protect electronic health information.

Use payment methodologies and systems such as capitation, Prospective Payment Systems, case mix and health
insurance policies to evaluate the revenue cycle management process.

Use billing processes and procedures such as claims, electronic data exchange, advanced beneficiary notice,
charge master, coding and bill reconciliation process to support the reimbursement cycle.

Analyze managed care and accountable care organization strategies and their impact to the delivery of care
setting

Obtain Certified Coding Associate through AHIMA (American Health Information Management Association),
Certified Professional Coder through AAPC (American Association of Professional Coders).

Employment Opportunities

HIM graduates will be able to work at acute care hospitals, clinics, behavioral healthcare facilities, hospice, home care,
healthcare government agencies, EHR vendors, insurance companies, and Managed Care Organizations. Opportunities
for certification include Certified Professional Coder (CPC) and Certified Coding Associate (CCA).

Program Requirements
Students entering the HIM program must meet the College’s general admissions requirements, as well as program spe-
cific admission requirements which include:

Completion of the Health Information Management Application for Admission packet, including a letter of intent
and criminal background check.

Students are required to take English and mathematics placement tests. Developmental classes in these areas
may be required.

Students may receive college credit for verified on-the-job experience.

Courses taken out of suggested sequence must have the approval of the program advisor.

FOR FURTHER INFORMATION, CONTACT:

Nora Blankenbecler, Program Director Tommy Clements, Dean
nblankenbecler@mecc.edu tclements@mecc.edu
276.523.2400 ext. 241 276.523.2400 ex. 431

73



ALLIED HEALTH

Clinical Affiliation Agreement for HIM Internship

The Health Information Management Program has clinical affiliation agreements with clinical agencies to ensure student
safety. If students cannot comply with these contractual requirements, they will not be able to participate in clinical
experiences and will be asked to withdraw from the program. General guidelines follow:

74

Clinical agencies reserve the right to dismiss a student from their agency at any time with due cause. This will be
done with advance notice, except in an emergency.

Published policies of the clinical agency must be followed. Each student must successfully complete an orientation
program prior to participating in activities at any clinical facility.

Clinical facilities requires that all students have documentation of ability to perform the physical demands required
in direct patient care activities.

Immunizations must be current. A flu vaccine may be required.

Students release clinical agencies, its agents and employees from any liability for personal injury or death, or
damage to personal property arising from the use of the clinical agency’s facilities.

Proof of HIPAA and CPR Certification must be provided.

Clinical facilities require a criminal background check and drug screen clearance as a condition for student
placement.
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HEALTH INFORMATION MANAGEMENT

PROGRAM OF STUDY

Course # CourseTitle Credit Pre-Requisite Courses (if applicable)
FIRST YEAR FALL
NAS 171 Human Anatomy & Physiology | 4
ENG 111 College Composition | 3
HIT 130 Intro to Computer Systems for Health Info Technology 3
HIM 113 Medical Term. & Disease Processes | 3
HIM 260 Pharmacology for HIM 3
SDV 100 College Success Skills 1
FIRSTYEAR SPRING
HIM 114 Medical Term. & Disease Processes Il 3

Guided General Education Elective 3
HIM 150 Health Records Management 3
HIM 265 Facility Based Coding 3
HIM 253 Health Records Coding 4
SDV 106 Preparation for Employment 1

ELIGIBLE FOR CAREER READINESS CERTIFICATIONS WHILE ENROLLED IN SDV 106
SECOND YEAR FALL
HIM 149 Introduction to Medical Practice 2
HIM 151 Reimbursement Issues in Medical Practice Mgmt. 2
HIM 249 Supervision & Management Practices in HIM 3
HIM 254 Advanced Coding & Reimbursements 4 HIM 253
ELIGIBLE FOR AMERICAN PROFESSIONAL CODING CERTIFICATION (AAPC) CERTIFIED PROFESSIONAL CODER (CPC)

HIM 251 Clinical Practicel 3

Humanities Elective 3
SECOND YEAR SPRING
HIM 220 Health Statistics 3
HIM 226 Legal Aspects of Health Record Documentation 2
HIM 229 Performance Improvement in Healthcare 2
HIM 233 Electronic Health Records Management 3 HIT 130 or HIM 130
HIM 252 Clinical Practice Il 3

ELIGIBLE FOR AMERICAN HEALTH INFORMATION MANAGEMENT ASSOCIATION (AHIMA) CERTIFIED CODING ASSOCIATE (CCA)

Social Science Elective 3

TOTAL PROGRAM CREDITS 67

Notes and Additional Curriculum Options
Course substitutions may be available. Please see your advisor.
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Certificate

MEDICAL OFFICE CODING AND PROCEDURES (285)

Purpose

The Medical Office Coding & Procedures Certificate is designed to provide entry-level skills for individuals
preparing for employment in the healthcare industry as medical coders, medical office assistants, medical
secretaries, insurance billing specialists, or medical records technicians. The curriculum provides basics in
diagnostic/procedural and medical terminology and coding, medical office procedures and the reporting of
data to third party payers, insurance companies and government agencies for reimbursement.

Program Learning Outcomes
Upon successful completion, students will be able to:

1.
2.

4.
5.

Apply Diagnosis and Procedure codes according to current professional classification systems guidelines.
Identify complete health record according to organizational policies, external regulations and professional
standards.

Analyze and interpret data and data sources for patient care (management, billing, reports, registries and other
databases)

Analyze managed care and accountable care strategies and their impact to the delivery of care.

Obtain Certified Professional Coder (CPC) through AAPC (American Association of Professional Coders).

Employment Opportunities

Students will have the opportunity to gain the knowledge and skills required to perform a variety of specialized duties
with competence and understanding. The Medical Office Coding & Procedures certificate will prepare students for a
wide range of entry-level positions in healthcare facilities such as clinics, private medical practices, and hospitals.

Program Requirements
Students should have English and Mathematics skills assessed. Deficiencies in these areas may be corrected by
completing the appropriate developmental studies courses.

FOR FURTHER INFORMATION, CONTACT:

Sabrina Ward Nora Blankenbecler Tommy Clements, Dean
sward@mecc.edu nblankenbecler@mecc.edu tclements@mecc.edu
276.523.2400 ext. 224 276.523.2400 ext. 241 276.523.2400 ex. 431
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MEDICAL OFFICE CODING AND PROCEDURES

PROGRAM OF STUDY
Course # CourseTitle Credit Pre-Requisite Courses (if applicable)
FIRST YEAR FALL
AST 101 Keyboarding | 2
AST 102 Keyboarding I 2 AST 101
AST 108 Telephone Techniques 1
ENG 111 College Composition | 3
HIM 111 Medical Terminology | 3
HIM 130 Healthcare Information Systems 3
HIM 150 Health Records Management 3
SDV 100 College Success Skills 1
FIRST YEAR SPRING
AST 141 Word Processing | 3 AST 101
ELIGIBLE FOR MICROSOFT OFFICE WORD CORE CERTIFICATION UPON COMPLETION OF AST 141
AST 271 Medical Office Procedures 3
HIM 112 Medical Terminology I 3
HIM 253 Health Records Coding 4
HIM 265 Facility Based Medical Coding 3
SECOND YEAR FALL
AST 215 Medical Keyboarding 3 AST 102
HIM 254 Advanced Coding & Reimbursement 4 HIM 253

ELIGIBLE FOR CPC (CERTIFIED PROFESSIONAL CODER), CCA (CERTIFIED CODING ASSOCIATE), AND
CBCS (CERTIFIED BILLING AND CODING SPECIALIST) EXAMS UPON COMPLETION OF HIM 253 AND HIM 254

MTH 132 Business Math 3
NAS 171 Human Anatomy and Physiology 4

Social Science or Humanities Elective 3
TOTAL PROGRAM CREDITS 51

Notes and Additional Curriculum Options
Course substitutions may be available. Please see your advisor.
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Career Studies Certificate

MEDICAL RECEPTIONIST & TRANSCRIPTIONIST (221-286-01)

Purpose

The Medical Receptionist & Transcriptionist Career Studies Certificate prepares individuals for entry-level
responsibilities in the health care environment. Emphasis is placed on developing skills in transcribing and
interpreting the physician’s dictation into diagnostic test results, operative reports, referral letters, and other
medical documents; greeting and scheduling patients and visitors, using patient accounting software for
patient record creation/maintenance, and contemporary medical office procedures.

Program Learning Outcomes
Upon successful completion, students will be able to:
1. Demonstrate medical office procedures to include preparation of medical documents, records management,
and patient scheduling.
2. Develop proficiency in transcribing business and medical documents.

Employment Opportunities
The Medical Receptionist & Transcriptionist Career Studies Certificate prepares students for entry-level support posi-
tions in hospitals, clinics, and private practice offices.

MEDICAL RECEPTIONIST & TRANSCRIPTIONIST

PROGRAM OF STUDY
Course#  CourseTitle Credit Pre-Requisite Courses (if applicable)
FIRST YEAR FALL
AST 101 Keyboarding | 2
AST 102 Keyboarding Il 2 AST 101
AST 107 Editing/Proofreading 3
HIM 111 Medical Terminology | 3
HIM 130 Healthcare Information Systems 3

ELIGIBLE FOR HDM HIPAA CERTIFICATION
SDV 100 College Success Skills 1

FIRST YEAR SPRING

AST 215 Medical Keyboarding 3 AST 102

AST 271 Medical Office Procedures 3 AST 102 Co-requisite

HIM 112 Medical Terminology I 3

AST 240 Machine Transcription 3 AST 102 Co-requisite

AST 108 Telephone Techniques 1

MKT 170 Customer Service 1

TOTAL PROGRAM CREDITS 28

Notes and Additional Curriculum Options

Course substitutions may be available. Please see your advisor.

FOR FURTHER INFORMATION, CONTACT:

Jane Jones Sabrina Ward Tommy Clements, Dean
jjones@mecc.edu sward@mecc.edu tclements@mecc.edu
276.523.2400 ext. 249 276.523.2400 ext. 224 276.523.2400 ex. 431
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Career Studies Certificate

MEDICAL RECORDS TECHNICIAN (221-285-73)

Purpose

This careerstudies certificate preparesindividualsforentry-level responsibilitiesin the medical records/healthcare
environment. Emphasis is placed on developing skills in accurately compiling and maintaining medical records
of patients, reviewing medical records for completeness, using patient accounting and application software.

Program Learning Outcomes
Upon successful completion, students will be able to:
1. Understand the definition, benefits, standards, functionality, confidentiality and security, and impact of the
electronic health record (EHR) in the healthcare environment.
2. Understandthebasicconceptsof computersoftware toinclude operating systems, word processing, spreadsheets,
database, and presentation software applications as they are used in the healthcare environment.

Employment Opportunities
Medical Records Technicians generally work in entry-level support positions in hospitals, clinics, and private practice
offices.

MEDICAL RECORDS TECHNICIAN

PROGRAM OF STUDY
Course#  CourseTitle Credit Pre-Requisite Courses (if applicable)
FIRST YEAR FALL
HIM 113 Med. Term. & Disease Processes | 3
HIM 130 Healthcare Info. Systems 3
ELIGIBLE FOR HDM HIPAA CERTIFICATION

HIM 150 Health Records Management 3
SDV 100 College Success Skills 1

AST or HIM Electives 3
FIRSTYEAR SPRING
HIM 226 Legal Aspects of Health Record Doc. 2
HIM 230 Info. Systems & Tech. in Healthcare 3
HIM 233 Electronic Health Records Mgmt. 3

AST or HIM Electives 6

ELIGIBLE FOR NATIONAL HEALTHCAREER ASSOCIATION CERTIFIED ELECTRONIC HEALTH RECORDS SPECIALIST CERTIFICATION

TOTAL PROGRAM CREDITS

27

Notes and Additional Curriculum Options
Course substitutions may be available. Please see your advisor.

FOR FURTHER INFORMATION, CONTACT:

Jane Jones
jjones@mecc.edu
276.523.2400 ext. 249

Sabrina Ward
sward@mecc.edu
276.523.2400 ext. 224

Tommy Clements, Dean
tclements@mecc.edu
276.523.2400 ex. 431
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Career Studies Certificate

PHARMACY TECHNICIAN (221-190-07)

Purpose

Provide students with advanced theory and laboratory experience required for employment in acute care and
retail pharmacies. Prepare students to take the Virginia and/or national certification exam(s). Provide employ-
ers with competent, entry-level pharmacy technicians. Provide students with exposure to the latest technology
and devices being used.

Program Learning Outcomes
Upon successful completion, students will be able to:

1.
2.

Understand and describe hospital and institutional practice and formulary guidelines.

Describe proper procedures for repackaging and dispensing medications. Describe the functions associated with
drug information centers, specialty services such as intravenous admixture and total parenteral nutrition, satellite
pharmacies, and clinical pharmacists working in an institution. Maintain a floor stock.

Describe and apply Standard (universal) Procedures, aseptic technique, sterilization, contamination, and the germ
theory of disease. Identify parenterals, appropriate means of disposing hazardous agents, and procedures to fol-
low in the event of exposure. Identify an automated dispensing device.

Describe the characteristics of intravenous solutions including solubility, osmolality, osmolarity, and pH. Describe
equipment and supplies necessary for preparing intravenous parenterals. Identify the components of an intrave-
nous administration set, syringe, needle, vial, and ampule. Perform conversions between Fahrenheit and Celsius
and the reverse, calculate molecular weight, specific gravity, and intravenous administration rates.

Understand the extent and effect of medical errors on patient health and safety. Describe how and to what extent
medication errors contribute to medical errors. Identify, define, and determine how to reduce types of medical
errors. Describe root cause analysis of medication errors. Identify error reporting systems.

Understand the importance of human relations, communications, ethics, attitude, and appearance. Describe poli-
cies and procedures. Understand the importance of not dispensing medical or pharmaceutical advice.

Describe and abide by the confidentiality laws in healthcare. Understand and practice within the scope of duties
of a pharmacy technician. Maintain professionalism at all times.

Create a resume that stands out in the job market and increases employability. Understand Virginia registration
and licensure, Virginia certification, and national certifications, and the benefits of each. Identify recertification
requirements.

Employment Opportunities
Job opportunities for Pharmacy Technicians include retail pharmacies, acute care facilities, long term care facilities, and
pharmaceutical companies.

Program Requirements
Students should have English and Mathematics skills assessed. Deficiencies in these areas may be corrected by complet-
ing the appropriate developmental studies courses.

Additional Information

Students must take or test out of MTE 1 and 2 prior to enrolling in HLT 262. All courses may be completed online with
the exception of one hybrid course, HLT 105. Completion of HLT 261 and HLT 262 with a grade of “C" or better is required
for eligibility to take the pharmacy technician cert